Association Of Latino Professionals For America
Student Organization Constitution
ARTICLE I.	NAME OF ORGANIZATION
Association Of Latino Professionals For America (ALPFA)

ARTICLE II.	ORGANIZATION PURPOSE
To empower and develop Latino men and women as leaders of character for the nation in every sector of the global economy. 

ARTICLE III.	UNIVERSITY REGULATIONS
Section A.	Harassment and Discrimination, including Sexual Misconduct
ALPFA agrees that it will not engage in sexual misconduct nor any harassment or discrimination on the basis of age, ancestry, color, disability, gender identity or expression, genetic information, HIV/AIDS status, military status, national origin, race, religion, sex, sexual orientation, protected veteran status or any other basis in accordance with the Student Organization Registration Guidelines.
Section B.	Hazing
ALPFA agrees to maintain a zero-tolerance policy for hazing, in compliance with Ohio State University and Collin's Law. All members must conduct themselves in a manner that supports an environment free from hazing. Hazing includes any activity, regardless of consent, that causes or creates a substantial risk of physical, mental, or emotional harm or humiliation to any individual as part of membership or affiliation with the student organization. If found responsible for hazing, members and/or the organization may face disciplinary actions.
Section C.	Bylaws
ALPFA retains the right to maintain separate bylaws to outline the day-to-day operations of the organization and to clarify policies and procedures otherwise not included in the previous articles. Bylaws and/or other guiding documents may not take precedence over the requirements set forth by local, state, and federal laws, The Ohio State University’s regulations, policies, and procedures, and the Council on Student Affairs (CSA) Student Organization Registration Guidelines. Organizations may make amendments and changes to the bylaws without consulting the Ohio Union & Student Activities department, and changes to bylaws do not require approval. All elements of organizational bylaws shall be consistent with the organization’s currently approved constitution on file and CSA constitution requirements.

ARTICLE IV.	MEMBERSHIP
Section A.	Membership Eligibility
General membership of this organization is available to: 
1.) All currently enrolled at The Ohio State University undergraduate program, provided they have at least a 2.5 cumulative GPA, on a 4.0 scale. 
2.) Members must be willing to abide by the rules and regulations of this organization, as set forth in this constituion. 
3.) Membership has not restriction of major; students of all majors are encouraged to join ALPFA to learn more about career opportunities and develop themselves as professionals.
Section B.	Member Selection
To gain membership members must be frequent/active attendees of meetings (at least two per semester) as well as pay the annual due of $25.00 for both the fall and spring semester or semester dues of $15.00 per semester if paid seperately and not upfront. 
Section C.	Membership Timeline
Application to become a general member is on a rolling basis with an emphasis on the beginning of the fall semester and spring semester – however, it is not limited to these time frames and individuals interested in the organization may join on a rolling basis and pay the fees listed in Section B. 
Section D.	Member Removal

Members may be removed from the organization if the member’s behavior has and will likely continue to disrupt the activites of the organization or violate Ohio State’s policies. Members may also be removed for failure to meet requirements described in the constitution. 
Members may be removed by the Preseident(s) upon a unanimous vote the Executive Board. 
The member may appeal to the organization by submitting a written request to the Executive Board. The member in question and all members must be notified in the writing of the possible removal and meeting time and location at least 48 hours prior the vote. A representative of the Executive Board shall present the reason(s) for the suspension. The member in question will be allowed to address the organization in order to relate to members any relevant defense prior to the voting on the appeal. The participating membership may question both the Executive Board representative and the member. 
The appeal process and voting shall take place at a meeting attended by at least half of the active members. If two-thirds of the members in attendance vote in favor of the removal, the member shall be immediately removed from membership.
The removed member may appeal the organization decision to the ALPFA Inc. National Director of Student Affairs. Grounds for this appeal are limited to whether the member’s rights, as outlined in the organization’s constitution, were violated in the removal process was followed as prescribed above. 


