Human Factors & Ergonomics Society Student Chapter
Student Organization Constitution
ARTICLE I.	NAME OF ORGANIZATION
Human Factors & Ergonomics Society Student Chapter

ARTICLE II.	ORGANIZATION PURPOSE
The Human Factors and Ergonomics Society Student Chapter at The Ohio State University is organized to serve the needs of students at The Ohio State University who have professional and/or research interests in human factors/ergonomics (HF/E). Its purpose is to promote and advance the understanding of the HF/E involved in the design, manufacture, and use of machines, systems, environments and devices of all kinds through the multidisciplinary interchange of knowledge and methodology in the relevant sciences, and engineering and design disciplines.

ARTICLE III.	UNIVERSITY REGULATIONS
Section A.	Harassment and Discrimination, including Sexual Misconduct
 Human Factors And Ergonomics Society Student Chapter  agrees that it will not engage in sexual misconduct nor any harassment or discrimination on the basis of age, ancestry, color, disability, gender identity or expression, genetic information, HIV/AIDS status, military status, national origin, race, religion, sex, sexual orientation, protected veteran status or any other basis in accordance with the Student Organization Registration Guidelines.
Section B.	Hazing
 Human Factors And Ergonomics Society Student Chapter  agrees to maintain a zero-tolerance policy for hazing, in compliance with Ohio State University and Collin's Law. All members must conduct themselves in a manner that supports an environment free from hazing. Hazing includes any activity, regardless of consent, that causes or creates a substantial risk of physical, mental, or emotional harm or humiliation to any individual as part of membership or affiliation with the student organization. If found responsible for hazing, members and/or the organization may face disciplinary actions.
Section C.	Bylaws
 Human Factors And Ergonomics Society Student Chapter  retains the right to maintain separate bylaws to outline the day-to-day operations of the organization and to clarify policies and procedures otherwise not included in the previous articles. Bylaws and/or other guiding documents may not take precedence over the requirements set forth by local, state, and federal laws, The Ohio State University’s regulations, policies, and procedures, and the Council on Student Affairs (CSA) Student Organization Registration Guidelines. Organizations may make amendments and changes to the bylaws without consulting the Ohio Union & Student Activities department, and changes to bylaws do not require approval. All elements of organizational bylaws shall be consistent with the organization’s currently approved constitution on file and CSA constitution requirements.

ARTICLE IV.	MEMBERSHIP
Section A.	Membership Eligibility
 Full Member. Currently enrolled students at The Ohio State University who have an interest in the field of human factors are eligible to become Full Members of the Chapter. 
Community Member. Members of The Ohio State University community who are not currently students and who have an interest in the field of human factors are eligible to become Community Members of the Chapter. Any Member of the Human Factors and Ergonomics Society who is affiliated with the university shall be eligible for election as a Member of the Chapter
Associate Member. Associate Members are those persons active or interested in human factors or related fields, but who do not qualify for election to the grade of Full Member or Community Member shall be eligible for election to the grade of Associate Member of the Chapter. An Associate of the Human Factors and Ergonomics Society shall be eligible for election as an Associate of the Chapter. 
Section B.	Member Selection
Any Ohio State University student interested in human factors or ergonomics and other related topics may join on a voluntary basis. Initiation of membership can be facilitated by reaching out to any of the Executive Council members and requested to be added to the email list. Affiliation with the national HFES chapter is not required to be considered a full member of Human Factors and Ergonomics Society Student Chapter at Ohio State. 
Section C.	Membership Timeline
Membership shall be renewed on a year to year basis. 
Section D.	Member Removal
The membership of a person in the Chapter may be terminated at any time by voluntary resignation, or by involuntary expulsion by a two-thirds vote of the full Executive Council. Sufficient causes for involuntary termination include: conduct prejudicial to the purposes of the Chapter (for which an appeal may be made to the Executive Council, if requested within writing 30 days from receipt of notice of termination) or poor academic standing. An official written notification of termination of membership must be provided to the terminated member at least a week prior to official termination. 

ARTICLE V.	ADVISOR
Section A.	Advisor Duties and Responsibilities
 One or two people who are Full Members of the Society will serve as chapter advisors. At least one advisor must also be a full-time member of the University Faculty or Administrative & Professional staff. Advisor(s) are selected by a majority vote of the Full Members of the chapter, on an annual basis.
Section B.	Advisor Term
Advisor appointments shall be renewed on a yearly basis. 
Section C.	Advisor Selection
Advisors shall be selected from a two-thirds vote from the full Executive Council yearly. Advisors must be a faculty member of Ohio State University, though not necessarily from within the ISE department. Advisors must have a vested interest in human factors and ergonomics and willing to commit to meeting with the executive council board at least semesterly. Advisors must be a full member in good standing of the National Human Factors and Ergonomics Society. 
Section D.	Advisor Replacement
In case of voluntary advisor resignation, the advisor must notify the Executive Council with sufficient time prior to termination of position. Advisors may also be terminated with sufficient reason by a two-thirds vote by the Executive Council.

