Volunteer Income Tax Assistance Program
Student Organization Constitution
ARTICLE I.	NAME OF ORGANIZATION
Volunteer Income Tax Assistance Program

ARTICLE II.	ORGANIZATION PURPOSE
 The purpose of the Volunteer Income Tax Assistance Program is to provide income tax preparation assistance to taxpayers with a low level of income.  This program is operated under the auspices of the Internal Revenue Service and is administered to ensure fair treatment to both the government and to taxpayers who might otherwise be overwhelmed by the tax process and thus file incorrectly or not at all.


ARTICLE III.	UNIVERSITY REGULATIONS
Section A.	Harassment and Discrimination, including Sexual Misconduct
The Volunteer Income Tax Assistance Program agrees that it will not engage in sexual misconduct nor any harassment or discrimination on the basis of age, ancestry, color, disability, gender identity or expression, genetic information, HIV/AIDS status, military status, national origin, race, religion, sex, sexual orientation, protected veteran status or any other basis in accordance with the Student Organization Registration Guidelines.
Section B.	Hazing
The Volunteer Income Tax Assistance Program  agrees to maintain a zero-tolerance policy for hazing, in compliance with Ohio State University and Collin's Law. All members must conduct themselves in a manner that supports an environment free from hazing. Hazing includes any activity, regardless of consent, that causes or creates a substantial risk of physical, mental, or emotional harm or humiliation to any individual as part of membership or affiliation with the student organization. If found responsible for hazing, members and/or the organization may face disciplinary actions.
Section C.	Bylaws
 The Volunteer Income Tax Assistance Program  retains the right to maintain separate bylaws to outline the day-to-day operations of the organization and to clarify policies and procedures otherwise not included in the previous articles. Bylaws and/or other guiding documents may not take precedence over the requirements set forth by local, state, and federal laws, The Ohio State University’s regulations, policies, and procedures, and the Council on Student Affairs (CSA) Student Organization Registration Guidelines. Organizations may make amendments and changes to the bylaws without consulting the Ohio Union & Student Activities department, and changes to bylaws do not require approval. All elements of organizational bylaws shall be consistent with the organization’s currently approved constitution on file and CSA constitution requirements.

ARTICLE IV.	MEMBERSHIP
Section A.	Membership Eligibility
 Membership in VITA is open to all students at The Ohio State University Moritz College of Law. Voting membership is limited only to students of the Moritz College of Law who have completed the membership process outlined in this Constitution. Any interested individuals who are not students at the Moritz College of Law should contact the VITA President for more information and potential opportunities to become non-voting associate or honorary members.
To become or remain an active member, students must complete the required VITA tax preparation training. Successful completion of the training qualifies a student to be placed on the roster of active volunteers who may serve in VITA clinics.
Section B.	Member Selection
 All interested Moritz College of Law students shall be selected as a member through the following process:
Express interest in joining the organization by contacting an Officer or attending an official VITA meeting.
The President will collect each student's name, OSU.#, and contact information, and will add the student to the organization membership roster, email list, and student messaging groups.
If an interested student is not a student at the Moritz College of Law, the student should contact the RELA President and the voting membership will vote, with a majority vote required, to allow the non-Moritz student to become a non-voting associate or honorary member. 
Section C.	Membership Timeline
An informational meeting open to all Moritz students will be held a few weeks into the fall semester. Students may join the organization at this event or at any time by completing the membership process described in Section B.
Membership will remain open on a rolling basis throughout the fall and until the start of the spring semester, when the VITA tax-preparation training and certification process begins.
Section D.	Member Removal
 Termination of Membership. 
1. Membership can be terminated only after a hearing and majority vote by the Officers. 
2. If the majority of Officers agree after the hearing that the membership should be terminated, then members will vote. If 50% of the members vote in favor of termination, then the member will be removed.
3. Any member can request that a member be reviewed for termination if their conduct runs counter to the purpose of the organization

ARTICLE V.	ADVISOR
Section A.	Advisor Duties and Responsibilities
 The Advisor shall serve in a supportive and oversight capacity to the Volunteer Income Tax Assistance Program. Responsibilities include:
Providing guidance on organizational goals, compliance, and university policies.
Attending Executive Board meetings when possible.
Reviewing and approving officer removal decisions, if necessary.
Acting as a liaison between the organization and university administration.
Section B.	Advisor Term
 The Advisor shall serve a one-year renewable term, beginning in April following the officer selection process. Advisors may continue in their role with mutual agreement from the incoming Executive Board.     
Section C.	Advisor Selection
 The Advisor shall be selected by majority vote of the Executive Board from among interested faculty members. Preference shall be given to faculty with experience in taxation, public service, or student mentorship. 
Section D.	Advisor Replacement
If the Advisor is unable to fulfill their duties or steps down, the advisor shall provide notice within a reasonable time to the Executive Board and provide a recommendation of Moritz faculty members who may be eligible for the position. The Executive Board shall nominate a replacement and vote to confirm the new Advisor by a simple majority vote. The Dean of the Moritz College of Law may also appoint a temporary Advisor if necessary. The Advisor may be removed by a two-thirds (2/3) vote of the Executive Board if they are unable to fulfill the responsibilities of the position.     

