Ieee Undergraduate Chapter At The Ohio State University
Student Organization Constitution
ARTICLE I.	NAME OF ORGANIZATION
IEEE Undergraduate Chapter at The Ohio State University

ARTICLE II.	ORGANIZATION PURPOSE
A. To help students grow in the engineering processes of creating, developing, integrating, sharing, applying knowledge about electrical, electronic, and information technologies, and sciences for the benefit of humanity and the profession.
B. Local student branch officers and faculty advisor(s) are to be dedicated to creating opportunities for students to interact with the Ohio State faculty and the professional industry.
C. To provide social activities in which students and faculty are organized to allow Electrical and other Engineering student to learn more about each other and professors.
D. To provide information sessions to help students learn more about specific fields of Electrical Engineering and the type of careers available to them.

ARTICLE III.	UNIVERSITY REGULATIONS
Section A.	Harassment and Discrimination, including Sexual Misconduct

IEEE Undergraduate Chapter at The Ohio State University
 agrees that it will not engage in sexual misconduct nor any harassment or discrimination on the basis of age, ancestry, color, disability, gender identity or expression, genetic information, HIV/AIDS status, military status, national origin, race, religion, sex, sexual orientation, protected veteran status or any other basis in accordance with the Student Organization Registration Guidelines.
Section B.	Hazing

IEEE Undergraduate Chapter at The Ohio State University
 agrees to maintain a zero-tolerance policy for hazing, in compliance with Ohio State University and Collin's Law. All members must conduct themselves in a manner that supports an environment free from hazing. Hazing includes any activity, regardless of consent, that causes or creates a substantial risk of physical, mental, or emotional harm or humiliation to any individual as part of membership or affiliation with the student organization. If found responsible for hazing, members and/or the organization may face disciplinary actions.
Section C.	Bylaws

IEEE Undergraduate Chapter at The Ohio State University
 retains the right to maintain separate bylaws to outline the day-to-day operations of the organization and to clarify policies and procedures otherwise not included in the previous articles. Bylaws and/or other guiding documents may not take precedence over the requirements set forth by local, state, and federal laws, The Ohio State University’s regulations, policies, and procedures, and the Council on Student Affairs (CSA) Student Organization Registration Guidelines. Organizations may make amendments and changes to the bylaws without consulting the Ohio Union & Student Activities department, and changes to bylaws do not require approval. All elements of organizational bylaws shall be consistent with the organization’s currently approved constitution on file and CSA constitution requirements.

ARTICLE IV.	MEMBERSHIP
Section A.	Membership Eligibility
Eligible members are current students at The Ohio State University.  
Section B.	Member Selection
.

Section C.	Membership Timeline
A student will become a member after making 25% of meetings per semester, regardless of when it happens. Once membership is attained, the student will retain membership for the entire next semester. 
Section D.	Member Removal
A. Members can be removed from the organization and its activities based upon a two-thirds majority vote from the current Officer Board and an approval by the organizations current Academic Advisor(s) defined in Article VII.
i) Removal of a member includees a revocation of their membership status.
ii) The removal of a member must be taken at the upmost of seriousness and to only be considered if the member in question is actively disrupting the IEEE Undergraduate activities and/or preventing them from occurring.
iii) Upon the removal of a member from the IEEE Undergraduate organization, all information regarding the case is to be kept confidential to the Officer Board.

ARTICLE V.	ADVISOR
Section A.	Advisor Duties and Responsibilities
Offers counsel where appropriate, including past club best practices, connections to IEEE regional, national and international and stimulates new club challenges/events when growth is needed. The Advisor is expected to provide input and guidance, as well as support our leaders and membership in any way necessary or desired by the membership. Advisor should be a Senior Member in IEEE, or above, or have maintained IEEE membership for at least 5-years.
Section B.	Advisor Term
Once approved, an advisor will serve for one academic year, with the opportunity to be reappointed at the end of their term.
Section C.	Advisor Selection
As a student club representing the Institute for Electrical and Electronics Engineers (IEEE), the largest international professional organization, on the Ohio State University campus, the IEEE Undergraduate Student Chapter looks both inward to the students, and outward to the IEEE and the Electrical and Computer Engineering (ECE) Department. Therefore, the club advisor should be selected with approval and buy in from the student members, the ECE Department Chair and the local IEEE Columbus Section. An effective advisor should be maintained for year-to-year consistency, unless all three units agree to removal, or advisor departure. 
Advisorship will be considered on several factors. IEEE Columbus section will designate a candidate, who must comply with school requirements. IEEE Student executive board and ECE department chair can also request candidates, but all three parties must agree to selected advisor. Preference will be given to advisors who display commitment to IEEE goals and values, along with professional achievement.
Section D.	Advisor Replacement
To remove the Faculty Advisor, a meeting must be held to take a vote with the 70% of Executive Board and the advisor present. A 2/3 majority vote from the voting membership is required to reach any conclusion. Removal then needs to be approved by the IEEE Columbus section.

