Know Food Waste Student Organization Constitution

Article I – Name of Organization
Know Food Waste

ARTICLE II- Organization Purpose

The KNOW: Educate The Ohio State University community on food waste. To provide the community with the “know-hows” for reducing and repurposing individual food waste through research-driven activities and events. 

The NO: Develop and execute food waste reduction and reutilization initiatives to close the loop on food waste.

ARTICLE III- University Regulations
Section A. Harassment and Discrimination, including Sexual Misconduct 
Know Food Waste agrees that it will not engage in sexual misconduct nor any harassment or discrimination on the basis of age, ancestry, color, disability, gender identity or expression, genetic information, HIV/AIDS status, military status, national origin, race, religion, sex, sexual orientation, protected veteran status or any other basis in accordance with the Student Organization Registration Guidelines.
Section B. Hazing 
Know Food Waste agrees to maintain a zero-tolerance policy for hazing, in compliance with Ohio State University and Collin's Law. All members must conduct themselves in a manner that supports an environment free from hazing. Hazing includes any activity, regardless of consent, that causes or creates a substantial risk of physical, mental, or emotional harm or humiliation to any individual as part of membership or affiliation with the student organization. If found responsible for hazing, members and/or the organization may face disciplinary actions. 
Section C. Bylaws 
Know Food Waste retains the right to maintain separate bylaws to outline the day-to-day operations of the organization and to clarify policies and procedures otherwise not included in the previous articles. Bylaws and/or other guiding documents may not take precedence over the requirements set forth by local, state, and federal laws, The Ohio State University’s regulations, policies, and procedures, and the Council on Student Affairs (CSA) Student Organization Registration Guidelines. Organizations may make amendments and changes to the bylaws without consulting the Ohio Union & Student Activities department, and changes to bylaws do not require approval. All elements of organizational bylaws shall be consistent with the organization’s currently approved constitution on file and CSA constitution requirements.
Article IV – Membership

Section A. Membership Eligibility

Qualifications and categories of membership. The organization’s voting membership should be limited to currently enrolled Ohio State students. Others nonstudent members, such as faculty, alumni, professionals, etc., may become members, but only as non-voting associate or honorary members. 
At least 90% of the organization’s membership must be current Ohio State University students, in alignment with university guidelines.

Section B. Member Selection
Know Food Waste welcomes new members through a structured and inclusive application process. Membership applications are accepted throughout the academic year via the organization’s official channels, including email, website submissions, or in-person at general body meetings.
Interested individuals must complete a membership application form providing:
· Contact information
· Current student status
· A brief statement describing their interest in food waste reduction and sustainability, along with any relevant experience
Section C. Membership Timeline
The Executive Committee will review membership applications at the beginning of each semester (Fall and Spring), with additional reviews conducted on a rolling basis for mid-semester applications. Applicants can expect to receive notification of their membership status within two weeks of their application submission.
To be considered for voting membership, applicants must be currently enrolled Ohio State students who demonstrate genuine interest in food waste reduction and sustainability. Prospective members should be willing to commit to regular meeting attendance and active participation in organization activities. All members are expected to uphold the organization's constitution and values.
Upon acceptance, voting members (current Ohio State students) receive full membership benefits, including voting rights in organizational decisions, eligibility for leadership positions, participation in all activities and events, and access to organization resources and training. Non-voting members (faculty, alumni, and professionals) may participate in general activities and events, serve in advisory roles, and engage in networking opportunities, but cannot vote or hold officer positions.
To activate their membership, new members must complete the following requirements:
1. Attend a new member orientation session
2. Complete any required training as specified by the Executive Committee
3. Pay membership dues (if applicable)
4. Sign an acknowledgment of the organization's constitution and policies

Membership Benefits
· Voting Members (OSU students): Voting rights, leadership eligibility, full participation in events and programming.
· Non-Voting Members (faculty/alumni/professionals): Participation in events and advisory roles; no voting or officer eligibility.
Decision-Making Method (Required by OSU)
Acceptance of new voting members requires a simple majority vote of the Executive Committee.

Active membership status will be maintained through continued participation in organization activities and adherence to the organization's policies and values.
For educational and leadership development reasons, student organizations are to be student initiated, student lead, and student run. Please refer to the Guidelines for Student Organizations for more information at https://activities.osu.edu/involvement/student_organizations/resources. In addition to defining membership, Article II should explain the benefits for student members of the organization will receive and, if your organization allows non-student members, the difference in benefits for non-members and guests. 

