THE BY-LAWS OF OHIO STATERS, INCORPORATED


ARTICLE I
Section I.	Duties of the Office of President:

a.	Plan and conduct Luncheons, Bull Sessions and other meetings
a. Appoint committee chairpersons by the first meeting of the semester or at the earliest meeting possible thereafter
b. Appoint all project chairpersons
c. Coordinate the duties of all the officers and ensure that they are being performed properly
d. Serve as a standing member of the Credentials Committee 
e. Chair the Executive Committee
f. Be responsible for coordinating a calendar of programs or projects to be undertaken by the organization for each academic semester
g. Maintain a current list of members at the Ohio Union office for office access
h. Appoint a liaison between Ohio Staters, Inc. and the Stater alumni society
i. Perform those other functions which shall be deemed necessary and proper by the organization at large

Section II.	Duties of the Office of Vice President:

a. Discharge all of the duties and responsibilities of the President in the President's absence
b. Coordinate the activities of all the committees and ensure that they are functioning properly
c. Coordinate meeting times for all standing committees by the first week of the semester
d. Chair the Steering Committee
e. Chair the annual Stater Banquet
f. Plan Faculty Breakfast
g. Maintain a roll book to be signed by each member as he or she attains active or faculty/staff status
h. Perform those other functions as directed by the President and as deemed necessary and proper by the organization at large

Section III.	Duties of the Office of Secretary:

a. Keep the minutes of all meetings of the Body and Bull Sessions in a permanent written form
b. Ensure the entire year's minutes are kept on permanent file for internal use of Ohio Staters, Inc. at the end of each year’s administration 
c. Ensure the entire year’s luncheon minutes are deposited with the University Archives
d. Have certificates printed before Stater Banquet for those who have become active members during the past year
e. Discharge all of the duties and responsibilities of the Vice President in the Vice President's absence
f. Perform all those other functions which shall be deemed necessary and proper by the organization at large
g. Send reports of luncheons and Bull Sessions to all those members absent from the same
h. Maintain a record of graduating seniors to be placed on the alumni roster

Section IV.	Duties of the Recording Secretary:

a. Prepare a list of committee assignments and office hours for each semester and have them printed by the second meeting of the semester 
b. Track attendance of members present at Steering, committee meetings, Luncheons, Bull Sessions, projects, and other mandatory events
c. Maintain a current record of membership and make it available to all members
d. Notify those members who have missed five (5) attendance requirements of the Student Body and report this information to the Credentials Committee chairs
e. Order nametags for all new members 
f. Be responsible for all office supplies for the organization
g. Allocate all office work to be done and maintain mailboxes
h. Discharge all of the duties of the Secretary in the Secretary's absence
i. Perform all other functions as directed by the Secretary and as deemed necessary and proper by the organization at-large
j. Maintain the visual displays in the office

Section V.	Duties of the Office of Student Treasurer:

a. Be responsible, along with the Faculty Treasurer, for the accounting of all financial affairs of the organization. 
b. Maintain Financial Handbook. 
c. Serve as a standing member of the Projects Committee and a standing co-chair of fundraising committees. 
d. Chair any ad-hoc Financial Committees. 
e. Coordinate the selection and purchase of “Stater Gear”. 
f. Be responsible for the creation of yearly budgets for the organization. 
g. Collaborate with the Faculty Treasurer to distribute and collect all member bills. 
h. Be responsible for facilitating a financial education session with membership.inter


Section VI.	Duties of the Office of Faculty Treasurer:

a. Serve as a standing member of the Executive Committee. 
b. Be responsible for the recording of the organization’s incomes and expenditures. 
c. Be responsible, along with the Student Treasurer, for the accounting of all financial affairs of the organization. 
d. File all appropriate tax and financial documents for the organization. 
e. Collaborate with the Student Treasurer to distribute and collect all member bills.


Section VII.	Duties of the Office of Faculty Advisor:

a. Serve as a standing member of the Executive Committee
b. Perform those duties of a Faculty Advisor as required by the University 
c. Perform those other functions which shall be deemed necessary and proper by the organization at large


ARTICLE II
Section I.	Election Procedures-Nominations:

a. Newly elected officers shall take office the first week of spring semester 
b. Members seeking an elected office will fill out an online application. No nominations are needed.


ARTICLE III
Section I.	Removal of Elected Officers:

a. Any member may request the review of an officer who has committed an impeachable offense.  The review will be conducted by the Credentials Committee
b. Once action to impeach has been lodged with the Credentials Committee, that committee shall be bound to determine the following:
1. Whether the alleged offense committed is an impeachable offense as defined by the Body
2. Whether or not the officer accused of the alleged offense should be impeached
c. The Credentials Committee, after its review of the officer in question, shall present its recommendations to a closed meeting of the Body


ARTICLE IV

Section I. The Standing Committees:

a. Research & Development
a. Projects 
b. Steering 
b. Credentials
c. Orientation
d. Executive 
e. Traditions
f. Recruitment
g. Communications