ARTICLE V.	ADVISOR
Section A.	Advisor Duties and Responsibilities
1.) Advisor(s) are responsible for guiding and adding insight in the goals and objectives set to meet the Association's purpose. 
2.) Advisor(s) is/are encouraged to attend the Executive Board meetings and General Assembly meetings. 
3.) Advisor(s) shall have non-voting authority. 
4.) Advisor(s) shall have no liability in the financial activity of the Association. 
5.) Advisor(s) shall perform those duties as required by the University of a Faculty Advisor. 
6.) Advisor(s) shall perform those other functions which shall be deemed necessary and proper by the organization at large. 
Section B.	Advisor Term
Advisor(s) shall be in their term for two years, after end of term, re-newal will be needed through either election or through follow-up with the advisor on continiuing for another two year term. 
Section C.	Advisor Selection
The Executive Board will identify potential faculty or staff members from The Ohio State University who align with ALPFA’s mission and values. A discussion will be held during an Executive Board meeting to determine the most suitable candidate based on their interest, availability, and professional expertise. Once a candidate is identified, the President(s) will reach out to the faculty/staff member to confirm their willingness to serve. The appointment of an advisor must be approved by a simple majority vote of the Executive Board. The decision will then be documented in the meeting minutes and reported to the Student Activities office.
Section D.	Advisor Replacement
If the current advisor resigns, becomes inactive, or can no longer fulfill their duties, the President(s) must notify the Executive Board within one week. The Executive Board will then begin the process of identifying a new advisor following the same steps outlined in Section C. The outgoing advisor should provide reasonable notice (preferably two weeks) and assist in a brief transition period, sharing any relevant information or documents with the new advisor. 
A simple majority vote by the Executive Board will be required to confirm the new advisor, and the change will be officially recorded in the organization’s minutes and updated in the Student Organization Management System.

ARTICLE VI.	ORGANIZATION LEADERSHIP
Section A.	Officer Positions
The President(s) also known as Co-Presidency in the case of two
The President(s) is the Chief Executive Officer and shall be held responsible for the organization’s efficient and inefficient operations.
The President(s) will preside over chapter meetings and other related activities, as appropriate.
The President(s) must facilitate the involvement of the other officers and members of the organization. 
The President(s) shall instruct the officers, and periodically review with them, their duties and responsibilities.
The President(s) shall be responsible for the organization's progress, development, standards, purpose, and responsibilities.
Subject to Board approval, the President(s) shall be one of two signers on financial documents and be responsible for creating a budget at the beginning of each fall and spring semester, in conjunction with the VP of Finance.
The President(s) shall be responsible for the analysis of the organization's position standing, and progress, definite or potential problems, as well as the establishment of new goals and priorities.
The President(s) shall have the authority to create new ad-hoc committees to serve a specific purpose. 
The President(s) shall serve as liaison between the organization, ALPFA, Inc.
The President(s) and/or Vice President shall sit on the ALPFA professional local chapter Board as the student representative.
The President(s) shall be responsible for establishing a calendar of events for his or her semester and communicating that calendar to all members of the organization.
The President(s) shall maintain contact with the ALPFA, Inc. National Director of Student Affairs and provide Executive Board contact updates in a timely manner within one week of new elections.
The President(s) shall provide all documents and records pertaining to his/her responsibilities to the newly elected President(s). 
The President(s) will serve as the representative of ALPFA in every Council of Presidents (COP) and Council of Diverse Presidents (CODP) meeting and shall be responsible for attending all COP and CODP activities.
The President(s) shall serve as a liaison between the organization and the Council of Presidents.
The President(s) shall be responsible for organizing and planning the schedule of ALPFA activities to comply with Student Organizations’ guidelines in conjunction with the Board.
The President(s) shall be responsible for contacting the firms to organize the functions. He/she shall work with other student organizations to coordinate the function dates.
The President(s) shall collaborate with the targeted student organization when organizing joint events. Organizing activities include but are not limited to contacting the participating companies, government agencies, and firms; ensuring proper set up of selected venue; and communicating needs to the rest of the Executive Board.
The President(s) and the Vice President shall be responsible for coordinating the organization’s participation in the annual ALPFA National Convention (spring only).
To expedite matters, the President(s) may assign tasks to any individual member.
The President(s) must be enrolled in the Max. M Fisher College of Business.

