Magical Moments Foundation, A Chapter At The Ohio State University
Student Organization Constitution
ARTICLE I.	NAME OF ORGANIZATION
The name of this organization shall be Magical Moments Foundation, a Chapter at the Ohio State University; henceforth referred to as MMF Ohio State or MMFOSU. 

ARTICLE II.	ORGANIZATION PURPOSE
The purpose of our organization is to promote inclusivity, educate our community about children with facial differences, and to renew a sense of hope, joy, wonder, and empowerment in children with facial differences through our work to create magical experiences


ARTICLE III.	UNIVERSITY REGULATIONS
Section A.	Harassment and Discrimination, including Sexual Misconduct
 Magical Moments Foundation, a Chapter at the Ohio State University 
  agrees that it will not engage in sexual misconduct nor any harassment or discrimination on the basis of age, ancestry, color, disability, gender identity or expression, genetic information, HIV/AIDS status, military status, national origin, race, religion, sex, sexual orientation, protected veteran status or any other basis in accordance with the Student Organization Registration Guidelines.
Section B.	Hazing
 Magical Moments Foundation, A Chapter At The Ohio State University 
  agrees to maintain a zero-tolerance policy for hazing, in compliance with Ohio State University and Collin's Law. All members must conduct themselves in a manner that supports an environment free from hazing. Hazing includes any activity, regardless of consent, that causes or creates a substantial risk of physical, mental, or emotional harm or humiliation to any individual as part of membership or affiliation with the student organization. If found responsible for hazing, members and/or the organization may face disciplinary actions.
Section C.	Bylaws
 Magical Moments Foundation, A Chapter At The Ohio State University 
  retains the right to maintain separate bylaws to outline the day-to-day operations of the organization and to clarify policies and procedures otherwise not included in the previous articles. Bylaws and/or other guiding documents may not take precedence over the requirements set forth by local, state, and federal laws, The Ohio State University’s regulations, policies, and procedures, and the Council on Student Affairs (CSA) Student Organization Registration Guidelines. Organizations may make amendments and changes to the bylaws without consulting the Ohio Union & Student Activities department, and changes to bylaws do not require approval. All elements of organizational bylaws shall be consistent with the organization’s currently approved constitution on file and CSA constitution requirements.

ARTICLE IV.	MEMBERSHIP
Section A.	Membership Eligibility
 ​All currently enrolled undergraduate and graduate students in good academic standing at The Ohio State University (good academic standing defined as a Cumulative Point-Hour Ratio of at least 2.00) shall be eligible for membership. 
General Member Status expectations that make up criteria for “good standing” shall include, but not limited to the following:
A. Must be assigned to a committee according to their preference as indicated on the interest survey and Executive Board discretion.
B. Must attend all committee meetings unless otherwise excused by the Secretary or President.
C. Must fulfill committee expectations set by their designated committee Chairs.
D.Must attend all general body meetings unless otherwise excused by the President or Vice P
E. Must attend at least two fundraising related events each semester unless otherwise excused by the Fundraising Chair or President.
F. Must attend at least two volunteering related events each semester unless otherwise excused by the Volunteering Chair or President.
 G. Must pay dues as outlined by the Executive Board and the Treasurer upon entrance to the organization and subsequently upon the start of the autumn semester.
Every MMFOSU member who is not a part of the Executive Board is part of the General Member Status. 
Members may be excused from certain expectations as listed above, at the discretion of the Secretary, Vice President, or President including, but not limited to a scheduled class, an exam, or other reasons determined excusable.
Members who cannot attend MMFOSU general body meetings due to conflicts with scheduling of academic courses will be granted Class Excuse through the submission and approval of a Class Excuse Form due to the Vice President.
Members wishing to remove themselves from the organization, should notify the Secretary and Vice President.
All private information obtained through the roster or for MMFOSU related events should only be used for communication in the scope of MMFOSU and its activities

Section B.	Member Selection
 Section 1 In order to officially gain membership into MMFOSU, interested students must complete the following:
A. Register for MMFOSU’s public email listserv by one of the following:
1. Attending the MMFOSU booth at a student involvement fair
2. Attending an MMFOSU information session
3. Attending another recruiting event not previously listed
4. Contacting the Outreach Chair
B. Complete the MMFOSU interest survey to indicate desired membership status C. Officially accept membership status through email within 48 hours upon following receiving notification from the Executive Board
Section 2 The Outreach Chair, with assistance from the President, will be responsible for recording official MMFOSU interest survey responses and the sorting of interested students into their desired membership status.