Section II.	Members of the Committees:

a. All student members shall serve on one (1) or more standing committees

Section III.	Duties Common to All Chairs:

a. Work with the Vice-President to establish their committee meeting times by the first week of every semester
b. Ensure proper assembly of all committee minutes, in accordance with the accepted format
c. Ensure that the roll of members present at the committee meetings is taken
d. Report interest of prospective members attending committee meetings to Credentials Committee

Section IV.	Duties of Research and Development Committee:

a. Review all project ideas submitted
b. Generate new project ideas
c. Research project ideas until feasibility is established
d. Determine if a project idea is in accord with the mission and scope of Ohio Staters, Inc.  
e. Screen projects in order to provide reference to areas of expertise, offer constructive criticisms, and ascertain that all aspects of the proposed project have been thoroughly researched and developed in detail
f. Recommend to accept or reject new projects at Luncheon
g. Generate and maintain a list of potential project ideas
h. Complete action by vote from those members present at the committee meeting

Section V. 	Duties of the Projects Committee:

a. Review all projects that have been successfully scoped
b. Be concerned with all aspects of projects including the finances, operations, and public relations
c. Provide support to project chairs and refer them to knowledgeable sources 
d. Offer constructive criticism to project chairs in order to ensure projects have been thoroughly researched and developed 
e. Have the Student Treasurer as a standing member
f. Recommend to accept or reject all project reports given at Luncheon
g. Complete action by vote from those members present at the committee meeting

Section VI. Duties of the Steering Committee:

a. Review all projects submitted
b. Review all organizational concerns
c. Develop and communicate all strategic goals of the organization
d. Oversee the maintenance of and adherence to the Constitution and By-laws, as well as adherence to the motto of Ohio Staters, Inc.
e. Be attended by those members who cannot attend Luncheon
f. Complete action by vote from those members present at the committee meeting

Section VII.	Duties of Credentials Committee:

a. Be responsible for recommending policies and procedures for membership interviews and reviews
b. Render its recommendations and explanations thereof at regular meetings of the Body
c. Be responsible, together with the Recording Secretary, for the maintenance of probationary interview project files and active interview brochure files
d. Have the President as a standing member
e. Be responsible for the information issued to prospective members
f. Oversee the maintenance of and adherence to the Constitution and By-laws, as well as adherence to the motto of Ohio Staters, Inc.
g. Complete action by the vote of those members eligible to vote on questions of membership present at committee meetings or membership interviews and reviews
h. Quorum at membership interviews and reviews shall be five (5) members eligible to vote on questions of membership
i. Be responsible for actively seeking new members
j. Conduct faculty/staff reviews, in which a credentials chair, faculty/staff member, and a member of the Executive Committee must be present

Section VIII.	Duties of Orientation Committee:

a. Be responsible for the education and assimilation of the probationary members into the working structure of Ohio Staters, Inc.
b. Be composed of all probationary members, and at least one (1) active member as chairperson

Section IX.	Duties of Executive Committee:

a. Serve as an advisory board for the President
b. Establish long-range goals for the organization
c. Assure committee continuity and adherence to duties, and review, qualify, and/or clarify those policies currently in effect
d. Be composed of the elected officers, the Faculty Advisor and the Faculty Treasurer of Ohio Staters, Inc.
e. Be convened when necessary, or at the discretion of the President

Section X.	Duties of Traditions Committee:

a. Be responsible for the collection and dissemination of information about the history of Ohio Staters, Inc.
b. Maintain the organization's scrapbook
c. Be responsible for the facilitation and scheduling of Orton tours

Section XI.	Duties of Recruitment Committee:

a. Stay in communication with prospective members 
b. Lead the participation of OSI in the Fall and Spring Involvement Fair 
c. Maintain accurate roster of all prospective members 
d. Be a resource to prospective members by outlining the application process and answering questions

Section XII.	Duties of Communications Committee:

a. Manage all social media platforms  
b. Promote and share information about current projects, Stater socials, and recruitment 
c. Connect with OSU community by creating posts, reposts, and actively engaging with followers and collaborators 
d. Convey the Stater mission through posts and online engagement

Section XIII. 	AD-HOC Committees:

      a. Other ad hoc committees will be formed as appointed by the President


ARTICLE V
Section I.	Attendance:

a. Attendance requirements of the Student Body apply to all active and probationary student members
b. Committee chairpersons and project co-chairs are responsible for taking attendance and submitting to the Recording Secretary

ARTICLE VI
Section I.	Amending Procedures:

a. The introduction of a proposed amendment, in writing, shall constitute the first reading.  The proposed amendment shall be read at the next regular meeting following its introduction at which time debate and final action on the proposed amendment shall be in order
b. The proposed amendment shall be adopted by the affirmative vote of the Body
c. Amendments to the By-laws shall be dated and written as amendments preserving the out-of-date article

Section II.	Suspension Procedure:

a. In extraordinary circumstances, any section(s) of subsection(s) of these By-Laws may be suspended for up to fifteen weeks, exclusive of break week(s) and finals week, by motion at a regular business meeting
b. The motion shall be adopted by the affirmative vote of two-thirds (2/3) of the Body
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