Vice President (in event in which there is no Co-Presidency candidates) 
In the absence of the President, the Vice President shall be responsible for assuming the duties of the President position.
When applicable, the Vice President shall be responsible for organizing the Continuing Professional Education (CPE).  
The Vice President shall file charter renewal forms at the beginning of each academic year prior to the last day of September (and whenever officers change) with the Undergraduate Leadership & Engagement Office and the Ohio Union Student Activities Center.
The Vice President shall assist the President in her/her duties.
The Vice President shall coordinate all conferences.
The Vice President shall keep accurate records of all meetings in the VP of Marketing’s absence.
The Vice President shall plan and be responsible for all retreats and training of the organization.
The Vice President shall perform an audit of all financial transactions of the organization once per semester.
The Vice President shall coordinate the activities of all the committees and ensure that they are functioning properly.
The Vice President shall perform other functions as directed by the President and as are deemed necessary and proper by the organization at-large.
The Vice President shall be responsible for the food preparation for all events.
The Vice President shall oversee the mentoring program, in conjunction with the President and VP of Member Relations & Development.
The Vice President shall be responsible for ordering materials for the organization, such as t-shirts, business cards, e-board’s polos, and name tags.

VP of Finance 
The VP of Finance shall be responsible for the inflow and outflow of cash from the organization’s banking account.
The VP of Finance and President are the only officers authorized to sign checks. 
Collections and disbursements are to be consistent with the requirements of good business practices, fiscal procedure, organization policy and resources.
   Disbursements require the authorization of both the President and VP of Finance.
   The VP of Finance/Student Chapter will not receive direct funding or national membership dues from ALPFA, Inc.
The VP of Finance shall prepare a budget at the start of the semester in conjunction with the President and present it to the Executive Board for approval.
The VP of Finance shall be responsible for communicating and ensuring awareness of the organization's financial position to the Executive Board and preparing financial statements.
The VP of Finance shall be responsible for keeping the organization’s accounting records up to date.
The VP of Finance shall be responsible for reporting the financial status of the organization on a weekly basis during the Executive Board meetings or as requested by the President and/or Vice President.
The VP of Finance shall review all proposed projects and financial requests.
The VP of Finance shall be responsible for coordinating and creating 1-2 fundraising events per semester.
The VP of Finance shall provide all documents and records pertaining to his/her responsibilities to the newly-elected VP of Finance.
The VP of Finance shall maintain regular contact with ALPFA, Inc. National Director of Student Affairs to obtain guidance.
The VP of Finance shall ensure that the chapter abides by the Student Chapter Accounting Manual provided by ALPFA, Inc.

VP of Marketing 
The VP of Marketing and the President must prepare meeting agendas and keep records, reports, and minutes of the Executive Board’s and General Body’s meetings.
The VP of Marketing shall be responsible for keeping the constitution and by-laws and shall amend them as required by the organization upon authorization of the Executive Board, in addition to ensuring all documents are on file with the ALPFA, Inc. National Director of Student Affairs.
The VP of Marketing shall ensure official recognition of student chapter with ALPFA, Inc. National Director of Student Affairs on an annual basis.
The VP of Marketing shall be responsible for all outgoing and incoming correspondence of the organization, including notifying members of meetings via e-mail and/or telephone at least 48 hours in advance.
The VP of Marketing shall maintain an accurate list of all members and their contact information.
The VP of Marketing shall maintain an attendance record of all meetings.
The VP of Marketing shall prepare ballots for elections.
The VP of Marketing shall provide all documents and records pertaining to his/her responsibilities to the newly-elected VP of Marketing.
The VP of Marketing, in conjunction with the Special Events Chair, shall be responsible for organizing 1-2 community service events per semester.
The VP of Marketing shall ensure the proper recording of all documents.
The VP of  Marketing shall be responsible for courtesy cards of the organization.
The VP of Marketing shall send reports of the various committees/chair positions to the Executive Board.
The VP of Marketing shall be responding of the binding of the entire year’s information and documents and keep the same on a permanent file within the offices of this chapter.
The VP of Marketing shall maintain a file of all of the past information and documents of the chapter, bound in permanent fashion within the offices of this chapter and send a duplicate of the same to be recorded with the University Archives.
The VP of Marketing shall allocate all office work to be done.
The VP of Marketing shall assume the responsibilities of the Vice President in the Vice President’s absence.
The VP of Marketing shall be responsible for the maintenance of the organization’s social media network and websites.
The VP of Marketing shall be responsible for the preparation and publishing of the organization’s newsletters.
Weekly emails to our members
Weekly or bi-weekly meeting alerts submissions to “This Week In Schoenbaum”
The VP of Marketing, in conjunction with the Social Media Chair, shall be responsible for taking pictures of every event.
The VP of Marketing, in conjunction with the Social Media Chair, shall assist the organization in being at the forefront of technological change.
The VP of Marketing shall perform those other functions as directed by the President and as are deemed necessary and proper by the organization at large.

