Spanish and Portuguese Graduate Student Organization of The Ohio State University 
Student Organization Constitution 
ARTICLE I. NAME OF ORGANIZATION
The name of the organization shall be the “Spanish and Portuguese Graduate Student Organization of The Ohio State University”. This Student Organization is an autonomous organization self-governed by this Constitution.

ARTICLE II.	ORGANIZATION PURPOSE
The SPPO Graduate Student Organization at OSU exists for the following purposes:
1. To encourage participation in the Annual Graduate Study Symposium held each March at the Ohio State University.
2. To provide members of the organization an opportunity to serve as members of the SPPO departmental committees and to bet the voice of the organization and the student body in said committees.
3. To serve as a forum for the presentation of Latin American and Lusophone culture, history, art and music at the University and to serve as a sponsor of social events for the student body.
4. To preserve and foster a sense of Latin American and Lusophone identity and
consciousness among the University community.
5. To provide opportunities for continued professional development through conferences,
seminars, and academic exchange with other universities and institutions.
6. To assist business and organizations in recruiting and promoting members.
7. To provide networking opportunities along with establishing a professional environment.
8. To achieve cultural awareness. 
9. To develop academic excellence. 
10. To provide a community and a support system to all and each of its members as they pursue their academic careers. 
11. To work along with Portuguese Graduate Student Organization, the academic pursuits, professional development, and cultural interests of its members. 
12. To connect and serve the greater Latino community at The Ohio State University, especially those with an interest in Spanish and Portuguese literature, linguistics and cultures. 

ARTICLE III. UNIVERSITY REGULATIONS
Section A. Harassment and Discrimination, including Sexual Misconduct
Spanish and Portuguese Graduate Student Organization of The Ohio State University agrees that it will not engage in sexual misconduct nor any harassment or discrimination on the basis of age, ancestry, color, disability, gender identity or expression, genetic information, HIV/AIDS status, military status, national origin, race, religion, sex, sexual orientation, protected veteran status or any other basis in accordance with the Student Organization Registration Guidelines.

Section B. Hazing
Spanish and Portuguese Graduate Student Organization of The Ohio State University agrees to maintain a zero-tolerance policy for hazing, in compliance with Ohio State University and Collin's Law. All members must conduct themselves in a manner that supports an environment free from hazing. Hazing includes any activity, regardless of consent, that causes or creates a substantial risk of physical, mental, or emotional harm or humiliation to any individual as part of membership or affiliation with the student organization. If found responsible for hazing, members and/or the organization may face disciplinary actions.

Section C. Bylaws
Spanish and Portuguese Graduate Student Organization of The Ohio State University retains the right to maintain separate bylaws to outline the day-to-day operations of the organization and to clarify policies and procedures otherwise not included in the previous articles. Bylaws and/or other guiding documents may not take precedence over the requirements set forth by local, state, and federal laws, The Ohio State University’s regulations, policies, and procedures, and the Council on Student Affairs (CSA) Student Organization Registration Guidelines. Organizations may make amendments and changes to the bylaws without consulting the Ohio Union & Student Activities department, and changes to bylaws do not require approval. All elements of organizational bylaws shall be consistent with the organization’s currently approved constitution on file and CSA constitution requirements.

ARTICLE IV. MEMBERSHIP
Section A. Membership Eligibility
Any student, faculty member, staff member, or alumnus of any University division, full or part time is eligible for membership in the organization. 

Section B. Member Selection
Membership selection requires that a potential member is enrolled as a graduate student in the Department of Spanish and Portuguese and that they attend a meeting. 

Section C. Membership Timeline
Membership is on a rolling basis. Membership is current as long as members are part of the of the Spanish and Portuguese Department at The Ohio State University. 

