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These policies are in compliance with the National Bylaws and Policies and all chapter business should be conducted in observation of them.  A copy of this chapter’s policies and procedures should also be given to all chapter members so that they may become familiar with them. 
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[bookmark: _heading=h.30j0zll]A.    ATTENDANCE
Policy 1.  Duties of Membership- (See National Bylaws, Article XII. Section 4 and Ritual Book pages 61-63)
1. Attend all meetings, activities, and events of the chapter unless there is an important reason for absence. The President, or his or her designee, must be notified in advance of all planned absences.
2. Completely perform all assigned duties when elected to office or appointed on committees.
3. Actively search for candidates most qualified for membership in the Fraternity.
4. Assist fellow members to fulfill the Purpose of the Fraternity.
5. Pay all financial obligations in full and on time.
6. Actively support the Fraternity throughout your lifetime.
7. Live up to the highest standards of business principles and honesty.
 
Policy 2. Absences-- A Brother, including graduating seniors, may have a total of four absences per semester from mandatory chapter events such as Thursday night business meetings, 1 meet the chapter, 1 recruitment event, initiation, or any other event the chapter deems as mandatory.  Up to two of these absences may be unexcused. Extenuating circumstances such as exams, class, family emergencies, or those deemed acceptable by the executive committee do not count against this tally.  If a brother exceeds the limit of absences he or she will receive correspondence from the VP Chapter Operations inquiring as to the reason for his or her absences.  If deemed necessary, he or she will be placed on trial. Refer to the credentials review section of the Policies & Procedures Manual to view the specifics regarding the review (E, Policy 4, Section 7).  Although class may prohibit a Brother from attending Chapter meetings, he or she is still expected to participate in all other mandatory Fraternity events and pay the semester’s dues.  This member will remain in active status within the Fraternity.  Brothers will be required to attend a minimum of two professional development events, two community service events and one fundraising event per semester.
 
Policy 3.  Reporting Absences- Any member that knows that he or she will miss ANY chapter event (except for social events) should report to the VP-Chapter Operations prior to the event (by email to absentdsp@gmail.com).  If an emergency arises, the person should notify the VP-Chapter Operations as soon as possible.   
[bookmark: _heading=h.1fob9te]B.  AWARDS
Policy 1. Brother of the Month—This award will be given monthly to a Brother who is elected by majority vote of the Chapter.  

Policy 2. Rose Formal Ceremony Awards 
1. Rausch Pin - This pin will be presented annually at the Rose Formal to the Nu Chapter Brother who best embodies the ideals of the Fraternity, also considered the chapter MVP.  The award will be based upon a vote by active members in the Chapter and shall be presented to the recipient at the annual Rose Formal.
2. Paul Aldred Bigler Award - This pin will be presented annually at the Rose Formal to the Nu Chapter Brother who shows the best involvement in and out of Delta Sigma Pi.
3. Allan Cameron Award - This pin will be presented annually at the Rose Formal to the Nu Chapter Brother who best demonstrates strong academic success.


Policy 3. Nu Pin - Physical pin given to an outstanding Nu Chapter Brother who exemplifies the ideal traits of a brother and goes above and beyond the bare minimum. After each semester, Nu Chapter Brothers who qualify will receive “Pin Status”.  If they are a first time achiever, they will receive a physical pin.  If a Nu Chapter Brother achieves “Pin Status” three semesters in a row, a special prize will be given to those individuals.
1. Bare Minimum Requirements
a. 2x Fundraising Events
b. 2x Professional Events
c. 2x Community Service Events
d. Payment of Dues
e. 2 unexcused absences
f. 2 excused absences
2. Pin Status Requirements
a. 2/3 Fundraising Events
b. 4 Professional Events
c. 4 Community Service Events
d. Dues on Time
e. Proper Attendance
f. 2x Brotherhood Events
[bookmark: _heading=h.3znysh7]C.  BYLAWS
Policy 1.  Updating Bylaws- (See National Policies, Section C, Policy 1) The Chancellor or Chapter Operations will be responsible for updating chapter bylaws and submitting them to Central Office by October 1st of every year.	 
[bookmark: _heading=h.2et92p0]D.  CHAPTER MANAGEMENT PROGRAM
Policy 1.  Officer Duties Relating to CMP- Since CMP is a chapter responsibility, all chapter officers will be responsible for certain sections of CMP throughout the year and when the Vice President- Chapter Operations is not available.  Below is a list of officers primarily responsible for submitting forms:
 
