Women's Glee Club At The Ohio State University
Student Organization Constitution
ARTICLE I.	NAME OF ORGANIZATION
Women's Glee Club At The Ohio State University

ARTICLE II.	ORGANIZATION PURPOSE
 The purpose and objectives of this organization are to connect, uplift, and empower members through ensemble music-making; build and maintain community within WGC, the School of Music, and the local Columbus area; and act as a student organization and an ensemble within the School of Music.

ARTICLE III.	UNIVERSITY REGULATIONS
Section A.	Harassment and Discrimination, including Sexual Misconduct
 Women's Glee Club At The Ohio State University  agrees that it will not engage in sexual misconduct nor any harassment or discrimination on the basis of age, ancestry, color, disability, gender identity or expression, genetic information, HIV/AIDS status, military status, national origin, race, religion, sex, sexual orientation, protected veteran status or any other basis in accordance with the Student Organization Registration Guidelines.
Section B.	Hazing
 Women's Glee Club At The Ohio State University  agrees to maintain a zero-tolerance policy for hazing, in compliance with Ohio State University and Collin's Law. All members must conduct themselves in a manner that supports an environment free from hazing. Hazing includes any activity, regardless of consent, that causes or creates a substantial risk of physical, mental, or emotional harm or humiliation to any individual as part of membership or affiliation with the student organization. If found responsible for hazing, members and/or the organization may face disciplinary actions.
Section C.	Bylaws
 Women's Glee Club At The Ohio State University retains the right to maintain separate bylaws to outline the day-to-day operations of the organization and to clarify policies and procedures otherwise not included in the previous articles. Bylaws and/or other guiding documents may not take precedence over the requirements set forth by local, state, and federal laws, The Ohio State University’s regulations, policies, and procedures, and the Council on Student Affairs (CSA) Student Organization Registration Guidelines. Organizations may make amendments and changes to the bylaws without consulting the Ohio Union & Student Activities department, and changes to bylaws do not require approval. All elements of organizational bylaws shall be consistent with the organization’s currently approved constitution on file and CSA constitution requirements.

ARTICLE IV.	MEMBERSHIP
Section A.	Membership Eligibility
Membership is open to any student enrolled by The Ohio State University, regardless of major or course of study, as well as University faculty and staff. 
Section B.	Member Selection
 Membership in WGC is achieved by audition and permission of the Director. Auditions shall be held during the first week of Fall Semester and at the end of Fall Semester (for Spring Semester) by appointment. Audition policies and procedures are set by the Director. More information about auditions can be found on the School of Music webpage. 
Section C.	Membership Timeline
Members enroll in WGC as a credit-bearing course, and are members of the student organization while they are enrolled in the course.
Section D.	Member Removal
A member may be removed from the organization for cause. Cause for removal includes, but is not limited to: violation of The Ohio State University Student Code of Conduct; academic misconduct; non-participation as defined by the Director; or engaging in conduct deemed detrimental to the purpose, community, or reputation of the Women's Glee Club.
The removal process shall be initiated and enacted by the student Executive Board, in consultation with the Advisor.
Petition for Removal: A written petition for removal must be submitted to the Executive Board, signed by at least two Executive Board members or 10% of the general membership, detailing the grounds for removal and including any relevant evidence.
Review and Notification: The Executive Board will review the petition. If the petition has merit, the President will provide the member in question with a written notice of the charges and the opportunity to be heard at a hearing before the Executive Board. This notice must be provided at least one week prior to the hearing.
Hearing: The member will have the opportunity to present their case and respond to the charges at the hearing. The Executive Board may question the member and review any evidence.
Vote and Decision: Following the hearing, the Executive Board will deliberate in private. A vote for removal shall be held, requiring a two-thirds (2/3) majority vote of the entire Executive Board (excluding the member in question, if they are on the Board) for removal. The Advisor shall be consulted throughout this process.
Notification of Outcome: The President will deliver the final decision in writing to the member within 48 hours of the vote. The Director (Advisor) retains the right to uphold or overturn the decision of the Executive Board and has the final say on all membership matters.


