American Association Of Psychiatric Pharmacists
Student Organization Constitution
ARTICLE I.	NAME OF ORGANIZATION
American Association Of Psychiatric Pharmacists; The Ohio State University College Of Pharmacy Collegiate Chapter ("AAPP Collegiate Chapter").

ARTICLE II.	ORGANIZATION PURPOSE
 AAPP is dedicated to expanding awarnesss of psychiatric and neurologic pharmacy while promoting and advocating for the mental health of our peers by:
Allowing students to participate in decision-making processes within the organization and profession.
Encouraging students to attend the Chapter and National AAPP meetings.
Increasing student awareness of current issues facing the psychiatric and neurologic pharmacy profession by means of speakers, meetings, and programs.
Making psychiatric and neurologic pharmacy practice information readily available to all student pharmacists to assist in their pursuits in these areas.
Promoting dedication to excellence in patient care, research, and education.

ARTICLE III.	UNIVERSITY REGULATIONS
Section A.	Harassment and Discrimination, including Sexual Misconduct
American Association of Psychiatric Pharmacists agrees that it will not engage in sexual misconduct nor any harassment or discrimination on the basis of age, ancestry, color, disability, gender identity or expression, genetic information, HIV/AIDS status, military status, national origin, race, religion, sex, sexual orientation, protected veteran status or any other basis in accordance with the Student Organization Registration Guidelines.
Section B.	Hazing
American Association Of Psychiatric Pharmacists agrees to maintain a zero-tolerance policy for hazing, in compliance with Ohio State University and Collin's Law. All members must conduct themselves in a manner that supports an environment free from hazing. Hazing includes any activity, regardless of consent, that causes or creates a substantial risk of physical, mental, or emotional harm or humiliation to any individual as part of membership or affiliation with the student organization. If found responsible for hazing, members and/or the organization may face disciplinary actions.
Section C.	Bylaws
American Association Of Psychiatric Pharmacists retains the right to maintain separate bylaws to outline the day-to-day operations of the organization and to clarify policies and procedures otherwise not included in the previous articles. Bylaws and/or other guiding documents may not take precedence over the requirements set forth by local, state, and federal laws, The Ohio State University’s regulations, policies, and procedures, and the Council on Student Affairs (CSA) Student Organization Registration Guidelines. Organizations may make amendments and changes to the bylaws without consulting the Ohio Union & Student Activities department, and changes to bylaws do not require approval. All elements of organizational bylaws shall be consistent with the organization’s currently approved constitution on file and CSA constitution requirements.

ARTICLE IV.	MEMBERSHIP
Section A.	Membership Eligibility and Timeline
Membership in the AAPP Collegiate Chapter shall be available to full time students enrolled in The Ohio State University College of Pharmacy in good academic standing. Collegiate chapter members must be current members of the American Association of Psychiatric Pharmacists accomplished through application to AAPP National and payment of dues. 

To join the collegiate chapter, members shall submit an application (as required by the collegiate chapter), pay the required collegiate chapter dues at the local level, and agree to support the purposes of AAPP. The AAPP National standard membership form may also be used by the AAPP Collegiate Chapter for local membership. Membership applications may be obtained from aapp.org/join. The AAPP Collegiate Chapter must maintain a membership of ten (10) members. 

Membership and all privileges, including voting and officer positions, must be extended to all students without regard to age, ancestry, ethnicity, gender identity or expression, genetic information, disability, HIV/AIDS status, color, national origin, race, religion, sex, sexual orientation, military status or protected veteran status. Eligibility for renewal of AAPP collegiate membership shall discontinue upon graduation or loss of academic standing at the College of Pharmacy.
Section B.	Member Selection
To be a member of the AAPP Collegiate Chapter, students must be a paid member of AAPP National. Students will be required to pay dues to AAPP National and the AAPP Collegiate chapter, if applicable. National dues are determined by the AAPP national organization, whereas chapter dues are determined by the collegiate chapter organization. AAPP National dues will be collected by AAPP National while collegiate chapters will collect local dues to support local business and service projects.
Section C.	Membership Timeline
The period of membership for students shall be from July 1 to June 30. Annual re-application is necessary. Membership dues are due to AAPP by June 30 of each year.
Section D.	Member Removal
Persons may be expelled from active membership in the AAPP Collegiate Chapter for unprofessional conduct or for violation of the obligations of these Bylaws. Expulsion proceedings will also be subject to any and all university/college rules. Submission of charges against any member shall be made in writing to the Collegiate Chapter President by at least two active members in good standing. No person shall be expelled unless that person shall have been given notice of the charges in writing and shall have a period of 30 days in which to reply in writing to the officers. The officers shall be convened for a hearing, and the person in question shall have the right to attend that hearing. A majority vote of the officers shall be final as to the question of expulsion as a result of the findings of the hearing. AAPP Collegiate Chapter members shall also be subject to expulsion by the AAPP National Board of Directors.