Section D. Member Removal
If a member engages in behavior that is detrimental to advancing the purpose of this organization, violates the organization’s constitution or by-laws, or violates the Code of Student Conduct, university policy, or federal, state or local law. A warning will be sent via OSU email to the member in consideration for removal explaining grounds/evidence for removal and offering them an opportunity to defend themselves in a meeting with all members of the organization. If the member chooses to have a meeting to defend themselves, a vote will be held with all members to determine whether to remove the member, place them under a probationary period, or completely drop charges against the member. A majority vote will decide the status of the member. If a member opts out of the opportunity to defend themselves, then a vote of the officers in consultation with the organization’s advisor will be held. A majority vote of the officers will decide whether the member is to be removed, placed under a probationary period, or have charges dropped. 

Members who wish to be removed from the Organization out of their own volition will be required to formally present their withdrawal intentions from the organization at the end of each academic year. 

ARTICLE V.	ADVISOR
Section A. Advisor Duties and Responsibilities
Advisor’s duties and responsibilities include, but are not limited to: 
· Complete an advisor training session once every two years.
· Review and Approve the organization's online registration information each year, thereby also agreeing to serve as the advisor for another year.
· Review and Approve the organization’s goals.
· Meet regularly with executive board and attend officer meetings when invited to attend. 
· Review and Approve/Deny the organization's CSA funding requests, if and when they are submitted.
· Review and Approve reservations of space or equipment, as requested by the University department granting the reservation.
Section B. Advisor Term
As with all other positions within the organization, the advisor’s term is a year-long. Advisors will be elected through the yearly general elections held by the organization. 

Section C. Advisor Selection
The role of the advisor is an elected position. Members of the organization will nominate eligible faculty members for the role of advisor. Nominations will be sent out by the secretary to the parties nominated and accepted nominations will then be subjected to a vote of the members. 

Section D. Advisor Replacement
In the event that an advisor has to be replaced, whether out of their own volition or due to other circumstances, the advisor or the members- depending on the circumstances- is expected to formally present a motion for their removal or letter of resignation. If the members move to remove an advisor, they will need to firstly meet with the Executive Board and wait for an approval. Members moving to remove an advisor will need a 2/3 affirmative vote from the Executive Board. The members will then be expected to nominate and hold elections for another faculty member to fulfill this role. Advisors are unable to leave the position vacant and the will be in this role until the new elected advisor is voted into the position by a simple majority. 

ARTICLE VI. ORGANIZATION LEADERSHIP
Section A. Officer Positions
Co-Presidents: Three co-presidents (1 from Hispanic Linguistics, 1 from Literatures and Cultures, and 1 from Lusophone Studies) shall be elected, and shall work together in all efforts undertaken by the Spanish and Portuguese Graduate Students Association. Duties include holding at least one meeting per semester, addressing student concerns, meeting with Graduate Advisor, facilitating the communication of important information to graduate students, conducting elections, maintaining the constitution up to date, setting yearly goals for the organization, and aiding in the resolution of any issue related to or need expressed by the graduate student community in SPPO. Finally, the presidents may work to promote unity among students in SPPO, promote the department, and host activities related for the benefit of both.

Department Council Liaison: Must attend Department Council Meetings, held each month. Must attend semesterly graduate student meetings to report on the status of the council. The departmental council consists of departmental faculty, senior lecturers, administrative and professional personnel, and the graduate student liaison. The council meets at least twice per semester and discusses matters such as major departmental policy issues, faculty appointments, and graduate and undergraduate degree programs. Must attend semesterly graduate student meetings to report on the status of the committee.

Language Program Committee Liaison: Liaison between graduate students and the Language
Studies Committee (LSC). Attends Language Studies Committee meetings, offers input on
curricular decisions as appropriate, and reports on the status of the committee in the semesterly
graduate student meetings. May need to observe some classes and submit the Class Observation
and Evaluation Form as indicated by the LSC. Could bring up any issues brought up by other
graduate students relevant to this committee, including anything having to do with the language
program. Must attend semesterly graduate student meetings to report on the status of the
committee.