ARTICLE V.	ADVISOR
Section A.	Advisor Duties and Responsibilities
 The Director shall hold the Advisor position in WGC and must complete training on a biennial basis. The Director and must share the same goals and values as the organization, maintain communication, meet with officers, and attend group meetings and events. The Director should assist the organization in carrying out operations and serve as a direct resource and point of supervision for student leadership (i.e., the Executive Board, defined in Article VI). The Director has the final say on all matters in WGC. 
Section B.	Advisor Term
The Director will serve as the advisor until removed or replaced by the School of Music.
Section C.	Advisor Selection
 The Director of WGC shall be a member of the OSU faculty and shall be appointed by the School of Music.   
Section D.	Advisor Replacement
The School of Music shall be responsible for removal or replacement of the Director.

ARTICLE VI.	ORGANIZATION LEADERSHIP
Section A.	Officer Positions
WGC shall have a President and the following Vice Presidents: Finance, Communications, Design, Affairs, Outreach, and Archives. These officers serve as the Executive Board. Officers must be members of this organization and shall be elected or appointed by the organization's voting membership. An additional role on the Executive Board, the Vice President of Musicianship, shall be either appointed or declared vacant by the Director each academic year. 
The term for Executive Board members shall be one full academic year. Any member running is making the commitment to serve all terms of the upcoming year, barring extenuating circumstances requiring resignation or impeachment. The Director may make exceptions to the Terms of Office under extenuating circumstances.
President.  The President shall:
Oversee all non-musical operations of WGC. 
Delegate responsibilities among the Executive Board members, ensuring that all tasks are completed efficiently and effectively. 
Act as the primary liaison between the Director, the E-Board, and the choir, facilitating communication and coordination among all parties. 
Represent WGC in interactions with the School of Music, the College of Arts and Sciences, and other external entities. 
Lead E-Board meetings, set agendas, and ensure that the organization adheres to its mission and goals.
Work with the Director to set shot-and long-term goals for the organization. 
Vice President of Finance.  The Vice President of Finance shall:
Manage WGC’s bank account and finances, including physically and electronically handling and managing money and invoices on behalf of the club; all financial activities must occur in close consultation with the President and Director.  An accurate record of all financial transactions must be kept.
Fundraise and apply for financial support (grants, funding) to support the annual goals and needs of WGC.
Collect annual dues from members.
Approve and manage all purchases made on behalf of WGC, including reimbursing other officers and managing the use of a debit card.
Create an annual budget for WGC based on previous years and upcoming events. The goal of the budget is to achieve mutual understanding among leadership about finances, and to improve financial efficacy.
Complete annual filings (including 8822, W9) annually, upon change of VP of Finance, or as is required for each filing.
Send, receive, submit, and organize invoices on behalf of WGC.
Work with the VP of Design to manage inventory and distribution of performance attire, including blazers, polos, and flower pins. The VP of Finance is responsible for ordering new performance attire pieces, collecting and tracking payment for performance attire, and managing associated fees. 
Work with the President and Director to accommodate members’ financial circumstances as needed.
Ensure that all financial obligations are met and that the club remains in good financial standing. 
Vice President of Communications. The Vice-President of Communication shall:
Regularly communicate with general membership and disseminate information via weekly emails (“Gleemails”), the semesterly Medley newsletter, and other means (e.g., GroupMe) as deemed necessary by the Director or President.
Update the club calendar and keep members closely informed about upcoming events, alongside the President.
Monitor the WGC email account and promptly either respond on behalf of the organization or forward correspondence to the Director and/or President.
Write, edit, and format updates for WGC on the School of Music website, supervised by the Director and President.
Lead alumni communications. The VP of Communications shall write, edit, and format updates for WGC’s Alumni Newsletter, supervised by the Director and President. The Alumni Newsletter is to be sent once per quarter, except for under extenuating circumstances or at the discretion of the Director, President, or School of Music. Communications with groups of alumni via email should only occur through the TAS system and in collaboration with School of Music Marketing and Communications. 
Answer questions, send reminders, and clarify information about club goings-on for general membership, both verbally and via digital channels of communication, alongside the President and Director.
Vice President of Affairs.  The Vice-President of Affairs shall:
Focus on maintaining a healthy and positive culture within WGC by planning and organizing internal community-building activities and/or events (e.g., Squad Olympics, movie nights.
Coordinate activities and logistics for annual WGC events (e.g., full choir retreat, Thanksgleeving, Banquet) with the President and Director, focusing on community-building activities. 
Facilitate transportation for members to performances and events (carpool, bus, etc.)
Organize on-campus venues for events with the VP Outreach as iis necessary.
Purchase materials for events with the VP of Outreach
Work with the VP of Design (and other VPs as needed) to update the WGC Club Board and Brag Board. Any visual space created on behalf of WGC should be a collaborative effort among the Executive Board, and should represent WGC’s mission and values while also serving a clear purpose.