1. Officer Report – The Vice President-Chapter Operations will collect contact information from all officers to update the information in the Hub and submit the officer report.                      	
2. Strategic Plan- Each officer will submit their section of the strategic plan at least 7 days before the CMP deadline so that the President has ample time to approve before the deadline.        	
3. Bylaws – The Chancellor will update and submit chapter bylaws.
4. Policies and Procedures Manual– The Chancellor will update and submit the chapter policies and procedures manual. 
5. Pledge Education Program - The Vice President-Pledge Education will submit the pledge education program.
6. Pledge Manuals Ordered - The Vice President-Pledge Education will order the pledge manuals for all pledges, faculty initiates, and honorary initiates. 
7. Pledging Ceremony - The Vice President-Pledge Education will submit the recruit information as soon as available for all pledges, faculty initiates, and honorary initiates and then submit the pledging ceremony report.
8. Badge Order - The Vice President-Pledge Education will order a badge for each pledge, faculty initiate, and honorary initiate. 
9. Initiation Report - The Vice President-Pledge Education will submit the initiation report.
10. Initiation Fees - The Vice President-Finance will send initiation fees for all pledges, faculty initiates, and honorary initiates to Central Office.
11. Dues Payment - The Vice President-Finance will send the dues payment for all current members to Central Office. 	
12. Budget and Financial Statements - The Vice President-Finance will submit the budgets and financial statements.
13. Annual Financial Review - The Vice President-Finance will find a suitable faculty member or professional to review the financial books and then upload the completed Annual Financial review form.
14. Professional Event - The Vice President-Professional Activities will add all professional events to the Hub calendar and then submit the professional event form within 14 days of each professional event. 
15. Community/University Service Events - The Vice President-Community Service will add all service events to the Hub calendar and then submit the service event form within 14 days of each service event. 
16. [bookmark: _heading=h.tyjcwt]Fundraising Events – The Vice President of Fundraising will add fundraising events to the Hub calendar and then submit the service event form within 14 days of each service event.
[bookmark: _heading=h.3dy6vkm]E.  COMMITTEES
Policy 1. Committees-General Specifications—In addition to the specifications outlined in Bylaws Article VI:
a. The chairs and members of all committees must be elected or appointed as described in the Bylaws or in a manner consistent with the Bylaws.  Except as specifically noted in the Bylaws or Policies of the Fraternity.  The President and/or Executive Committee have the power to remove any member of any committee appointed by them at any time.
b. The chairperson and members of each committee must be in good standing and must be appointed as specified in the Bylaws and/or Policies of the Fraternity.
c.  Committees must annually research, develop and recommend to the Executive Committee specific programs, activities, benefits and services to achieve their stated goals and objectives as well as the goals and objectives specified in the Fraternity’s annual and long-range operating plans.
d. Unless otherwise specified in the Bylaws or Policies of the Fraternity, the chairpersons of the committees will be responsible for ensuring that all duties and responsibilities of their respective committees are completed by established deadlines.
e.  Committees will meet as required to successfully complete their assigned tasks.
f. Committees should meet at least once a month and appear at Executive meetings once a month. 
g. Committees should submit meeting minutes to VP-Chapter Operations within 24 hours of each meeting.
 
Policy 2.  Committee Chair Appointments - As required in the chapter Bylaws (article VI, section 11), the President appoints the Chairs of the Brand, Marketing, Recruitment, Innovation, Formal, and Professional Development committees. 
 
Policy 3.  Quorum and Voting of the Executive Committee- A majority of the members of the Executive Committee constitutes a quorum for the transaction of business at any meeting.  Each member of the Committee is entitled to one vote on all matters coming before the Committee and the act of the majority of the voting members present at a meeting at which a quorum is present is the act of the Committee.
 
Policy 4.  Committees

Section 1. Executive Committee - (From National Policies, Section B, Policy 8) The Executive Committee establishes chapter policy, the chapter’s long-range and operating plans and serves as the research and advisory committee for the chapter.  At a minimum, the executive committee consists of the following chapter officers (in order of election): President, Senior Vice President, Vice President-Pledge Education, Vice President-Finance, Vice President-Chapter Operations, Chancellor, Vice President-Professional Activities, Vice President-Community Service, Vice President-Scholarship and Awards, Vice President-Alumni Relations, Vice President-Fundraising, Historian, and Vice President-Membership.  The executive committee may include the Chapter Advisor serving without a vote.  The President is the chairman of the executive committee.
 