Section C.	Membership Timeline
Membership will be open on a rolling basis.
Section D.	Member Removal
Failure to comply with all listed membership expectations could result in the removal or alteration of membership status as dictated by the Executive Board. Final decisions of membership will be made at the discretion of the President. 
Should a situation of member misconduct arise, the Executive Board shall conduct a two week investigation to analyze all factors, while leading with the utmost confidentiality. During this period, the member(s) in question will be prohibited from all MMFOSU events and meetings. The Executive Board will determine if any consequences are necessary, which will vary on a case by case basis. The decision for removal will be made by a vote from the Executive Board (including the President, Vice President, Treasurer, Secretary, Volunteering Chair, Marketing Chair, Outreach Chair, and Fundraising Chair). The vote will be decided by a simple majority. If there is a tie, further discussion and a re-vote will be made until a decision is reached. 

ARTICLE V.	ADVISOR
Section A.	Advisor Duties and Responsibilities
The advisor shall serve as a resource and mentor to officers and members, providing guidance and support in organizational, educational, and operational matters. The advisor may not vote or hold office within the organization.
The advisor’s responsibilities include, but are not limited to:
Attending meetings and events when possible to provide continuity and oversight.
Offering guidance on university policies, organizational goals, and professional development.
Assisting with officer transitions and providing historical context for organizational operations.
Supporting leadership development through individual mentorship of officers and members.
Helping mediate interpersonal conflicts and promoting a positive organizational culture.
Consulting on financial planning and the organization’s budget.
Reviewing organizational communications for professionalism and alignment with university values.
Ensuring the organization’s constitution and purpose statement remain accurate and up to date.
Completing all university-mandated trainings, including advisor training (every two years) and anti-hazing training.
The advisor serves in an advisory role only and is not authorized to make statements or decisions on behalf of The Ohio State University or the organization
Section B.	Advisor Term
The advisor shall serve a one-year term with the opportunity for reappointment each academic year. Continuation in the role will be based on mutual agreement between the advisor and the Executive Board.
Section C.	Advisor Selection
The primary advisor must be a member of The Ohio State University’s faculty or administrative and professional staff, selected by a majority vote of the Executive Board.
Co-advisors may be appointed if approved by the Executive Board.
Graduate administrative associates, emeritus or retired faculty/staff, and classified civil service employees may serve as co-advisors but not as the primary advisor.
Advisors on extended leave must establish contingency plans, such as appointing a temporary co-advisor or maintaining communication with the Executive Board to ensure organizational continuity.

Section D.	Advisor Replacement
In the event that the advisor resigns or is unable to continue serving, the Executive Board will appoint an interim advisor within 30 days. A new advisor will then be selected and approved by a majority vote of the Executive Board and confirmed by the organization’s membership.

ARTICLE VI.	ORGANIZATION LEADERSHIP
Section A.	Officer Positions
 Section 1 The President shall call and chair all MMFOSU General and Executive Board meetings and act as the representative and spokesperson in all external functions. The responsibilities of the President also include setting the agenda for general meetings and Executive Board meetings, while also acting as the liaison between Magical Moments Foundation (MMF) and the MMFOSU General Body by staying in communication with the Magical Moments National Chapter, the advisory board, and the Executive Board.
Section 2 When the President is not available; the Vice President shall call and chair all general body and Executive Board meetings. In the event that the President is no longer capable of performing their duties, the Vice President shall assume the position of the President and a new Vice President shall be chosen according to the By--Laws.
Section 3 The Vice President shall be in charge of all organizational growth and membership development as well as overseeing research for the betterment of the organization and anything else as outlined in the By-Laws.
Section 4 The Marketing Chair shall be in charge of managing all social media accounts, creating any graphics, managing MMFOSU’s official website, and any other responsibilities as outlined in the By-Laws.
Section 5 The Treasurer shall be responsible for and manage the entirety of the finances, budgets, bank accounts, and oversee sponsorships and income.
Section 6 The Volunteering Chair shall oversee all matters pertaining to volunteering events within the Ohio State University and broader Columbus community.
Section 7 The Fundraising Chair shall organize, oversee, and analyze the efficacy of all fundraising events.
Section 8 The Outreach Chair shall oversee all communications outside of the organization including but not limited to, member recruitment, contacting potential donors, forming partnerships with other organizations, and building relationships with community members.
  