VP of Corporate Relations
The VP of Corporate Relations shall be responsible for the development and maintenance of relationships with our guests, such as companies.
The VP of Corporate Relations shall be responsible for the development and updates of the Corporate Sponsorship Form.
The VP of Corporate Relations must respond to company’s emails within 3-5 business days.
The VP of Corporate Relations shall be responsible for emailing company recruiters and/or employers to assist setting up the weekly/bi-weekly meeting.
The VP of Corporate Relations shall be responsible for researching companies in the region for possible speakers and sponsors.
The VP of Corporate Relations shall be responsible for maintaining an updated list of companies and guests with their respective point of contact and event.
The VP of Corporate Relations shall perform those other functions as directed by the President and as are deemed necessary and proper by the organization at large.

VP of Member Relations & Development 
The VP of Member Relations & Development shall be responsible for establishing and maintaining a quarterly recruitment and training budget and events in conjunction with the Vice President and VP of Finance.
The VP of Member Relations & Development shall be for proposing and implementing recruiting efforts for each academic semester.
The VP of Member Relations & Development shall be responsible for keeping record of member attendance to meetings and events.
The VP of Member Relations & Development shall be responsible for keeping updated the membership status about each member of the chapter.
The VP of Member Relations & Development shall be responsible for designing or developing any literature or materials to be officially distributed by the organization for promotional and recruiting purposes, in conjunction with the VP of Marketing.
The VP of Member Relations & Development shall be responsible for implementing and assisting new members through the active membership process.
The VP of Member Relations & Development shall oversee the development and establishment of the mentoring program in conjunction with the Vice President.
The VP of Member Relations & Development shall propose and schedule all approved business-oriented training sessions for all members.
The VP of Member Relations & Development shall be responsible for recording and researching for professional events and opportunities that can be offered to our members.
The VP of Member Relations & Development shall promote professional development opportunities on a weekly/bi-weekly basis.
The VP of Member Relations & Development shall serve as a liaison between local chapters.
The VP of Member Relations & Development shall ensure that all ALPFA missions and purposes are being fulfilled.
The VP of Member Relations & Development shall encourage communication between other student chapters and professional chapters.
The VP of Member Relations & Development shall perform those other functions as directed by the President and as are deemed necessary and proper by the organization at large.

Social Media Officer 
The Social Media Officer shall work directly with the VP of Marketing or the President(s)/Vice President to coordinate and keep record of our social media networks.
The Social Media Officer shall assist the VP of Marketing with newsletters, weekly emails, and meeting alerts submissions within the university.
The Social Media Officer shall assist the VP of Marketing on the creation of marketing materials (i.e., flyers, re-cap videos, photos)
The Social Media Officer shall work side-by-side with the VP of Marketing to create a social media calendar and schedule to post material in a timely manner. 

