The Plant Sciences Symposium at The Ohio State University 
Student Organization Bylaws
Section I. Standing Sub-committees: names, purposes, and composition
The following sub-committees and chair positions are to be established each year as they serve functions vital for the success of planning process of the Plant Sciences Symposium. Each sub-committee is comprised of a chair and 2-4 members of the organization who volunteer to serve on that sub-committee. All subcommittees organize various functions related to the annual symposium and present their decisions to the entire executive committee for final approval. 
Location/Program/Venue. This sub-committee is to coordinate the details regarding where and when the annual symposium will take place and to coordinate any food or meals. It is expected that the subcommittee will coordinate with the facilities director to express needs and ensure that the facilities will work for the symposium. This subcommittee also plans the program for the symposium in conjunction with the Leadership Team. This committee will coordinate catering delivery day of and any related dinners with invited guests.  This subcommittee also organizes any travel needs related to transportation between one campus to another, as well as travel needs related to the day of the symposium. 
Website/Technology. This subcommittee oversees the design and execution of the website that has information pertaining to the annual symposium. This includes designing the website, managing content, and obtaining information needed for the website. This sub-committee will also handle equipment and technology needs that are required for the functioning of the symposium; including but not limited to running the live Zoom for online participants. 
Social media and Registration. The purpose of this sub-committee is to help handle registration needs and information, and to run the committee’s social media presence via Instagram and Facebook. They are to reach out to other universities in Ohio to increase participation, organize the registration process, keep track of number of participants of the symposium, and work closely with advertising committee to develop flyers/media for posting. 
Advertising. This sub-committee is responsible for creating the various flyers to promote our event; abstract submission, registration, committee recruitment. They are responsible for printing physical flyers and recruiting other students to hang them around involved campuses and contacting advertising offices at the universities to share the information in other formats (TV screens, list servs). They also govern branding for the organization, and work closely with the social media and registration subcommittee to increase participation in the symposium. 
Poster session. This subcommittee organizes the poster session that will take place at the symposium. This includes deciding on the format of the poster session, how judging will take place, coordinating any materials that are needed for the session, and coordinating judges for the poster session. They will create the call for abstracts for the poster session and guide the process of judging these posters. 
Invited speakers (Faculty and Students). This subcommittee organizes the selection process for deciding who are the invited speakers for the symposium. The symposium will include multiple keynote speakers and speakers from universities/research centers in Ohio. Additionally, a competition will be held to select student speakers based on abstract quality, a competition that will be organized and run by this subcommittee. They must work with the Treasurer to organize all aspects of travel that are related to the symposium. This includes travel for invited keynote speakers, travel for Ohio-based speakers, and student speakers. 
Workshops/Tours. This subcommittee organizes a series of tours and workshops that are a part of the annual Plant Sciences Symposium. The format and subject of the tours and workshops are decided by this subcommittee, and then this subcommittee gets all materials and people together that are necessary. 

Section II. Meetings and Events of the Organization
The organization Plant Sciences Symposium holds an annual symposium hosted at The Ohio State University centered around the topic of plant sciences. The details, format, time, date, location, speakers, ect are decided annually by the organizations executive committee and is subject to change. However, the execution of this annual event is required for this organization. 
There will be at least one meeting of the executive committee per month to maintain planning of the annual symposium. The meetings may be held both in person or through Zoom, so there is no specific location that the organization meets. There will also be meetings of the subcommittees throughout the year. It is expected that all members of the executive committee attend day-of and help with the annual symposium. It is recommended that members of the organization attend the monthly meetings of the executive committee and/or are actively participating in the planning of the symposium through being on subcommittees.
Additional fundraising events may occur during the year to support the Symposium costs. Members are encouraged to attend these events but are not required. 
Attendees of Events of the Organization								
The organization reserves the right to address member or event attendee behavior where the member or event attendee’s behavior is disruptive or otherwise not in alignment with the organization’s constitution, the Code of Student Conduct, university policy, venue policy, or federal, state, or local law, and ask that person to leave the event. 