Section 2. Other Committees - The President in cooperation with the Executive Committee shall appoint all other committees and determine their duties.
[bookmark: _heading=h.1t3h5sf]F.  COMMUNICATIONS
Policy 1.  Member Directory- A digital directory of members will be distributed at the first meeting in August and will be available from the Vice President-Chapter Operations at any other time.  Members should contact the Vice President-Chapter Operations to update their information anytime it changes. 
 
Policy 2. Communication- The Vice President Chapter Operations will send out weekly emails updating members about upcoming events and other important information. 
[bookmark: _heading=h.4d34og8]G.  DISCIPLINE
Policy 1.  The Individual Discipline Policy, published on the Fraternity web site (www.dsp.org) contains most policy and procedures related to discipline.  It is updated as needed in conjunction with this policy manual.
[bookmark: _heading=h.2s8eyo1]H.  DRESS CODE
Policy 1. Chapter Meetings- The dress code for chapter meetings is casual. Members will be notified if the dress code changes for individual meetings. 
 
Policy 2. Professional Events- The dress code for professional events is professional dress.  Business casual may be optional for some professional events.  If this is the case, members will be notified. 
 
Policy 3. Other chapter events- The dress code for service and social events is casual.  Members will be notified of the dress code for any other events. 
 
Policy 4.  Dress Code Specifics- Professional dress includes suits for men and suits, skirts, dresses for women.  Business casual dress for men includes dress pants and a collared shirt.  Business casual dress for women includes dress pants, blouse and blazer, dress, skirt or a combination of these. Jeans and t-shirts are not acceptable for business casual. 
[bookmark: _heading=h.17dp8vu]I.  ELECTIONS
Policy 1. Nominations for Officer Elections- Nominations for officers will be submitted at the chapter meeting prior to the date of elections. Another member of the chapter must second executive nominations. 
 
Policy 2.  Reporting Officers to Central Office- The Vice President-Chapter Operations must report new officers to Central Office within fourteen days of an election. 
[bookmark: _heading=h.3rdcrjn]J.  FINANCES
Policy 1. Collegiate Dues Exceptions: If a member is on university suspension or probation, they are required to pay dues unless the terms of the discipline do not allow participation in student organizations.
 
Members on probation will be counted for dues.  On a case-by-case basis the Director of Chapter and Expansion Services will determine whether or not these members are counted in attendance numbers for CMP.
 
Any Brother on “non-local” co-op for whole or part of a term shall not pay dues.  It does not matter whether or not school credit is earned.  A co-op is defined as any work, internship or exchange program.  “Non-local” is defined as living somewhere other than where the student would live if taking regular classes OR not taking any on-campus hours.

If the Vice President of Chapter Operations is not informed within 3 weeks of the academic term about co-op, internship or exchange program, then the Brother will be required to pay the $40 owed to Central Office.
 
Policy 2. Current Dues: Collegiate chapter dues are $110 per semester.  Vice President-Finance will provide the option of a payment plan for brothers who are financially unable to make the entirety of the payment at the beginning of the semester. 
 

Policy 3.  Submission of Budgets—Any Brother who wishes to use the Fraternity’s funds for any Fraternity event or item must submit a detailed budget in advance to the VP-Finance for approval.  No funds will be granted or reimbursed without prior budget approval and authorization.
 
Policy 4.  Reimbursements—Any Brother seeking reimbursement for funds used for Fraternity purposes must submit proper documentation of expenses to the VP-Finance for approval.  All reimbursement checks must be signed by two different people, one of which is the chapter president and the other a different nationally recognized chapter officer, who is not the vice president-finance.  Adherence to university regulations in regard to student accounts will be upheld.
 
Policy 5. Fundraising-- Each member of the Fraternity is required to work at least two fundraising events, arranged by the Vice President of Fundraising, during the fiscal year. On the occasion that a brother is unable to work an event they have already signed up for, it is their responsibility to notify the Vice President of Fundraising of their circumstances. It is also their responsibility to find a replacement.  The only exception to the aforementioned amendment is if a brother is graduating in fall semester.  He or she will only be required to work one event that semester.  However if a brother is graduating in winter, spring, or summer, the rule as stated above will stand.
 
Policy 6.  Chapter Investments- Chapter investments are maintained by the Vice President-Finance in the regular checking account or money market accounts, except in the case of a special vote of the chapter in unusual circumstances.
[bookmark: _heading=h.26in1rg]K.  MEETING MANAGEMENT
Policy 1. Chapter Meetings- Chapter Meetings will be held (generally) weekly on Thursday at 7:30 pm. 
 