International Students Committee: The goal of the International Students Committee is to be an advocate for issues that specifically affect the body of international students. Among other
advocacy actions, the Committee will support the international student community in their
adaptation to the academic environment in the US, to the education system at OSU, to their
program, and life in Columbus. The International Students Committee’s task is to guide
international students in their inquiries about how the Department of Spanish and Portuguese
functions. Additionally, the committee is responsible of orienting international students to the
appropriate organizations and entities they should use to solve any issues that may arise before and during their time at OSU. The Committee will organize a talk at the beginning of each academic year to welcome international students. In that talk, the Committee will inform international students about basic aspects of life at OSU, university expectations, procedures to obtain medical services, and any other issues that the members of the committee deem appropriate. The members of the Committee commit to staying up to date on the adaptation process of international students. To achieve this, the members of the International Students Committee will organize activities to have regular contact with international students.
The Committee’s leadership will be made up of two members chosen in elections held by the
Department of Spanish and Portuguese. Every student who identifies as an international student or with the issues of international students will be eligible to be part of the committee’s leadership.

Symposium Organizing Committee- Linguistics: Responsible for organizing OSUCHiLL.
There should be 2-3 organizers from Linguistics.

Symposium Organizing Committee- Literature and Culture: There should be 2-3 organizers Responsible for organizing the SPPO Symposium. There should be 1 from Iberian Studies, 1 from Latin American Literature and Culture, 1 from Lusophone Literature and Culture. In the event that there are not 3 organizers (1 per area), the area without a representative should aim to provide support and input to the two that are represented. 

Spanish Student Life Group Treasurer: Responsible for acting as treasurer of record with
Student Life for Spanish grad student organization. Must attend training sessions required to
maintain org's active status, work closely with Symposium organizing committee, submit
Symposium funding request and audit. Must also attend semesterly graduate student meetings to
report on status of any funding requests and any other relevant issues.

Portuguese Student Life Group Treasurer: Responsible for acting as treasurer of record with
Student Life for Portuguese grad student organization. Must attend training sessions required to
maintain org's active status, work closely with Symposium organizing committee, submit
Symposium funding request and audit. Must also attend semesterly graduate student meetings to
report on status of any funding requests and any other relevant issues.

Graduate Studies Committee Liaison: Liaison between graduate students and the Graduate
Studies Committee. Attends GSC meetings several times per semester representing the interests
of the SPPO's graduate students. Must attend semesterly graduate student meetings to report on
the status of the committee.

Section B. Officer Eligibility
Any active member of the organization is able to nominate themselves or be nominated by peers to any position within the organization. Once all nominations are received by the Executive Board, nominated member can decide whether to accept or decline their nominations within the next 48 hours. Accepted nominations will then be subjected to an election process. 

Section C. Officer Selection Process
The organization shall hold annual elections. 
1. Annual election of the organization’s officers shall be held every April, through email
and other electronic survey technologies
2. The election shall be conducted by secret ballot.
3. A simple majority will determine election to an office.
4. Any General Member can nominate himself/herself or any other member for any of
the offices of the Executive Committee.
5. The nomination(s) shall not be valid if the nominee(s) refuse to run for that office.
6. A member must vote online through the media selected by the time appointed for the
vote to count.

Section D. Officer Removal

Section A. If an elected officer engages in behavior that is detrimental to advancing the purpose of this organization, violates the organization’s constitution or by-laws, or violates the Code of
Student Conduct, university policy, or federal, state or local law, the member may be removed
through a majority vote of the officers in consultation with the organization’s advisor.

Section B.  Any elected officer of the chapter may be removed from their position for cause. Cause for removal includes, but is not limited to: violation of the constitution or by-laws, failure to perform duties, or any behavior that is detrimental to advancing the purpose of this organization, including violations of the Student Code of Conduct, university policy, or federal, state, or local laws. The Executive Committee may act for removal upon a two-thirds affirmative vote of the executive board in consultation with the organization’s advisor. The executive board will only be able to proceed to remove an officer after presenting their case to the active officers and addressing any concerns, questions and complains they may bring forth. 