ALPFA/(or UCLO) Representative 
The ALPFA(UCLO) Representative will be responsible as the liason and point of contact between UCLO and any other Latinx organizations on campus as needed for any potential collaborations, updates or anything needed. 
The ALPFA(UCLO) Representative will also be responsible as the point of contact and liason between the ALPFA Columbus Professional Chapter and student ALPFA Chapter’s connected to our network. 
The ALPFA(UCLO) Representative will be a point of contact for organizations/businesses who communicate with our organization via social media or email. 
The ALPFA(UCLO) Representative will be responsible for 1-2 social or professional events for general members within the organization. 
The ALPFA(UCLO) Representative will also be responsible for attending mandatory meetings as an active representative (such as COP meetings) as needed in the event that one or both Presidents cannot attend. 
Section B.	Officer Eligibility
1.) Officers must be either full-time or part-time students at The Ohio State University.
2.) Officers must be members of the organization for at least one semester.
3.) Officers must attend a minimum of 5 meetings or activities per semester and be a current paid active member of ALPFA, Inc.
4.) Officers must meet the active status requirements as set forth by the Executive Board.   
5.) Officers must have at least a cumulative 2.5 GPA, on a 4.0 scale.
Section C.	Officer Selection Process
1.) All positions will be for a written application at the end of the Spring semester followed by an election night after review of these written applications for the executive board. The executive board holds the right to approve or deny applications based on the quality and completition of the written application reponses. Candidates will then create a 1-3 minute presentation for election night – followed by a vote from general paid members who have attended 5+ meetings and executive board member votes. 
2.) The elections will be held on a date at the end of the semester-not to conflict with finals week or holidays-which has been agreed upon by the Executive Board.
4.) All positions shall be elected on the date in which elections are held.
5.) If any discrepancies cause a failure to elect any position(s), it will disqualify the election process. Elections may, however, be recessed until the following meeting. It shall be the responsibility of the current administration to make the necessary preparations to hold timely elections.
6.) Elections will be chaired by the President(s). 
Section D.	Officer Removal

Impeachment can be proposed by any Executive Board member or active member. However, the actual impeachment of an officer requires a majority vote of the Executive Board.
If impeachment is proposed by a member of the Executive Board, a special closed meeting will take place among the Executive Board only to determine if impeachment is warranted.
If impeachment is not deemed appropriate the officer will remain on the Executive Board.
If impeachment is deemed to be appropriate, the President shall be responsible for voicing the concerns to the impeached officer.
The impeached officer will then have the opportunity to state his or her case to the Executive Board. 
Impeachment may be overturned so long as there is a majority agreement of the Executive Board. However, if the majority of the Executive Board wishes to proceed with impeachment, the impeached officer may choose one of the following options:
Resign and no public knowledge will be made regarding the impeachment, or 
Opt to present the issue to the active membership. If this option is selected, see points two through three of Article II Section II.
If impeachment is proposed by an active member, the President shall hold a special meeting with the membership, to determine if impeachment is warranted.
If impeachment is not deemed appropriate, the officer will remain on the Executive Board.
If impeachment is deemed to be appropriate by the membership, the President shall be for voicing the concerns to the impeached officer. 
The impeached officer shall have the opportunity to state his or her case to the membership, upon which the membership will then have the opportunity to ask any questions that are believed to be pertinent to the situation.
Impeachment may be overturned so long as there is a majority agreement of the all active members and the Executive Board, a majority of both is needed to impeach.
All events shall be documented.
The President shall chair any special closed-door meetings. If the President is being impeached, the Vice President will chair the meeting. 
If a position becomes available because of an impeachment, the following steps shall be taken:
If the Office of the President is vacated, the Vice-President will assume the duties of the President.
If more than one position should become vacant, the Executive Board may appoint new officers or choose to hold special elections to fill the vacant positions.

ARTICLE VII. ORGANIZATION DISSOLUTION
Section A.	Dissolution Requirements
Process to Determine Dissolution
Dissolution will occur or will be determined by a majority vote of the executive board. If a dissolution is proposed by any general member or executive member it will still be determined by a majority vote of only the executive board. 
Section B.	Dissolution Procedures, including Assets and Debts
Any organization debts or assets will need to be properly addressed before dissolution can occur. Any extra assets that can go directly to the Max M. Fisher College of Business as needed and determined by the executive board or advisors will be. Any debts will need to be solutionized by the executive board through funding (fundraiser, etc.) or assets that can be put towards debts as needed before dissolution can occur.      

ARTICLE VIII. CONSTITUTIONAL AMENDMENTS
Section A. Amendment Process
Amendments to this consitution can be made at any time in the academic year - but more specifically at the beginning of a new President(s) term and the beginning of each semester. 
Concerns and suggestions to create an amendment to any of the processes listed above can be made by executive members or general members. A majority vote will be needed by the executive board to submit an amendment. 
President(s) will have the ability to hold an executive board meeting to discuss making amendments to the election process or officer role descriptions as needed and with majority agreement of the executive board to pass any changes.  
