The Central Ohio Flute Association
Student Organization Bylaws
ARTICLE I. 	MEETINGS
Section 1: The president, with the approval of the Executive Board, shall call the quarterly meetings of the association. At least three meetings must be held each year.
Section 2: There shall be such other meetings each academic quarter as the president, with the approval of the Executive Board, deem desirable.
Section 3: The president of the association must call a meeting upon the approval of the
Executive Board.
Section 4: Where the association’s constitution fails to provide authority for procedure, Robert’s Rules
of Order shall be used.
ARTICLE II. 	EXECUTIVE BOARD
Section 1: Executive Board, all of whom must be members of COFA, shall consist of:
a. The above-named officers.
b. Professor of Flute at the Ohio State University, who by default is also the Advisor.
c. The Teaching Assistant of the Flute Studio at The Ohio State University, if they are not already serving as an officer.
Section 2: The Executive Board shall have full power to fill all vacancies.
Section 3: A meeting of the Executive Board must be called by the President of the Association at least three days prior to the scheduled meeting. All members should confirm their ability to attend before the meeting is scheduled.
Section 4: The Executive Board shall hold at least three meetings a year, one before each quarterly meeting of the association to draw plans, and the other at the direction of the president.
ARTICLE III. 	COMMITTEES
Section 1: The president of the association shall appoint the following standing committees
with the approval of the Executive Board:
a. Competition: It shall be the function of this committee to organize the COFA competitions, including posting audition requirements, collecting audition recordings, scheduling the
competition order, contacting and communicating with judges, and announcing the winners
of the competition. Refer to the COFA handbook for more details on the responsibilities of
the committee head.
b. Exhibit Hall: It shall be the duty of this committee to communicate with exhibitors,
equipment rental, and the Ohio State University School of Music office to prepare the exhibit
hall for the COFA Festival.
c. Publicity: This committee shall work closely with the Executive Board and the publicity staff person of the School of Music and shall endeavor to obtain adequate publicity for the University. This committee will also organize
any necessary publicity outside of the university.
d. Hospitality: This committee shall arrange the courtesy services for the COFA Festival.
e. Website: This committee shall maintain the COFA website and update the website when needed. This committee should work in close contact with the publicity committee and the advisor. 
Section 2: The President of COFA, with the approval of the Executive Board, shall appoint such additional committees as in their judgment the interests of the association may require and may prescribe the duties of such committees.
ARTICLE IV. 	AMENDMENTS
The bylaws can be amended by a unanimous vote of the Executive Board approved by the president. An amendment to the bylaws can be submitted to vote by the Executive Board during a board meeting or by calling a special meeting. 