ARTICLE V.	ADVISOR
Section A.	Advisor Duties and Responsibilities
AAPP Collegiate Chapter will have at least one Chapter Advisor who must be, at minimum, a part-time/cross-appointment faculty member of the school/college of pharmacy and a member of AAPP National. Responsibilities of the Chapter Advisor will include the following: 
To act as a consultant to members and officers of the AAPP Collegiate Chapter on matters pertaining to AAPP Collegiate Chapters. 
To provide continuity to the Chapter's operations from one year to the next. 
To be available for advice and ideas as needed on subjects such as fundraising activities, patient care projects, etc. 
To attend all AAPP Collegiate Chapter and AAPP National meetings that the members of AAPP Collegiate Chapter are attending when possible. 
Communicate with and assist in providing recommendations to the AAPP Board of Directors concerning changes in the AAPP Collegiate Chapter Bylaws necessary to ensure that they are current and responsive to the needs of the collegiate chapters. 
Participate as a member of AAPP Collegiate Chapter's leadership team. 
Serve as liaison to AAPP National for the AAPP Collegiate Chapter.
Abide by and perform all requirements as specified in the Operations and Guidelines Manual.  
Section B.	Advisor Term
The Chapter shall have at least one Advisor who must be, at minimum, a part-time or cross-appointed faculty member of the College of Pharmacy and a current member of AAPP National. Advisors serve a renewable one-year term, corresponding with the university’s annual registration cycle, and may serve consecutive terms without limitation. The advisor must complete all university requirements for advisors, including but not limited to: completing advisor training (once every two years), reviewing and approving the Chapter’s online registration, organizational goals, and funding requests, and approving reservations of space or equipment as needed.
Section C.	Advisor Selection
The Primary Advisor must be a member of the faculty or administrative and professional staff selected by the student organization. Advisors must be members of AAPP Nationals. Holding a faculty or staff appointment at the University is required. The Chapter may also appoint one or more co-advisors. Classified civil service employees, graduate administrative associates, and emeritus and retired faculty/staff may serve as co-advisors, but the primary faculty/staff advisor must complete the certification process for the organization to be registered. Expectations of the Advisor’s role, including communication practices and involvement in Chapter activities, shall be established jointly by the Executive Board and Advisor at the beginning of each academic year.
Section D.	Advisor Replacement
If an Advisor is unable or unwilling to continue in their role, they must notify the Executive Board with sufficient advance notice to allow for transition. In the event of a vacancy, the Executive Board shall nominate a new Advisor within one month and seek approval by the chapters executive board. The outgoing Advisor is encouraged to assist with the transition of responsibilities. Should the Advisor fail to meet university or Chapter requirements, the Executive Board may, by two-thirds vote, request their replacement and initiate the re-selection process.

ARTICLE VI.	ORGANIZATION LEADERSHIP
Section A.	Officer Positions
President
To be familiar with all operations of AAPP on the National and chapter levels.
To schedule, announce, preside, and maintain order and decorum at all Chapter meetings.
To enforce and promote enforcement of the Bylaws of AAPP and the Chapter.
To serve as the chairperson of the leadership team.
To maintain contact with and to disseminate all pertinent information received from AAPP National to the other officers and chapter members.
To work with chapter members, officers, and advisors to develop goals for the chapter.
To appoint and remove the chairpersons and members of all committees of the Chapter, upon approval of the leadership team.
To serve as an ex‐officio member of all committees.
To maintain close contact and communication with the other members of the leadership and the Chapter Advisor on a regular basis.
To act as a general representative of the Chapter, except in cases where authority is given to another officer or member.
To call special meetings of the Chapter upon written request of one‐tenth of the Chapter members. 
To perform the duties of the President‐elect in the interim during which there is no such officer.
President-Elect or Vice President
To serve a one year term of office as President‐elect and a one year term as President.
To become conversant in all aspects of the office of the President.
To serve as an ex‐officio member on all committees.
To serve as an advisor to the President.
To attend all functions and meetings at which the President's attendance is required, so as to be fully trained before assuming the office.
To serve as a resource for all procedures and policies by having a copy of the Chapter's Bylaws.
To facilitate and encourage chapter representation at the AAPP Annual Meeting.
To assist the President in coordinating the activities of the leadership team, as well as various other committees.
To oversee the completion of the Annual Chapter Report due to AAPP every July 15th.
To be familiar with all operations at the chapter level.
To assume the duties of the President in the absence of the President due to impeachment, resignation, or other cause.
To assist the President in the performance of his/her duties at all times, especially in coordination of the activities of the leadership team and other committees.

Secretary
To record complete minutes at all Chapter meetings.
To submit said minutes in typed form to the officers of the Chapter and the advisor within ten days of meeting.
To post a copy of said minutes in the AAPP National Chapter workspace on the AAPP website within ten days of meeting.
To give a report of the minutes recorded at the previous meeting at each general meeting.
To assist in publicizing National and Chapter AAPP events at least two weeks prior to that event.
To be responsible for corresponding with Chapter and National AAPP officers.
To assist with the completion of the Annual Chapter Report.
Treasurer
To record all cash receipts and disbursement from chapter accounts and to oversee all chapter fundraising activities.
To file the appropriate tax information with AAPP National no later than July 15th annually.