Vice President of Design.  The Vice President of Design shall:
Oversee the club's social media presence (e.g., Instagram, Facebook, TikTok) and manage its image and brand. Promotional or informational content for WGC should uphold WGC’s brand, mission, and values, and should focus on both the community- and musically-oriented aspects of the organization. Social media strategies should be oriented toward the external (public) more than the internal (within the club).
Work with the VP of Finance to manage inventory and distribution of performance attire, including blazers, polos, and flower pins. The VP of Design is responsible for the inventory of performance attire, physically distributing attire to members, and tracking sign-out of polos and pins. The VP of Design is also the first contact for questions from general membership regarding performance attire, and for helping coordinate visual harmony in performances.
Coordinate with the VP of Communications, President, Director, and School of Music to aid in updates to digital resources, such as the WGC website, or in visuals for concert programming
Facilitate WGC merchandise sales in both the autumn and spring semesters, ensuring brand compliance in logos
Facilitate the annual button contest in the spring semester, which must be open to all members of the choir for submissions 
Update the Lookbook annually
Vice President of Outreach. The Vice President of Outreach shall:
 Coordinate and execute at least one service project per semester: 
Service projects should align with the values and mission of WGC and be accessible for all members. 
Of the at least two projects per year, one should be during rehearsal (3-3:55 p.m. M, W, or F) and required for membership (i.e., graded), and one project should take place outside of rehearsal time and be optional to attend.
Help to represent WGC publicly at events. The VP of Outreach shall be the secondary contact for the autumn Student Involvement Fair after the President, and shall assist the President in coordinating WGC’s presence at the Student Involvement Fair;
Coordinate event planning and logistics with external entities or for external events. For example, this could include working with a third-party venue or facilitating a collaborative event with another student organization, respectively. 
This includes organizing catering, off-campus venues, and set-up, tear-down, or other logistics for events.
 On-campus venues may be organized by the VP of Outreach or VP of Affairs as is most efficient and logical. 
Purchase of materials for events should be a collaborative effort between the VP of Outreach and the VP of Affairs.
Vice President of Archives.  The Vice President of Archives shall:
Maintain both historical archives and the current history of WGC, including the following internal and external archival materials:
Internal archives should include records of operating procedures (especially for the office of Finance) and paperwork, descriptions of each Executive Board office, and a copy of the year’s most recent Constitution;
External archives should include rosters, concert programs, recordings, and/or materials from substantial performances (e.g., conferences or notable performance venues), digital or physical photos, and physical memorabilia (e.g., buttons);
Collect, organize, and submit materials to University Archives at the conclusion of each semester;
Complete archival work on behalf of WGC as needed;
Aid in performance production at the discretion of the Director, including by providing archival materials for programming;
Format a roster for each semester to be used for daily attendance by section leaders and for upload to the Student Organization Portal by the President or Director;
Complete run-off administrative tasks at the discretion of the President and/or Director.
Vice President of Musicianship. The Vice President of Musicianship shall:
 Fulfill musical responsibilities at rehearsals and/or performances at the discretion of the Director. This may include warm-ups, instruction, or conducting the choir. The VP of Musicianship should be prepared to stand in as a conductor at any time and to assist the leadership team of WGC (Director, TAs, President, etc.) with tasks as needed;
Mark all rehearsal notes in their score for every section, and be prepared to answer any questions about musical scores from members;
Manage a team of section leaders and facilitate sectionals at the discretion of the Director, and supervise taking of attendance during rehearsal, which will be done by section leaders. If a section leader is absent, the VP of Musicianship shall take attendance for that section. If the VP of Musicianship is absent, attendance will fall to the President for that section; if the President is absent, attendance will fall to the VP of Archives for that section.