As required by the Guidelines for Student Organizations, 90% of the membership of a student organization must include current Ohio State University students. Active members and Executive Committee are able to make decisions regarding the membership of community and other non-student members of an organization. Community or other non-student members may be temporarily suspended with a majority vote of the Executive Committee

Section D.  Member Removal 
If a member engages in behavior that is detrimental to advancing the purpose of this organization, violates the organization’s constitution or by-laws, or violates the Code of Student Conduct, university policy, or federal, state or local law, the member may be removed through a majority vote of the officers in consultation with the organization’s advisor. 
An officer may be removed from their position for failure to fulfill duties, repeated unexcused absences, misconduct, or behavior inconsistent with the organization’s constitution and values.
1. A written petition for removal must be submitted by at least one-third of active voting members or by a majority of the Executive Committee.
2. The officer will be notified in writing and given the opportunity to respond.
3. Removal requires a two-thirds (2/3) majority vote of the Executive Committee, in consultation with the advisor.
4. If FERPA-protected details or pending investigations limit disclosure, the Executive Committee may temporarily suspend the officer with a simple majority vote, in consultation with the advisor.
5. If an officer is removed or resigns, the President (or Acting President) shall appoint a temporary replacement until a special election is held.

ARTICLE V. Advisor

Section A. Advisor Duties and Responsibilities

The advisor shall support the Know Food Waste Club in fulfilling its mission and maintaining alignment with the values and policies of The Ohio State University. Specific responsibilities include:
· Assisting the organization in the execution of its roles and responsibilities.
· Providing constructive feedback regarding the organization’s operations, functioning, and future direction.
· Serving as a resource to the Executive Committee and general members by offering guidance and mentorship.
· Providing advice upon request, sharing knowledge, expertise, and experience to support student leadership development.
· Ensuring that organizational activities and financial practices comply with university guidelines and risk management policies.
· Acting as a non-voting member of the organization.

Section B. Advisor Term

· The advisor shall be a full-time faculty or staff member of The Ohio State University.
· The advisor’s term will last for one academic year, renewable upon mutual agreement between the advisor and the Executive Committee.
· The advisor is encouraged to attend general body and Executive Committee meetings regularly to stay informed about organizational activities.
· Continuation of the advisor’s role is subject to annual review by the Executive Committee to ensure continued alignment with the organization’s goals.

Section C. Advisor Selection

· The Executive Committee shall identify and recommend a qualified faculty or staff member who demonstrates interest in sustainability, food systems, or student leadership.
· The proposed advisor must confirm willingness to serve and provide written consent to the Office of Student Life as required by university policy.
· Appointment of the advisor requires approval by a majority vote of the Executive Committee and ratification by the voting membership.

Section D. Advisor Replacement
· 
· If the advisor is unable to continue their duties, the Executive Committee will appoint an interim advisor until a new permanent advisor is selected.
· The replacement process shall follow the same selection procedures outlined in Section C.
· In cases where an advisor’s performance or availability significantly hinders the organization’s functioning, the Executive Committee may recommend a replacement by a two-thirds vote, followed by notification to the Office of Student Life.

ARTICLE VI. Organization Leadership 

Section A. Officer Positions

The President
· The president shall be the chief executive officer.
· The president shall appoint all committee chairpersons.
· The president, with approval of the executive board, directs the budget.
· The President shall fill vacancies in offices by appointment by the President with approval of the executive board.
· The President shall oversee all communication between general body and executive board members.
· The President is responsible for the delegation of various responsibilities and setting deadlines.
· The President shall suggest future programs and events.
· The President shall coordinate meeting times to best accommodate the members of Know Food Waste.
· The President shall facilitate external collaboration with student organizations and groups at and beyond OSU.

The Vice President
· The vice president shall be responsible for checking the organization’s email account at least two times per week as well as sending out correspondence as needed to the general body.
· The vice president shall assume the duties of the president should the office become vacant or in the absence of the president.
· The vice president will keep and have available current copies of the constitution.
· The vice president shall be responsible for orientation of new members after their first meeting (i.e. send out the committee interest form and assign them to committees).
· The VP will apply for recognition/awards.
· The VP shall be responsible for keeping the minutes of the meetings of the executive board and send action highlights/action items to the executive board post-meeting.

Treasurer
· The treasurer shall keep a current record of all financial transactions.
· The treasurer shall develop quarterly reports containing a list of all receipts and disbursements and distribute them among the membership.
· The treasurer will be responsible for checking the accuracy of all bills.
· The treasurer will make sure there is a sign-in sheet wherever giveaways/food is involved.
· The treasurer is responsible for submitting Programming Fund and Operating Fund requests and audits each year.
· The treasurer should seek new funding opportunities for the club through the University and beyond.