Immediate-Past President
If chapters elect a 1st or 2nd year student to the office of President-Elect or Vice President, then during that said election period, they will also serve as Immediate-Past President after serving as President. 
The Immediate Past President shall act as an advisor to the Collegiate Chapter Officers and preside at meetings in the absence of the President and President-Elect or Vice President. 
The duties shall include assisting the transition period for incoming officers.

Historian
To publicize AAPP activities on campus.
To take and annotate photos and video. 

AAPP Collegiate Chapters may elect to have additional officer posts, such as, Sergeant at Arms, or combine the Secretary/Treasurer posts to assist in duties if the size of the collegiate chapter allows for such expansion.
Section B.	Officer Eligibility
The process of nominations shall be determined by the AAPP Collegiate Chapter. Elections are determined and conducted by the AAPP Collegiate Chapter membership. Dues must be paid as a prerequisite to casting one’s ballot in an election. Candidates must be an active member of the AAPP Collegiate Chapter and the AAPP national organization, must meet the academic requirements set forth by the school/college of pharmacy to run for an office in an organization, must be enrolled in the school/college of pharmacy, and must be able to complete his/her term of office while enrolled in the school/college of pharmacy.
Section C.	Officer Selection Process
The secretary shall announce the candidates for offices by voice at a general meeting or via electronic ballot. Candidates must accept the nomination to appear on the ballot. It is recommended all elections be conducted by the AAPP Collegiate Chapter Advisor via secret ballot. The AAPP Collegiate Chapter Advisor, Immediate-Past President (if office held), and current President shall count the ballots. Candidates receiving a simple affirmative majority of the ballots returned shall be considered elected. In the event of a tie, a revote will take place immediately. Results shall be announced immediately after the ballots have been tabulated. 

All officers shall be elected for a term of one year except for the President-Elect who will serve two years (President-Elect, then President). The newly elected officers shall begin to serve on July 1 of the year in which they are elected.
Section D.	Officer Removal
Authority is granted to the AAPP Collegiate Chapter President to appoint an active member to fill any vacant office for an unexpired term.  
If the President of the collegiate chapter becomes unable to perform the duties of office, the President-Elect or Vice President shall immediately ascend to the office of President of the collegiate chapter.
Removal of an Officer/Disciplinary Action
An officer shall be removed from office if he/she engages in unprofessional or unlawful conduct, willfully neglects the duties of his/her office; is no longer in good academic standing; is found guilty of mishandling Chapter funds; or neglects to uphold the Chapter Bylaws.
An officer shall not be removed from office unless his/her charges are discussed by the leadership team and grounds for removal shall be established by majority vote of the leadership team.
An officer may also be removed from office if he/she is excessively absent from meetings during the academic year. In this situation, the officer will be issued a written warning from the leadership team.
When an officer is removed from office, he/she shall lose future eligibility for all other Chapter offices.
Upon removal of an officer from his/her position, the President shall have the authority to appoint a replacement, with the approval of the leadership team unless the officer being removed is the President.
Upon removal of the President from his/her position, the Vice President will assume the title and duties of the presidential office for the remainder of the term, at which time the President‐elect will become President. The Vice President will complete the presidential term of his/her predecessor and will, in addition, complete their normal presidential term. The membership will nominate and vote for a new Vice President or President-Elect, as specified by the election procedures.


ARTICLE VII. ORGANIZATION DISSOLUTION
Section A.	Dissolution Requirements
AAPP National retains the right to dissolve any student chapter. In order for a Collegiate Chapter to initiate dissolution, the AAPP Collegiate Chapter President must provide AAPP National with sixty (60) days’ advance notification in writing. The AAPP Collegiate Chapter President must also present a resolution to the active collegiate chapter membership recommending that the organization be dissolved. A proposal for dissolution may be considered at a regular or special meeting of the collegiate chapter active membership only after thirty (30) days’ notice is given to the membership. The resolution to dissolve shall be adopted after a simple majority of the membership has cast a vote for dissolution. 
Section B.	Dissolution Procedures, including Assets and Debts
Upon adoption of the resolution for dissolution, this organization shall cease to conduct its affairs and will settle all debts to creditors including setting-aside funds to pay for annual tax returns as applicable. The remainder of the funds of this organization may be distributed to the American Association of Psychiatric Pharmacists Foundation or the American Association of Psychiatric Pharmacists whose missions the collegiate chapters embrace. Remaining funds can also be distributed to the chapter’s University/College, as acceptable according to IRS regulations. This will constitute the final action by the collegiate chapter’s elected officers.

ARTICLE VIII. CONSTITUTIONAL AMENDMENTS
Section A. Amendment Process
Amendment to these Bylaws may only be voted upon by the Board of Directors of AAPP National. Amendment recommendations for Collegiate Chapters may be initiated by a proposal signed by at least two (2) voting members of a Collegiate Chapter and by the faculty advisor and provided to the Board of Directors of AAPP. If the Board of Directors of AAPP elects to vote on proposed changes, the Board of Directors of AAPP shall send notice of the proposed amendment to all Collegiate Chapters a minimum of 30 days prior to the voting. An amendment shall be approved by a majority of votes cast by AAPP’s Board of Directors.
