Mosaic Undergraduate Art & Literature Magazine
Student Organization Constitution
ARTICLE I.	NAME OF ORGANIZATION
Mosaic Undergraduate Art & Literature Magazine

ARTICLE II.	ORGANIZATION PURPOSE
Mosaic Undergraduate Art & Literature Magazine encourages creative expression and development within the Ohio State University's undergraduate community. Our annual magazine publication is a platform for undergraduate students to share and promote their artistic and literary work. We also foster a community of driven and creative individuals through our staff meetings. Staff members are encouraged to lean on each other as they complete their responsibilities for the production of the magazine. Their efforts culminate in the publication of the magazine, which is celebrated with a launch party. Any undergraduate of any major is welcome to join our staff and submit their work for publication. 

ARTICLE III.	UNIVERSITY REGULATIONS
Section A.	Harassment and Discrimination, including Sexual Misconduct
Mosaic Undergraduate Art & Literature Magazine agrees that it will not engage in sexual misconduct nor any harassment or discrimination on the basis of age, ancestry, color, disability, gender identity or expression, genetic information, HIV/AIDS status, military status, national origin, race, religion, sex, sexual orientation, protected veteran status or any other basis in accordance with the Student Organization Registration Guidelines.
Section B.	Hazing
 Mosaic Undergraduate Art & Literature Magazine  agrees to maintain a zero-tolerance policy for hazing, in compliance with Ohio State University and Collin's Law. All members must conduct themselves in a manner that supports an environment free from hazing. Hazing includes any activity, regardless of consent, that causes or creates a substantial risk of physical, mental, or emotional harm or humiliation to any individual as part of membership or affiliation with the student organization. If found responsible for hazing, members and/or the organization may face disciplinary actions.
Section C.	Bylaws
 Mosaic Undergraduate Art & Literature Magazine retains the right to maintain separate bylaws to outline the day-to-day operations of the organization and to clarify policies and procedures otherwise not included in the previous articles. Bylaws and/or other guiding documents may not take precedence over the requirements set forth by local, state, and federal laws, The Ohio State University’s regulations, policies, and procedures, and the Council on Student Affairs (CSA) Student Organization Registration Guidelines. Organizations may make amendments and changes to the bylaws without consulting the Ohio Union & Student Activities department, and changes to bylaws do not require approval. All elements of organizational bylaws shall be consistent with the organization’s currently approved constitution on file and CSA constitution requirements.

ARTICLE IV.	MEMBERSHIP
Section A.	Membership Eligibility
Any undergraduate student at the Ohio State University is eligible to join Mosaic Undergraduate Art & Literature Magazine. 
Section B.	Member Selection
Undergraduate students can join staff membership by expressing interest in the Art, Literature, or Layout staff to a member of the editorial board. Once a potential staff member contacts an editorial board member, they are required to join the organization's communications. Once they have contacted an editorial board member and joined the organization's communications, they are a member of the organization.
Section C.	Membership Timeline
Staff membership opens at the start of the fall semester. Individuals must inform one of the editorial bord members of their specific staff interest (Art, Literature, or Layout) by the start of the spring semester.
Section D.	Member Removal
The Mosaic Undergraduate Art & Literature Magazine reserves the right to remove staff members whose actions harms the organization, are deemed inappropriate for the nature of the magazine, or violates the OSU Student Code of Conduct. A written complaint against a staff member can be submitted by any member of the organization to the editorial board. The editorial board will hold a hearing in which evidence is reviewed and the member in question can argue their case. After this investigation concludes, the editorial board will vote to place the member on probation, revoke staff membership, or take no action.  This will be decided through a simple majority vote. The editorial board must consult with the organization advisors before action is taken.  

ARTICLE V.	ADVISOR
Section A.	Advisor Duties and Responsibilities
The advisor provides consultation to the editorial board and staff on magazine publication and other organization programming. They must remain in contact with the editorial board and complete any trainings mandated by the University. 
Section B.	Advisor Term
The selected advisor will return every year unless they communicate their decision to step down.
Section C.	Advisor Selection
 The advisor is a full-time faculty or staff member employed by the English department selected by the editorial board. The advisor will be selected through a simple majority vote by the editorial board, in consultation with the outgoing advisor (if applicable). 
Section D.	Advisor Replacement
In the case of advisor resignation or removal, the editorial board will select a new advisor through a majority vote. Possible causes for removal include: inadequate completion of responsibilities, action deemed to be inappropriate, or actions deemed to harm the organization. The advisor will be removed following a simple majority vote from the editorial board. 