Section C. In the event that the reason for member removal is protected by the Family Educational Rights and Privacy Act (FERPA) or cannot otherwise be shared with members (e.g., while an investigation is pending), the executive board, in consultation with the organization’s advisor, may vote to temporarily suspend a member or executive officer.

ARTICLE VII. ORGANIZATION DISSOLUTION
Section A. Dissolution Requirements
Dissolution requires a unanimous vote of the members present at a properly noticed meeting with quorum. The notice must state that dissolution will be considered. This is that all members must be in agreement to proceed with the dissolution of the organization Upon approval, the Presidents and Treasurer become the Winding-Up Team responsible for carrying out the steps below and for complying with University and legal requirements. 

Section B. Dissolution Procedures, including Assets and Debts
Inventory of Assets and Debts. 
Within 60 days, the Winding-Up Team will prepare a written inventory of: 
a) Assets: the organization’s bank account balance and any other property (if any). 
b) Debts/Obligations: outstanding invoices, contracts, reimbursements owed, taxes/fees, and commitments. 
This inventory will be shared with the membership and kept on file. 
 
Order of Payment (Use of Remaining Assets). 
Remaining assets must be used first to satisfy lawful debts and obligations in the following order: 
a) Costs of dissolution (e.g., bank fees for account closure). 
b) Valid, documented debts to vendors and contractors. 
c) Reimbursements properly approved before the dissolution vote. 
d) Taxes or governmental fees, if any. 
Under no circumstances may the organization leave debts to The Ohio State University or any of its entities unpaid or shift liability to OSU. 
  
If Debts Exceed Assets. 
If the bank balance and other assets are insufficient to cover all obligations, the Winding-Up Team will: 
a) Seek voluntary contributions or fundraising solely to resolve the shortfall. 
b) Attempt to negotiate payment plans, discounts, or settlements with creditors. 
c) Prohibit new discretionary spending and cancel non-essential commitments. 
d) Provide a written plan to members detailing how remaining debts will be resolved. 
Members are not personally liable for organizational debts unless a member individually and expressly assumed such liability (e.g., personal guarantee). 
  
If Assets Exceed Debts (Distribution of Excess). 
After all obligations are satisfied, any remaining assets must be distributed solely for purposes consistent with the organization’s mission: 
a) Preferred: transfer to a fund within The Ohio State University Foundation designated for a purpose aligned with this organization’s mission (e.g., “[insert fund name/number]”). 
b) If no such fund is available, donate to a U.S. 501(c)(3) organization with a substantially similar purpose (to be selected by a majority vote at the dissolution meeting). 
c) No part of the net assets may inure to the benefit of any individual member, officer, or private person. 
   
Bank Account Closure and Records. 
After debts are paid and excess assets are transferred, the Treasurer will close the bank account and obtain final statements. The Winding-Up Team will compile a final report (assets, debts, payments, and distributions) and retain records for three (3) years, making them available to the University upon request. 
  
Notifications. 
The Winding-Up Team will notify the appropriate Ohio State office(s) (e.g., Student Activities, advisor, and any relevant department/program) of dissolution, submit the final report, and provide proof of asset distribution and account closure. 
  
Compliance. 
These procedures must be carried out in accordance with applicable law, University rules and policies, and this constitution. If a conflict arises, the stricter requirement governs. 

ARTICLE VIII. CONSTITUTIONAL AMENDMENTS
Section A. Amendment Process
Proposed amendments to the constitution may be presented at any time but will only take
affect annually. An amendment may be proposed by any member of the organization and
must be approved by no less than a two-thirds majority of the members present at this meeting,
or via online voting platform.

The university requires submission of updated versions of the constitution each year by
October 31st. The version of the constitution submitted to the Ohio Union Student Activities
Board each year will remain active for that academic year. All amendments will take effect
on November 1st of each year, unless otherwise agreed upon by organization members.