ARTICLE VI.	ORGANIZATION LEADERSHIP
Section A.	Officer Positions
A. The IEEE Undergraduate Officer Board shall be comprised of the following positions:
I. President
II. Vice President
III. Secretary
IV. Treasurer
V. Social Engagement	
VI. Company Relations
VII. IEEE Ambassador
VIII. Digital Design
IX. STEM Outreach Chair
X. Project Manager
B. Common responsibilities to all officers include:
I) All officers shall regularly attend general body and officer meetings.
II) All officers should communicate to other officers if unable to attend a general body or officer meeting.
III) All officers should come prepared to officer meetings regarding their specific role requirements.
C. Responsibilities of the President
I. To conduct meetings during and after each semester to determine the vision of IEEE Undergraduate.
II. To present the agenda for and plan all officer meetings.
III. To oversee all IEEE Undergraduate activities.
IV. Set the frequency of and host officer meetings that can be used to plan for upcoming weeks.
V. Set any additional responsibilities they expect of their officer team at the beginning of the academic year and adjust as seen fit.
VI. To delegate tasks in tandem with the Vice President to all officers.
D. Responsibilities of the Vice President
I. Manage meeting agendas alongside the president.
II. Assist in taking meeting minutes when the Secretary is not present.
III. Manage/Assist in bi-weekly meeting plans.
IV. Assist in overseeing all IEEE meetings alongside the President.
V. Manage officer duties as delegated by the President.
VI. To be the secondary point of contact for collaboration with other companies and other organizations.
E. Secretary
I. Manage the contact list on the IEEE email.
II. Assist President in organizing PowerPoints for each meeting.
III. Send newsletter email notifications to members frequently.
IV. Write all officer meeting notes and make available in the officer file sharing system.
V. Maintain an up-to-date attendance list of members and determine status of said members
VI. To be responsible for current files and data pertaining to the organization.
F. Treasurer
I. Coordinate purchases and fundraising with other officers.
II. Keep accounting records of all transactions of the organization, including but not limited to purchase orders and receipts.
III. Manage financial accounts related to IEEE Undergraduate.
IV. To appoint and oversee the financial sub-team as needed, responsible for assisting in purchasing and accounting.
G. Social Engagement
I. Plan and coordinate IEEE Undergraduate social events.
II. Organize tech talks and information sessions.
III. Prepare organization’s display for university Student Involvement Fair.
H. Company Relations
I. Solicit funding from external companies.
II. Reach out and maintain communication with external companies using the organization email.
III. Prepar formal and informal recruitment opportunities with industry.
I. IEEE Ambassador
I. To serve as representative of The Ohio State IEEE Undergraduate to the IEEE Columbus branch.
II. Preform necessary registration each school year for IEEE Undergraduate.
III. Attend E-Council meetings.
J. Digital Design
I. Coordinate website design and maintenance
II. Run and post on all IEEE social media accounts
III. Create and post visual advertising for IEEE events
K. STEM Outreach Chair
I. Meet monthly with The Ohio State ECE department STEM outreach points of contact to discuss outreach events.
II. To inform IEEE Undergraduate members about STEM outreach opportunities.
III. Coordinate at least one STEM outreach event during the school year.
L. Project Manager
I. To coordinate, plan, and brainstorm project workshop ideas for IEEE Undergraduate members.
II. Maintain inventory of components and equipment of organization.

Section B.	Officer Eligibility
All officers shall be at least a student member of IEEE as defined in Article IV.
Section C.	Officer Selection Process
Selection of The Officer Board, excluding the President and Vice President, is to be carried out via application.
A. Application are to be reviewed by the President and Vice President and an agreement between them must be made to accept or reject and officer applicant.
Section D.	Officer Removal
A. Officers may be removed for any of the following	reasons:
1. Failure to complete or attempt to complete designated work as defined in Article VI.
2. Officer intentionally circumvents organization constitutional rules and or bylaws.
3. Officer acts inappropriately in their position as defined by the University in Article III.
4. Officer uses organization funds/resources for personal benefit, or in ways not benefitting the organization.
5. Officer is insubordinate or actively trying to sabatoge organization meetings and initiatives.
B. Officers may be removed from their current office by a majority ruling vote at an executive meeting with the officer in question and approval from the IEEE Undergraduate Advisor(s).
C. In the case of an officer being removed from the organisation due to resignation, ineligibility, or similar circumstances, current executive team members and advisor will work together to fill the role, such as advertising to eligbile members. If the role is required, executive team and advisor will vote to rearrange current team to fill that role. 
D. Removed officers may apply to an officer position only after one academic year has passed from the time of removal.

ARTICLE VII. ORGANIZATION DISSOLUTION
Section A.	Dissolution Requirements
Dissolution will occur when there are no officers in the President, Vice President, or Treasurer position. Dissolution can also occur if no events or plan for events is declared to either the Advisor(s) or regular members.
Section B.	Dissolution Procedures, including Assets and Debts
Current advisor will work to cover all debts incurred using the assets of the organization. After this, advisor will contact current IEEE Columbus executive team to receive final debts and assets should there be any left. At the time of dissolution, IEEE Columbus will be responsible for handling any of these assets and debts, along with closing any accounts.

ARTICLE VIII. CONSTITUTIONAL AMENDMENTS
Section A. Amendment Process
1. Amendments made during the academic year:
A. Revisions to the consistution and By-Laws are to be a written declaration of amendment and to be read and voted upon by the general body.
I. Amendments are to be ratified after an approval of at least a two-thirds approval from the voting members present. Furthermore, a quorum of 50% + 1 of all active members must be present at the time of voting.
2. Amendments made outside of the academic year:
A. Any revisions made prior to the beginning of the academic year or initial submission of the constitution must be reviewed by the current sitting Officers of the organization.
I. To be ratified, and amendment must have two-thirds approval from sitting Officers. These amendments may be carried out either in person, virtually, or over email as long as a predefined time to vote is given. Officers may only cast votes through email through their @osu.edu email.