ARTICLE VI.	ORGANIZATION LEADERSHIP
Section A.	Officer Positions
 ● Editor-in-Chief: Up to two people can serve as Editor-in-Chief for an academic year, who will be designated as the Primary and (if applicable) Secondary leaders in the Student Organization Management System. Duties including choosing and overseeing the rest of the editorial board, organizing scheduled editorial board meetings, upholding consistent communication with the organization advisors, assisting with staff selection, and overseeing the completion of the magazine. Completion of the magazine includes overseeing the submission timeline, reviewing the magazine in its entirety, communicating with the chosen printer, and delivering the completed magazine to the organization within a timely manner. 
● Assistant Editor: (Optional per Editor-in-Chief's decision). The Assistant Editor will assist the Editor(s)-in-Chief with their duties, noting and sharing editorial board meeting minutes, and assisting in fundraising. If there is only one Editor-in-Chief, this position will serve as the Secondary Leader.
● Art Editor: Up to two people can serve as Art Editor(s) for an academic year. The Art Editor(s) oversees the Art Staff. This includes selecting staff membership, holding individual staff meetings, creating criteria for the review of submitted art work, and approving the finalized list of art work to be published in the magazine. The Art Editor(s) must also attend editorial board meetings. 
● Literature Editor: Up to two people can serve as Literature Editor(s) for an academic year. The Literature Editor(s) oversees the Literature Staff. This includes selecting staff membership, holding individual staff meetings, creating criteria for the review of submitted literature, and approving the finalized list of literature to be published in the magazine. The Literature Editor(s) must also attend editorial board meetings. If there is only one Editor-in-Chief and no Assistant Editor, this position will serve as the Secondary Leader.
● Layout Editor: Up to two people can serve as Layout Editor(s) for an academic year. The Layout Editor(s) oversees the Layout Staff. This includes selecting staff membership, holding individual staff meetings and trainings, designing the layout plan, and approving the finalized magazine before it is sent to the printer. The Layout Editor(s) must also attend editorial board meetings.
● Submissions Manager: Up to two people can serve as the Submissions Editor(s) for an academic year. The Submission Editor(s) provides input on the submission timeline, creates promotional material for the submission period, oversees the submission portal, and maintains contact with individuals who submit to the magazine. This includes answering any inquiries and alerting the individuals of the status of their submission. The Submissions Editor(s) must also attend editorial board meetings. 
●Treasurer: The Treasurer receives and deposits all money of the organization, oversees the bank account, submits funding requests, maintains any financial documentation, and keeps the rest of the editorial board aware of the organization's financial status. They must also attend editorial board meetings. 
Section B.	Officer Eligibility
Members are eligible for a position on the editorial board if they have demonstrated commitment to the magazine for at least one semester. They must also remain in good academic and disciplinary standing. 
Section C.	Officer Selection Process
Staff members shall be nominated for a position on the editorial board by any current or out-going member of the editorial board. The Editor(s)-in-Chief shall review the nomination and inform the candidate of their decision within a timely manner. Terms are one year long beginning with the new academic year after their selection by the Editor(s)-in-Chief and ending at the end of the same school year.   
Section D.	Officer Removal
Behavior deemed harmful to the organization, including gross negligence, wrongdoings, or misconduct, may result in an editorial board member's impeachment, with consultation of the advisor. Written grounds for removal must be delivered to the Editor(s)-in-Chief. The Editor(s)-in-Chief must notify the editorial board member and conduct a hearing before the editorial board and advisor(s) within 15 days of initial submission. The grounds for removal and defense of the officer(s) will be presented, and the officer(s) will be removed from their position following a majority vote.  

ARTICLE VII. ORGANIZATION DISSOLUTION
Section A.	Dissolution Requirements
Dissolution of Mosaic Undergraduate Art and Literature Magazine is contingent on an unanimous vote of the editorial board and advisor(s).  
Section B.	Dissolution Procedures, including Assets and Debts
Should any assests and/or debt exist, the editorial board and advisor(s) shall see fit to dispose of it following a unanimous vote. The Treasure shall oversee the the distribution of financial assets. Under no circumstances shall the organization leave debts or unpaid financial obligations to The Ohio State University or its entities. 

ARTICLE VIII. CONSTITUTIONAL AMENDMENTS
Section A. Amendment Process
The Constitution shall be reviewed annually for updates or revisions by the Editor(s)-in-Chief. Any editorial board member may propose an amendment to the Constitution during any regular meetings. The amendment will be added to the Constitution following a majority vote by the editorial board with consolutation from the advisors. 