Repurposing Committee Chair

As chair of the Repurposing Committee, you will be responsible for organizing food donation events before breaks during the academic semesters. You will coordinate with local food pantries and with the executive board to delegate responsibilities. The Repurposing Committee Chair will also be responsible for coordinating and repurposing food scraps and goods after club events. You will organize one event per semester.

Education & Outreach Committee Chair

As Chair of the Education and Outreach (E&O) Committee, you will work with the executive board to identify programs focused on educating the Ohio State community about food waste. The E&O Committee Chair will schedule and conduct committee meetings as needed and assign duties to committee volunteers. You will organize seminars focused on food waste/sustainability and maintain contact with speakers.

Composting Committee Chair

As Composting Committee Chair, you will manage our ongoing Ohio State Compost Drop-off Program and ensure everything is running smoothly. You will maintain contact with our collaborators at the OSU Zero Waste team. You will work closely with our Secretary and Treasurer. You will conduct committee meetings as needed and delegate tasks such as payment portal management, participant contacts/management.


Social Media Chair

· The Social Media Chair will be responsible for expanding KFW's social media reach through our Instagram, Twitter, and Facebook accounts in addition to our website. 
· The Social Media Chair will create flyers (or delegate this task to club members) to advertise KFW events/activities. 
· The Social Media Chair will work closely with the Committee Chairs and/or Secretary to advertise and publicize events/activities on social media.
· The social media chair shall be in charge of coordinating social events and mixers at general body meetings.
· The secretary will be responsible for maintaining the KFW website.

Section B. Officer Eligibility

· All officers must be currently enrolled Ohio State University students in good academic and disciplinary standing.
· Officers must be active voting members of Know Food Waste for at least one semester prior to election (or demonstrate equivalent involvement, as approved by the Executive Committee).
· Officers must maintain a cumulative GPA of 2.5 or higher during their term.
· Officers are expected to attend all general and Executive Committee meetings unless excused in advance.

Section C. Officer Selection Process

· Elections shall be held annually during the Spring Semester to allow sufficient time for leadership transition.
· Nominations will be accepted from the general membership, including self-nominations.
· Each candidate will present a brief statement outlining their qualifications and goals.
· Voting will be conducted by secret ballot (electronic or in-person), and results will be determined by a simple majority vote of active voting members.
· In the event of a tie, the current Executive Committee will conduct a runoff vote.
· Newly elected officers will assume their duties at the beginning of the following academic year.

Section D. Officer Removal

· An officer may be removed from their position for failure to fulfill their duties, repeated unexcused absences, misconduct, or behavior inconsistent with the organization’s constitution and values.
· A written petition for removal must be submitted by at least one-third of active voting members or by a majority of the Executive Committee.
· The officer in question will be notified in writing and granted an opportunity to respond at a scheduled meeting.
· Removal requires a two-thirds majority vote of the Executive Committee and general body combined.
· If an officer is removed or resigns, the President (or Acting President) shall appoint a temporary replacement until a special election is held to fill the vacancy.



ARTICLE VII. Organization Dissolution

Section A. Dissolution Requirements

· The Know Food Waste Club may be dissolved if it becomes inactive, unable to fulfill its mission, or by a two-thirds majority vote of the active voting membership.
· A written notice of the proposed dissolution must be presented to all members at least two weeks prior to the vote.
· Dissolution may also occur at the direction of The Ohio State University Office of Student Life, if the organization fails to comply with university policies or annual registration requirements.
· The Executive Committee shall be responsible for initiating and managing the dissolution process in consultation with the organization’s advisor and the Student Activities office.

Section B. Dissolution Procedures, Including Assets and Debts

· Upon approval of dissolution, all outstanding debts and financial obligations of the organization must be settled.
· Any remaining assets, funds, or property belonging to Know Food Waste shall be transferred to:
1. The Ohio State University Student Activities Fund, or
2. Another student organization or university entity with a similar mission of sustainability and food waste reduction, as approved by the advisor and Student Activities office.
· Under no circumstances shall individual members or officers receive personal compensation or benefit from the distribution of remaining assets.
· The Treasurer, with oversight from the President and Advisor, will ensure a final financial report is submitted to the Office of Student Life.
· All organization records (including constitution, meeting minutes, and financial documentation) shall be archived or transferred to the Student Activities office prior to official dissolution.


ARTICLE VIII. Method of Amending Constitution

Section A. Amendment Process

These rules may be suspended or amended via two-thirds vote of the membership. 