Policy 2. Meeting Agenda- the Chancellor will present the meeting agenda.
 
Policy 3. Minutes- Minutes of each meeting will be available within 7 days of the meeting.  Minutes will be saved via Delta Sigma Pi’s Outlook file drive for all chapter members to access. Members can also request copies from the Vice President-Chapter Operations at any time.  
[bookmark: _heading=h.lnxbz9]L.  MEMBERSHIP
Policy 1. Members Who Leave the Business College for Other Colleges: Members who are duly initiated and subsequently leave the Business College for another college may retain full collegiate status if they choose and pay dues accordingly.  They may also choose alumni status, giving up their rights as a collegiate member.  (ie. Voting and holding office.  See Bylaws “Definition of a collegiate member.”)  Each such member may make this choice (alumni vs. collegiate status) only once.

Policy 2.  Pi Sigma Epsilon Members are Eligible: Membership will be permitted to candidates who might also be members of Pi Sigma Epsilon, a Sales and Marketing Fraternity. 
[bookmark: _heading=h.35nkun2]M.  NATIONAL EVENTS
Policy 1.  Description- National Events include Grand Chapter Congress, LEAD Provincial Conference, and LEAD Schools.
 
[bookmark: _heading=h.1ksv4uv]Policy 2.  Delegates for Provincial Council and Grand Chapter Congress- The delegate of the chapter voting at Provincial Council and Grand Chapter Congress shall be the President.  If the President is unable to attend, the chapter will elect another member to represent the chapter.  Delegates and alternates for Grand Chapter Congress are reported to Central Office.  Any alternates for a Provincial Council must be reported to the Provincial Vice President. 
[bookmark: _heading=h.44sinio]N.  OFFICERS
Policy 1.  Officer Duties-  Specific officer duties are listed in Article VI of this chapter’s Bylaws.  Refer to National Policies and Procedures as well.
 
Policy 2. Additional Duties of Vice President-Alumni Relations- The Vice President- Alumni Relations should present or seek out an alumni member to present the provided Leadership Foundation Presentation (available online at www.deltasigmapi.org) at least once annually.
[bookmark: _heading=h.2jxsxqh]O.  OFFICER AND COMMITTEE REPORTS
Policy 1. Officer and Committee Reports- Officers and Committee Chairs should prepare oral reports at each chapter meeting. 
 
Policy 2. Absence of Officers- If officers are not going to be in attendance at a chapter meeting, their report shall be delivered to the Chancellor, who will then report it to the Chapter. 
[bookmark: _heading=h.z337ya]P.  PLEDGE EDUCATION PROGRAM
1. Manual – The Standard Pledge Education Program can be found in the National Policies and Procedures Manual Section 3, Policy 2. 
 
2. Big Brother Program - Each pledge will be matched, one on one, with members of the chapter. The member (Big Brother) will meet with the pledge (Little Brother) throughout the pledge education program. The Big Brother acts in many roles similar to a coach, trainer, aid, guide, host, or mentor and assists the pledge wherever necessary by answering questions, helping study, providing encouragement, and most importantly, demonstrating true friendship and an open line of communication at all times. Each pledge is given this personal opportunity to have a reliable source of assistance with any pledge requirement, academic strains, conflicts, or concerns that may develop. The Big Brother speaks on behalf of the pledge if the chapter considers removing them from the pledge education program before initiation.
[bookmark: _heading=h.3j2qqm3]Q.  PUBLICATIONS AND WEBSITE
Policy 1.  Privacy of Membership Records- No member information will be published by the chapter unless authorized by the individual member.  Member information will be submitted to Central Office for officer reports and member updates.	
 
Policy 2.  Website Privacy- Individuals elected to office shall have their name and their university e-mail address listed on the chapter web site.  Others listed on the chapter web site must give their permission to be listed – or access to the information must be secured via an identification verification system, with the stated restriction that Social Security Number is not to be used in this authentication process.
 
Policy 3.  Chapter Website- The Vice President-Chapter Operations or appointed webmaster is responsible for keeping the chapter web site and social media accounts up-to-date. 
a. Bi-annually update the Nu Chapter Brother information on the website
b. Bi-annually add the recruitment calendar to the website
c. Keep important information and change outdated information
d. Social media accounts:
i. Twitter - @OSUDSP
ii. Facebook - www.facebook.com/deltasigmapinuchapter
iii. Instagram - @deltasigmapinu
[bookmark: _heading=h.1y810tw]R.  REVISION TO POLICIES
Policy 1.  Changes Made by the Chapter- Changes to these policies and procedures can be made by a majority vote of those in attendance at a regular or special meeting, or by mail/email vote. 
 
