Wigs For Kids At Ohio State
Student Organization Constitution
ARTICLE I.	NAME OF ORGANIZATION
Wigs For Kids At Ohio State

ARTICLE II.	ORGANIZATION PURPOSE
 Wigs for Kids at Ohio State is a student-run subsection of the non-profit Wigs for Kids. The club/organization’s purpose is to raise awareness of the non-profit and their mission to help children with medical related hair loss. The club/organization will be involved in fundraising, educating, and creating awareness events on Ohio State’s campus.     

ARTICLE III.	UNIVERSITY REGULATIONS
Section A.	Harassment and Discrimination, including Sexual Misconduct
Wigs For Kids At Ohio State agrees that it will not engage in sexual misconduct nor any harassment or discrimination on the basis of age, ancestry, color, disability, gender identity or expression, genetic information, HIV/AIDS status, military status, national origin, race, religion, sex, sexual orientation, protected veteran status or any other basis in accordance with the Student Organization Registration Guidelines.
Section B.	Hazing
Wigs for Kids at Ohio State agrees to maintain a zero-tolerance policy for hazing, in compliance with Ohio State University and Collin's Law. All members must conduct themselves in a manner that supports an environment free from hazing. Hazing includes any activity, regardless of consent, that causes or creates a substantial risk of physical, mental, or emotional harm or humiliation to any individual as part of membership or affiliation with the student organization. If found responsible for hazing, members and/or the organization may face disciplinary actions.
Section C.	Bylaws
 Wigs for Kids at Ohio State retains the right to maintain separate bylaws to outline the day-to-day operations of the organization and to clarify policies and procedures otherwise not included in the previous articles. Bylaws and/or other guiding documents may not take precedence over the requirements set forth by local, state, and federal laws, The Ohio State University’s regulations, policies, and procedures, and the Council on Student Affairs (CSA) Student Organization Registration Guidelines. Organizations may make amendments and changes to the bylaws without consulting the Ohio Union & Student Activities department, and changes to bylaws do not require approval. All elements of organizational bylaws shall be consistent with the organization’s currently approved constitution on file and CSA constitution requirements.

ARTICLE IV.	MEMBERSHIP
Section A.	Membership Eligibility and Timeline
 All part-time or full time undergraduate, graduate, and professional currently enrolled students at The Ohio State University will be eligible to participate in Wigs for Kids at Ohio State.
Section B.	Member Selection
 Students may officially join the club by expressing interest to an executive board member and/or joining the club’s email list. 
Section C.	Membership Timeline
 Members are able to join the club at any given time.
Section D.	Member Removal
 All members are protected from removal based on the statutes of article 4, section 3. Membership removal can occur for a number of reasons whether voluntary, such as personal reasons or time conflicts, or on a case by case basis as discussed by the executive board. A majority vote among the executive board is required for a member to be removed. If needed, the executive board should communicate with the club's advisor for further guidance. It should be noted that no member of Wigs For Kids Ohio State shall be removed on the basis of discrimination from the executive board or club members.

ARTICLE V.	ADVISOR
Section A.	Advisor Duties and Responsibilities
 Primary Advisors must be able to satisfy the following requirements:
Complete advisor training every two years
Complete the anti-hazing training module available on BuckeyeLearn or through stophazing.osu.edu
Submit online approval of the organization's registration every year
Submit online approval of the organization's goals every year
Submit online approval of any Council on Student Affairs (CSA) Operating or Programming funds requests initiated by the organization’s treasurer
Follow applicable laws, regulations, university rules, policies and guidelines
Complete relevant reporting obligations

Office of Student Life Guidance on the Advisor Role:
Advisors should ensure that the student organization remains controlled and directed by its student leaders in accordance with the organization’s constitution
Advisors should provide organizational continuity support such as:
Facilitating officer transition activities
Providing historical context for the organization
Advisors should support the organization’s holistic organization development by:
Meeting individually with and mentoring organization leaders and members
Mediating inter-personal conflict
Advisors should provide guidance and support on the organization’s operational needs by:
Attending organization meetings and events
Submitting requests for university email services and other technology
Consulting on the organization's budget
Assisting with interpreting university policies and processes for student organizations
Sharing university information with members
Reviewing organizational communications for professionalism
Assisting with the regular review of the student organization’s purpose statement and governing documents to ensure they are current and appropriately reflect the organization’s purpose goals and relationship with the department / unit where applicable
Advisors are not authorized to:
Make statements on behalf of The Ohio State University
Make decisions on behalf of the student organization
Section B.	Advisor Term
The advisor serves for one year with the opportunity to be reappointed.
Section C.	Advisor Selection
The Primary Advisory must be a member of the faculty or adminstrative and professional staff selected by the executive board of Wigs for Kids at Ohio State. 
Section D.	Advisor Replacement
Advisor will be selected by the President and brought to the executive board for approval by a majority vote (50%).