Section B.	Officer Eligibility
 The position of President is only available to members who have had at least one full academic year of previous Executive Board experience, and are at least a rising third-year in WGC. All other positions may be filled by any rising second-year in WGC or higher. All candidates are subject to the approval of the Director. Eligibility to run for office is contingent upon submitting a letter of intent and adherence to the Election Procedures described in Section C.
Section C.	Officer Selection Process
Officers will be selected via the Election Procedures described here:
Timeframe.  Election of officers shall be held once per year during the Spring semester at a date and time established by the President and Director. Elections shall be held during a rehearsal. Elections shall occur no later than the allotted exam time for Spring semester. 
General Procedure.  One Executive Board officer shall be elected to each of the positions listed in Article 3, Section 1—except for the Vice President of Musicianship, which is an appointed position—by majority vote. A candidate may run for up to three positions total. A letter of intent (see 4.4 below) must be submitted for each position. 
Facilitation.  The outgoing WGC President shall facilitate elections, supervised by the Director. The outgoing President must conduct elections objectively and with integrity. Votes must be counted and verified by both the President and the Director for each election. The Director has the final say on all matters regarding elections. In addition to facilitating elections, the outgoing President is responsible for providing clear information about elections to all members, including descriptions of each office and sample letters of intent. This information should be provided to all members of WGC no later than two weeks before the date of elections.
If the incumbent President is not graduating and chooses to run for an Executive Board position, the Director will choose one to two graduating seniors from the Executive Board to conduct elections. If no Executive Board members are graduating, the Director will form a committee of two to three graduating seniors to help facilitate the process described above. 
Letters of Intent.  Letters of intent are required for all Executive Board positions, and are due to the President and the Director by a deadline set by the President. Late letters of intent will not be accepted, and failure to submit a letter of intent by the deadline will result in ineligibility to run for office. Exceptions may be made by the Director under extenuating circumstances. In the event that the incumbent President is running for a position, letters will be due to only the Director by a deadline set by the Director. All letters of intent submitted for the election cycle may be made public to all general members only if advance notice of greater than one week is given to every person running for office. 
Speeches.  Following submission of letters of intent, each candidate will have the opportunity to present a speech on the day of elections detailing their interest and goals for each office for which they are running. Speeches must not exceed three minutes per person for candidates for President and must not exceed two minutes per person for candidates for Vice President positions. 
Voting Procedures.  Candidates for a specific elected position will give speeches consecutively, followed by a vote for that position; then, candidates for the next office will speak and so on. General members shall vote by secret ballot. The ballot must only include options for candidates who fulfilled election requirements (see 3.3), gave a speech, and correctly followed all electoral procedures. Any write-in votes will not be considered. The secret ballot shall utilize simple single-choice voting. All votes will be counted by the Director and outgoing President (or appointed committee). Votes may not be modified or tampered with in any way by any member of WGC, including leadership. The candidate who receives the most votes for a specific position wins the election and will serve in that position for the following academic year. 
In the event of a tie, the full body of general members will cast an additional vote—using the same secret-ballot procedures as above—on the two candidates who received the same number of votes. If this vote results in a tie, the Director will appoint the candidate they feel is best fit for the position. 
Incumbent Members Running for Office.  Any incumbent Executive Board member running for a position must follow the same processes and procedures as a person seeking office for the first time.
Results.  Results of elections shall be announced no later than 24 hours following the conclusion of elections. 
Transfer of Power.  The official transfer of power for all offices shall occur the soonest of these two occurrences: at the conclusion of the rehearsal at which elections are conducted, or when election results are announced. The outgoing President is also responsible for facilitating an orderly and thorough transition of power between the outgoing and incoming Executive Board, including transitions of materials, records, and knowledge. 
Revocation of Candidacy and Voiding of Election Results.  In the event of extenuating circumstances, the Director has the right to revoke candidacy and void or overturn the result of an election. Should this occur, the Director may opt to hold another election for the office, to appoint an officer, or to leave the office vacant.