Policy 2.  Changes Made by the Executive Committee- Changes to these policies and procedures can be made by a three-fourths (3/4) vote of the Executive Committee with endorsement by chapter at next meeting.
[bookmark: _heading=h.4i7ojhp]S.  RISK MANAGEMENT, INSURANCE AND CONDUCT
Policy 1.  Risk Management, Insurance and Conduct Policy- The National Policy and Procedures Manual, published on the Fraternity website (www.dsp.org), contains all policies and procedures related to Risk Management.  It is updated as often as needed.  (See National Policies, Section A, Policy 1)
 
Policy 2. Individual Code of Conduct- All chapter members will sign a declaration when submitting annual dues stating that they will follow the Individual Code of Conduct as listed in National Policies, Section A, Policy 1.
 
T. SCHOLARSHIP
 
Policy 1.  Delta Sigma Pi Scholarship Key—A gold key of the following design may be awarded annually at each school where the Fraternity maintains a chapter and shall be known as the Delta Sigma Pi Scholarship Key. This key shall be presented by the faculty of the qualified program in which the chapter is situated to that senior who upon graduation ranks highest in scholarship for the entire course in the qualified program.
[bookmark: _heading=h.2xcytpi]U.  TRANSITION
Policy 1. Participants- All officers and appointed committee chairs should take part in transition.  The chapter’s District Director and Regional Vice President should also be invited to the chapter transition meeting. 
 
Policy 2.  Prior to Any Transition Meetings- Before any transition meetings occur, the following items should be done:
a. President finds and appoints committee chairs
b. Vice President-Chapter Operations preplans calendar searching for holidays, Fraternity Events (Grand Chapter Congress, LEAD Schools, LEAD Provincial Conferences, etc), and other important events
c. President provides the following to new officers
1.	Copies of National Bylaws and National Policies and Procedures from www.dsp.org
2.	Copy of Chapter Bylaws and Chapter Policies
3.	Copy of past year’s financials including budgets and financial statements
4.	Calendar with important preset dates
5.	Blank Goal Sheet including areas for both personal and chapter goals
6.	Agenda for transition meeting
7.	List of new officers and chairs with contact information
 
Policy 3. Individual Officer Transition Meetings- Each officer and committee chair should properly transition their successor within 14 days after the election. 
a. Review duties and responsibilities relating to National Bylaws and Policies and Procedures, Chapter Bylaws and Policies and Procedures and the Ritual Book
b. Review and set officer goals by reviewing goals from last term and establishing new goals which are detailed, measurable, attainable, realistic, and time specific
c. Brainstorm new ideas for activities in all chapter areas
d. Set preliminary dates for activities on calendar
e. Prepare budget by reviewing old budget and making new budget based on new activities
 
Policy 4.  Prior to Chapter Transition Meeting- Each officer will need to prepare the following items for the chapter transition meeting after being individually transitioned:
a. Brainstorm ideas for professional, community service, social, collegiate relations, and recruiting events
b. Submit a budget to the Vice President-Finance
c. Submit tentative event dates to Vice President-Chapter Operations
 
Policy 5. Chapter Transition Meetings- The chapter transition meeting should take place within 30 days after officer elections. 
a. Expectations of officers and committee chairs
b. Review goals from last year, discuss individual goals, and discuss chapter goals based on individuals suggestions
c. Set tentative calendar for year
d. Set budget by reviewing last year’s financials, identifying expected income from dues and fundraising opportunities, reviewing individual budget proposals, making adjustments to proposed budget, and approving chapter budget with proposed changes
e. Review available resources (www.dsp.org, Hub, National Leaders, Central Office Staff)
 
Policy 6.  Post Transition- The finalized calendar, goals, budgets, and current contact information for all new officers and chairs should be distributed to all chapter members within 10 days of the chapter transition meeting.
[bookmark: _heading=h.1ci93xb]V.  UNIVERSITY POLICIES
Policy1. University Policies- All members are responsible for knowing and following Ohio State University policies.  
 
Policy 2.  Reserving Rooms on Campus- Classrooms can be reserved on campus. When at all possible, rooms should be reserved in the business school. 
 
Policy 3. Applying for Money- The President and Vice President-Finance can and should apply for money from the business school and student government.  Applications are available throughout the school year.