ARTICLE VI.	ORGANIZATION LEADERSHIP
Section A.	Officer Positions
 The President shall be responsible for organizing all member meetings and recruitment sessions.  The President shall also be responsible for all communications with the Internal Revenue Service, the employees at the volunteer site, and individual taxpayers.
The Vice President shall be responsible for assisting the President in the administration and leadership of the organization. The Vice President shall also help coordinate volunteer training and clinic scheduling and shall assume the duties of President in their absence. The Vice President shall also be responsible for organizing and coordinating VITA clinics and volunteer schedules.
The Treasurer shall be responsible for the finances of VITA, including but not limited to: applying for funding, ordering and paying for supplies, and keeping the VITA bank account in order.  The Treasurer shall also be responsible for tracking the volunteer hours of all VITA volunteers and sending a final tabulation to the President for approval.
Section B.	Officer Eligibility
Any member of VITA, preferably with at least one year of experience with the organization, is eligible for selection as an officer.
Section C.	Officer Selection Process
During the month of April, the Executive Board shall select their replacements. Active members of the organization may apply for an Executive Board position through a self-nomination procedure. Any active member may apply for the positions of Treasurer and Secretary; but only 2L members may apply for the position of President. After reviewing the applicant pool, the Executive Board shall vote to select the new officers, and a simple majority vote of the Executive Board shall be required for selection.

Section D.	Officer Removal
Any Executive Board Officer may be removed from their position for cause. Cause for removal includes but is not limited to: violation of the constitution or by-laws, failure to perform duties, or any behavior that is detrimental to advancing the purpose of this organization, including violations of the Student Code of Conduct, university policy, or federal, state, or local laws.

Removal may be initiated by a motion made by another Executive Board Officer at a confidential meeting of the Executive Board, excluding the Officer who is the subject of the motion. The motion must be seconded by another Executive Board Officer. The Officer in question shall be notified of the concerns in writing and shall be given an opportunity to respond, either in writing or at the meeting.

Following discussion, the Executive Board shall vote on the motion to remove the Officer. Removal shall require a unanimous vote of the Executive Board, excluding the Officer who is the subject of the motion. The removal must also be approved by the Advisor or the Dean of the Moritz College of Law before it becomes final.

Any member can recommend that an Officer be reviewed for removal. If an Officer is removed, the vacancy shall be filled in accordance with the officer selection procedures in this Article.

ARTICLE VII. ORGANIZATION DISSOLUTION
Section A.	Dissolution Requirements
 The Volunteer Income Tax Assistance Program may be dissolved by a unanimous vote of the Executive Board and approval from the Advisor. Dissolution may be considered if (a) the organization is no longer able to fulfill its stated purpose, (b) membership falls below sustainable levels, and/or (c) the organization fails to comply with university or IRS requirements.
Section B.	Dissolution Procedures, including Assets and Debts
Upon dissolution:
(a) All outstanding debts shall be resolved using available funds. If available funds are insufficient to cover all debts, the remaining liabilities shall be the responsibility of the organization and shall not be transferred to The Ohio State University or any of its entities. The Executive Board should immediately contact the Advisor and work to cover any debts with remaining assets.
(b) If any assets remain after all debts and liabilities have been satisfied, they shall be transferred to The Ohio State University or another nonprofit entity aligned with VITA’s mission, as approved by the Advisor.
(c) The Executive Board, in consultation with the Advisor, shall be responsible for carrying out the dissolution process. The Executive Board shall oversee the final reconciliation of accounts, disposal of assets, and submission of the final report to the Ohio Union & Student Activities department documenting the dissolution and financial reconciliation.

ARTICLE VIII. CONSTITUTIONAL AMENDMENTS
Section A. Amendment Process
 This Constitution may be amended by a unanimous vote of the Executive Board.  Any amendment must be presented in writing to the entire Board. Any amendment must be presented in writing to the entire Board before such a vote takes place.