Section D.	Officer Removal
Removal by the Director. The Director may remove an officer from office at any time without approval from the Executive Board or general membership. The Director has the final say on all matters regarding impeachment, and can void or overturn any impeachments or re-appointments made by the general membership, the Executive Board, or both.
Removal by the Executive Board.  An officer may be removed for cause, including failure to perform duties, misconduct, or violation of university policy.  A petition for removal signed by at least 50% of the Executive Board must be presented to the President and Director.  The officer in question shall be given written notice and the opportunity to be heard at a meeting of the Executive Board.  A two-thirds (2/3) majority vote of the entire Executive Board (excluding the officer in question) is required for removal.  The Director must be consulted throuughout this process.  
Resignation from Office. If an Executive Board member is unable to complete their term, they must notify the President and Director formally via email as soon as possible, but at least two weeks before their resignation.  The officer must be available to assist dring the transition period of electing a new Exective Board member.  A new Exective Board member will be elected after submitting a letter of intent to the President by a deadling set by the President, and voted on by the entire Exective Board.  
 Vacancies. Any vacancies in office may be filled by appointment by the Director.

ARTICLE VII. ORGANIZATION DISSOLUTION
Section A.	Dissolution Requirements
Dissolution of the ensemble must be determined by the Director and School of Music. Dissolution of the student organization may be proposed by a two-thirds (2/3) majority vote of the Executive Board or a petition signed by 50% of the general membership. The proposal must be presented to the Director and the School of Music. Dissolution must be approved by the Director and the School of Music.

Section B.	Dissolution Procedures, including Assets and Debts
 Upon dissolution, any remaining financial assets of the organization shall be used first to pay any outstanding debts and obligations. Any remaining assets after the payment of debts shall be transferred to the School of Music to be held for the future benefit of a similar musical ensemble or program, as determined by the Director of WGC and School of Music administration. Under no circumstances shall any assets be distributed to any member, officer, or individual associated with the organization, nor shall the organization leave any debts to The Ohio State University or its entities. 

ARTICLE VIII. CONSTITUTIONAL AMENDMENTS
Section A. Amendment Process
  Proposing Amendments to the Constitution.  Amendments to the Constitution may be proposed by any member of the Executive Board or the Director. In order for an Amendment to be officially written into the Constitution by the President or Director, it must be unanimously approved by the Executive Board and have the approval of the Director. The Director reserves the right to deny or edit any proposed Amendments, even if they have been unanimously approved by the Executive Board. 
The Constitution may be updated without the unanimous approval of the Executive Board by the President as a part of Autumn Registration activities. Updates to the Constitution by the President should be overseen by the Director, should occur before the Autumn Registration deadline, and should be shared with the Executive Board once completed. The Executive Board may propose changes to the revisions to be discussed. The primary purpose of this exception is to allow the President to update formatting and content to align with any changes to WGC or to Student Organization guidelines and regulations. Changes to the Constitution should be recorded, with edited and unedited copies of the Constitution being saved and submitted to the Vice President of Archives within one week following the Autumn Registration deadline.
Effective Dates of Revised Constitution.  Revisions to the Constitution shall go into effect immediately once written. 
Record-keeping of the Constitution. A version of the Constitution should be copied and sent to the Vice President of Archives (digitally or physically) before edits or revisions are made. New edits and revisions should be added to a new version of the Constitution document, also shared with the Vice President of Archives, and both documents should be dated. No changes to the Constitution may go undocumented under any circumstances.

General Membership Involvement. Any general member of WGC may view updates to the Constitution via the Student Organizations website. Any general member of WGC (even if not on the Executive Board) may propose amendments to the Constitution to be reviewed by the Executive Board and Director under the process dictated in 8.1.
