The American Society of Mechanical Engineers: Ohio State Section
Student Organization Constitution

 Article I.		NAME OF ORGANIZATION
This organization shall be known as the American Society of Mechanical Engineers Student Section at The Ohio State University (ASME).

ARTICLE II.		ORGANIZATION PURPOSE
The purpose shall be the advancement of professional and educational skills for members as well as to promote community consciousness and fellowship for the organization.

ARTICLE III. 	UNIVERSITY REGULATIONS
Section A.	Harassment and Discrimination, including Sexual Misconduct 
ASME agrees that it will not engage in sexual misconduct nor any harassment or discrimination on the basis of age, ancestry, color, disability, gender identity or expression, genetic information, HIV/AIDS status, military status, national origin, race, religion, sex, sexual orientation, protected veteran status or any other basis in accordance with the Student Organization Registration Guidelines.
Section B.	Hazing 
ASME agrees to maintain a zero-tolerance policy for hazing, in compliance with Ohio State University and Collin's Law. All members must conduct themselves in a manner that supports an environment free from hazing. Hazing includes any activity, regardless of consent, that causes or creates a substantial risk of physical, mental, or emotional harm or humiliation to any individual as part of membership or affiliation with the student organization. If found responsible for hazing, members and/or the organization may face disciplinary actions. 
Section C.	Bylaws 
ASME retains the right to maintain separate bylaws to outline the day-to-day operations of the organization and to clarify policies and procedures otherwise not included in the previous articles. Bylaws and/or other guiding documents may not take precedence over the requirements set forth by local, state, and federal laws, The Ohio State University’s regulations, policies, and procedures, and the Council on Student Affairs (CSA) Student Organization Registration Guidelines. Organizations may make amendments and changes to the bylaws without consulting the Ohio Union & Student Activities department, and changes to bylaws do not require approval. All elements of organizational bylaws shall be consistent with the organization’s currently approved constitution on file and CSA constitution requirements.
ARTICLE IV.	MEMBERSHIP
Section A.	Membership Eligibility
A person shall be eligible for membership in ASME if they are an Undergraduate student enrolled in The Ohio State University College of Engineering.
Section B. 	Member Selection
Membership is on an open member basis; there is no selection process. Becoming a member involves attending any general body meeting and filling out the provided attendance form. An individual may also contact an executive committee member to be added to the GroupMe and/or email list.
Section C.	Membership Timeline
Membership in ASME may begin at any point in the semester and is on a rolling basis. Members may either be a “general member” or an “active member.” Active members are defined as individuals who attend at least 50% of the general body meetings in one semester. 
Section D.	Member Removal
Members may be removed in the event that the actions of that member are detrimental to advancing the purpose of the organization or if the member violates Article III Section A or B. Member removal shall be based on the discretion of the officers and the advisor and should take effect immediately after the decision has been made. A two thirds majority of the executive council and general body, as well as approval from the advisor must take place for removal. This process includes the removal of the member from the email list and socials, and the prohibition of the member to participate in any events that the organization should hold.

ARTICLE V.		ADVISOR
Section A.	Advisor Duties and Responsibilities
The duty of the Student Section advisor shall be to assist the student section and its leaders in any and all situations that may arise, which includes but is not limited to booking meeting rooms, contacting university leadership, assisting in university proceedings, and planning conference trips. 
An advisor is also responsible for completing the following university requirements: 
· Complete advisor training every two years
· Complete the anti-hazing training module available on BuckeyeLearn or through stophazing.osu.edu
· Submit online approval of the organization's registration every year
· Submit online approval of the organization's goals every year
· Submit online approval of any Council on Student Affairs (CSA) Operating or Programming funds requests initiated by the organization’s treasurer
· Follow applicable laws, regulations, university rules, policies and guidelines
· Complete relevant reporting obligations
Section B.	Advisor Term
The advisor term shall last for the length of the academic year, from the beginning of the Fall Semester to the end of the Summer semester. The advisor shall have the opportunity to be reappointed after each term served. In the event that an advisor cannot fulfill their duties for the entirety of the term, the student section must be informed at least one month in advance, barring any unforeseen circumstances. 
Section C.	Advisor Selection
The advisor shall be a member(s) of the faculty who is a corporate member of ASME, is preferably full-time teaching, demonstrates interest in Student Affairs, and is willing to take on the roles and responsibilities as outlined in Article V Section A of the Student Section Constitution. The candidate must also be selected from a list of candidates composed by the section and reviewed by the department head and be interviewed by the executive council before appointment as Student Section Advisor. The Chair of the Mechanical Engineering Department should be consulted to determine which faculty members are available to serve as Student Section Advisor. An advisor will be confirmed by approval of the Chair of the Mechanical Engineering Department and unanimous approval by the executive council.
Section D.	Advisor Replacement
In the event that an advisor does not fulfill their duties outlined in Article V, Section A to acceptable competency, or that the actions of an advisor are detrimental to advancing the purpose of the organization, or that an advisor violates Article III Section A or B, they have just cause to be removed from the organization/leadership accordingly. A unanimous vote by the executive council is required to remove an advisor. Advisors may also vacate their position due to other reasons, including but not limited to personal matters, leaving the university, or desire to resign from the advisor position. In the event that an advisor must be replaced, an interim advisor may be named while there is a vacancy in the role. An interim advisor may be appointed by a two-thirds vote by the executive council. The advisor replacement process will follow the same process outlined in Article V. Section C. in the student organization constitution. 