ARTICLE VI.	ORGANIZATION LEADERSHIP
Section A.	Officer Positions
President: The job of the President is to be an official representative of the club while overseeing all meetings and efficiency of the club. The President is responsible for holding the executive board accountable for their responsibilities and providing any support that the other executive members might deem necessary. The President is responsible for acting as a liaison between the club, the Ohio State University, and the official nonprofit of Wigs for Kids. Furthermore, the President will be responsible for the clubs involvement with Buckeyethon and any events surrounding this collaboration The president is responsible for attending president training and managing any content put out by the club, including managing the club email. The president is responsible for overseeing and organizing any outreach, fundraising, collaborative, or overall events.
Vice President: The job of the Vice President is to oversee the duties of the president if they are unable to perform. The Vice President is responsible for creating events and ensuring the smooth efficiency of the club. The vice president is responsible for any presentation aspects during the club meetings. The vice president is also to efficiently communicate with the rest of the club and executive board where they are to aid if any other position requires assistance.
Treasurer: The job of the treasurer is to keep track of banking through manners such as venmo, cashapp, and club bank account. In all, they are to oversee and organize any expense or spending accounts of the club. They are responsible for collection of club dues. They are to prepare a budget for the club to be presented to the executive board twice a year, around the beginning of each semester. They are to efficiently communicate with other members of the executive board. They are to address any monetary concerns/requests for the club from any executive board member in a timely manner. The treasurer is to communicate any money being spent or received to the executive board in a timely manner. The Treasurer is responsible for attending Treasurer training.
 Director of Member Recruitment: The Director of Member Recruitment is responsible for maintaining a master list of all club members and assisting the treasurer in ensuring which members have paid dues. The Director of Member Recruitment is to maintain the club group chats and monitor for any behavior that does not reflect the values of the club. The Director of Member Recruitment is responsible for the involvement fair and gathering any information to receive new members from the involvement fair. The Director of Member Recruitment is responsible for creating and sharing interest forms while finding creative ways throughout the year to make the club's name known for the student body. The Director of Member recruitment is responsible for communicating efficiently with the rest of the executive board. The Director of Member Recruitment will also oversee campus wide recruitment efforts in hopes of bringing more students towards our cause.
Director of Public Relations: The Director of Public Relations is responsible for managing the clubs social media platforms and creating content to keep a consistent presence. This allows for the Director of Public Relations to advertise any events the club will be pursuing. The Director of Public Relations is responsible for planning, promoting, and executing any new social media endeavors or public relations. The Director of Public Relations will work with the Treasurer for any and all social media raffles and with the executive board in the planning of any Homecoming celebrations. The Director of Public Relations is responsible for efficiently communicating with the executive board. The Director of Public Relations is also responsible for designing and managing any promotional items or club apparel.
 Director of Logistics: The Director of Logistics is to assist the President and Vice President in the organization and facilitation of any planned club events. The Director of Logistics is responsible for communicating efficiently to the rest of the executive board members in a timely manner. The Director of Logistics is responsible for working with the Director of Member Recruitment for keeping track of any individual who is graduating and handling any commencement materials. The Director of Logistics is additionally responsible for creating a group activity for the club meetings and assisting the vice president with club presentations.
Section B.	Officer Eligibility
 All executive board members just be in good standing with the university and maintain a gpa of 2.00 or higher. All applicants must be physically able to come to campus during their term or have internet capabilities to call into the meetings when necessary. Executive board members must be able to attend general body and executive board meetings.
Section C.	Officer Selection Process
 Elections will be held towards the end of each Spring semester where exact dates will be determined by the current executive board. There should be 80% of the members of the club present to proceed with an election. A majority vote (50%) is needed for election.
Section D.	Officer Removal
Any executive board member can be removed if they fail to meet the expectations outlined in article V section 1 or article VI section 2. It should be noted that no member of Wigs For Kids Ohio State shall be removed on the basis of discrimination from the executive board or club members. In the event a member of the executive board shall be called upon removal it shall be determined in a unanimous vote by the remaining members of the executive board.

ARTICLE VII. ORGANIZATION DISSOLUTION
Section A.	Dissolution Requirements
If President, Vice President, and Treasurer roles cannot be fulfilled then the organization should be dissolved.
Section B.	Dissolution Procedures, including Assets and Debts
If the organization is to be dissolved, all funds should returned to the parent non-profit, Wigs for Kids. Any other remaining materials should be distributed among the executive board or general body members. 

ARTICLE VIII. CONSTITUTIONAL AMENDMENTS
Section A. Amendment Process
 It is the duty of the executive board to meet once a year to discuss amendments to be made to the constitution. Any member of the executive board can suggest an ammendment, which will need to be aprroved by a majority (50%) vote. Should the organization transition leadership or wish to ammend the constitution in between registration cycles, the articles set forth in this document will remain in place until a new constitution is provided to the Ohio Union and Student Activities Department and is approved.    