ARTICLE VI.	ORGANIZATION LEADERSHIP
Section A.	Officer Positions
President, Vice-President, Secretary, Treasurer, Program Coordinator
Section B.	Officer Eligibility
President. The President shall be the chief executive officer of the Chapter and shall be a member of the Executive Council. The President shall preside over meetings of the Executive Council. The President shall be the primary external representative of the Chapter to any other organizations, to the administration of OSU, and to the society’s national chapter (Human Factors and Ergonomics Society, Inc). The President is also responsible for creating and submitting the annual report to the Society for publication in the HFES Yearbook and Directory.
Vice President. The Vice President shall be a member of the Executive Council and shall preside over meetings of the Chapter. The Vice President is responsible for maintaining the membership list for the Chapter. The Vice President shall be the primary internal representative of the Chapter and shall appoint, with the advice and consent of the Executive Council, all committee chairpersons not otherwise specified in these Bylaws. This may include “Members At Large,” who may be invited to sit in on meetings of the Executive Council as non-voting members.
Treasurer. The Treasurer shall be a member of the Executive Council. The Treasurer shall be responsible for the money and securities of the Chapter. The Treasurer shall keep a true and faithful record of all financial transactions and shall prepare the annual financial status report, which shall correspond to the same fiscal year as the Society. The Treasurer shall deposit Chapter funds into the account of the Chapter in a bank or trust company selected by the Executive Council. The Treasurer shall disburse such funds only upon approval by the Executive Council. The Treasurer is responsible for informing the other Executive Council members, in a timely manner, of relevant funding opportunities for the Chapter or its members, including requisite documentation and deadlines.
Secretary. The Secretary shall be a voting member of the Executive Council. The Secretary shall keep a true and faithful record of all business meetings of the Chapter and of the Executive Council. The Secretary shall be the custodian of all correspondence of the Chapter, including the Chapter's web presence. The Secretary shall also post notifications of Chapter meetings and outings to the members in a timely manner.
Program Coordinator. The Program Chair shall be a voting member of the Executive Council. The Program Coordinator, in consultation with the other members of the Executive Council, will establish the Chapter’s meeting and program agenda for the year. This includes making arrangements for meeting space, reservations for tours, and other related arrangements. 

Section C.	Officer Selection Process
Elections of officers shall occur at least once per academic year, either via email or call by the quorum of the Executive Council. This shall be held at the end of the academic year or as necessary. All nominations are conveyed to the Executive Council, an active membermembers of the Chapter. A call for nominations will be open for two weeks, and all members will be notified via email.

Section D.	Officer Removal
Officers who are found to be in violation in University and Chapter guidelines will be terminated and membership to the chapter shall be revoked. Officers who do not perform their listed duty as written in the constitution may be removed from office by two-thirds vote of the Chapter membership. This vote is to be overseen by the Faculty Advisor, who is not a voting member of the Chapter.

ARTICLE VII. ORGANIZATION DISSOLUTION
Section A.	Dissolution Requirements
The Chapter may be dissolved according to procedures described in the Operating Rules of the Society. In the event that the Chapter dissolves, its assets may be distributed for one or more of the purposes in section 501 (c) (3) of the Internal Revenue Code or to an organization that has been held exempt from Federal income tax under section 501 (C) (3) of the Internal Revenue Code.
Section B.	Dissolution Procedures, including Assets and Debts
In case of dissolution, the executive council shall meet with the faculty advisor in order to discuss chapter standing within The Ohio State University as well as with the greater national HFES chapter. Assets shall be held by the advisor in case of interest of renewing the chapter. Any unresolved debts must be taken on by the current executive council. 

ARTICLE VIII. CONSTITUTIONAL AMENDMENTS
Section A. Amendment Process
 Motions to adopt, amend, or repeal Chapter Bylaws submitted in writing to the Secretary and shall bear the signatures of at least three members of the Chapter or Executive Council. Motions shall be distributed by the Secretary to the Executive Council within three days for evaluation and voting. The proposed changes shall be evaluated by the Executive Council to ascertain whether they are consistent with the Articles of Incorporation, the Bylaws, and the Operating Rules of the Society. Members of the Executive Council shall be allowed not less than three days, nor more than seven, thereafter to return their votes.