ARTICLE VI.	ORGANIZATION LEADERSHIP
Section A.	Officer Positions
The officers of this Section shall be a President, Vice President/Corporate Liaison, Administrator, Webmaster, Treasurer, Social Chair, and Engineer’s Council Representative.
Section A.1. The President shall preside at all meetings of the Student Section, shall appoint all committees subject to approval of the Executive Committee, and assume all other executive duties not otherwise delegated.
Section A.2. The Vice President/Corporate Liaison shall perform all duties of the President in the absence of that officer or at his/her request. He/she shall also communicate on a regular basis with established industry sponsors, seek new sponsorship, and work with the Executive Council in rewarding the efforts of our sponsors.
Section A.3. The Administrator shall schedule meeting rooms for all meetings. They shall handle all merchandise orders and hand out merchandise to members.
Section A.4. The Webmaster shall keep the website updated with the most relevant Officer contact information as well as upcoming event postings. The Webmaster shall hold responsibility for all social networking accounts and update them with current information on a regular basis.
Section A.5. The Treasurer shall receive all monies for the Student Section, shall pay all bills authorized by the Student Section Advisor, and shall keep an exact amount of all receipts and expenditures. The Treasurer shall create invoices for company-sponsored events and handle purchase orders made by other Executive Members. The Treasurer shall handle monetary aspects of sponsorships.
Section A.6. The Social Chair shall coordinate and plan all social events of the Student Section. He/she must work along with the Treasurer and President to stay within the Student Section budget and to advertise all events.
Section A.7. The Engineer’s Council Representative shall attend all Engineer’s Council meetings and report back to the executive council the discussions of the meeting. The Engineer’s Council Representative shall also coordinate with the Treasurer for fund requests from the Council that occur at the end of each semester. The Engineer’s Council Representative shall also be responsible for registering ASME with Engineer’s Council. 
Section B.	Officer Eligibility
In order to be in consideration for an officer position, a person must be an “active member.” A person also cannot be a senior graduating the following semester. Current officers are permitted to run again for the same position, and there is no limit on number of terms an individual may serve.
Section C.	Officer Selection Process
Officer selection will occur via election process that takes place during the last general body meeting of the Spring Semester. Potential candidates for an officer position will each give a brief speech on their intention for the officer role, and a vote will be held. Current officers may only vote in the event of a tie. A simple majority is required to be elected to the officer role.
Section D.	Officer Removal
In the event that an officer does not fulfill their duties outlined in Article VI Section A to acceptable competency, or that the actions of an officer are detrimental to advancing the purpose of the organization, or that an officer violates Article III Section A or B, they have just cause to be removed from the organization/leadership accordingly. Removal shall be done in a timely manner based on the discretion of the President, Vice President, and Advisor. All other executive board members must unanimously agree on removal of the officer in question. Temporary suspension of an officer may be granted under extraneous circumstances also to be handled by the discretion of the President and Vice President, and must also be agreed upon by all other executive board members.

ARTICLE VII.	ORGANIZATION DISSOLUTION
Section A.	Dissolution Requirements
Dissolution will be determined by a two thirds majority vote by the executive council, as well as agreement from the student section advisor. Dissolution may only be considered when the organization has less than 5 active members for 2 or more consecutive semesters. 
Section B.	Dissolution Procedures
If dissolution is voted and agreed upon, the university and national ASME shall be contacted, as well as the department for proper dissolution practices. All monetary assets will be used to pay any debts, and any remaining assets will be returned to either the university or national organization. 

ARTICLE VIII.	CONSTITUTIONAL AMENDMENTS
Section A.	Amendment Process
These By-Laws may be amended by a two-third vote of the Executive Committee, provided the amendment shall have been proposed at least one meeting previous to that time of voting. Such amendments shall conform to the Rules governing the Student Sections established by the Board of Governors of the Society. An amended constitution shall be submitted within 30 days of an approved amendment. 
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