 Section 9 The Secretary shall generate weekly reports of all the committee meetings and shall help the President oversee administrative tasks and be the liaison for all emails, as well as help the Vice Presidents as needed. The Secretary will also be responsible for taking minutes at General Body meetings and Executive Board Meetings as well as ensuring that meetings follow the agenda, start and end on time, and move efficiently. The Secretary shall also generate an monthly report with the President which will be sent to the Graduate Student Advisory Board as well as the national branch of Magical Moments Foundation. Finally, the Secretary is responsible for any revisions made to the Constitution and By-Laws.
Section B.	Officer Eligibility
 ​All currently enrolled undergraduate and graduate students in good academic standing at The Ohio State University (good academic standing defined as a Cumulative Point-Hour Ratio of at least 2.00) shall be eligible for Executive Board Officer Positions 
Executive Board Officer expectations that make up criteria for “good standing” shall include, but not limited to the following:
A. Must attend all committee meetings unless otherwise excused by the Secretary or President.
B. Must fulfill executive board expectations set by their role decriptions.
C.Must attend all general body meetings unless otherwise excused by the President or Vice P
D. Must attend at least two fundraising related events each semester unless otherwise excused by the Fundraising Chair or President.
E. Must attend at least two volunteering related events each semester unless otherwise excused by the Volunteering Chair or President.
 G. Must pay dues as outlined by the Executive Board and the Treasurer upon entrance to the organization and subsequently upon the start of the autumn semester.
Board members may be excused from certain expectations as listed above, at the discretion of the Secretary, Vice President, or President including, but not limited to a scheduled class, an exam, or other reasons determined excusable.
Board members who cannot attend MMFOSU general body meetings due to conflicts with scheduling of academic courses will be granted Class Excuse through the submission and approval of a Class Excuse Form due to the Vice President.

Section C.	Officer Selection Process
 Section 1 Appointments will occur based on the discretion of the President, along with the advice of the general body. To begin the election process, Executive Board candidates must be nominated by a member of either the outgoing Executive Board or the general body.Following this nomination the candidate will submittheir interest starting one week before the vote, along with other materials as decided by the President. The vote will occur with a two-minute speech from each candidate and a ballot vote from the general body. Official appointments will occur following a simple majority vote from the general body with a margin deemed acceptable by the outgoing Executive Board.
Section 2 Appointment of the President will occur as follows. Following the nominations from the Executive Board, a vote will occur with a four-minute speech from each candidate and a ballot vote from the general body. With the guidance from all previous parties, the current President will then recommend acandidate to the Magical Moments Foundation based on a majority vote from the general body within a margin deemed acceptable by the outgoing President.
Section 3 In the event of a tie, the outgoing President will conduct a 5 minute interview with each nominated candidate and select the candidate best fit for the position based on their discretion.
Section D.	Officer Removal
 Executive Board members may be impeached for violating the "good standing" requirements as listed above
The impeachment of an executive board member requires a two-thirds majority vote of the rest of the Executive Board. The Advisory Board or the Magical Moments Foundation must approve this decision with a two-thirds majority vote. Impeachment proceedings may be undertaken in the event that a member fails to execute their duties, including, but not limited to, violating university codes of conduct.
The impeachment of the President must require a two-thirds majority vote of the rest of the Executive Board. The impeachment must also be approved by the Magical Moments Foundation and advisory board. Impeachment proceedings may be undertaken in the event that a member fails to execute their duties, including, but not limited to, violating university codes of conduct.

ARTICLE VII. ORGANIZATION DISSOLUTION
Section A.	Dissolution Requirements
A proposal for dissolution may be brought forward by any member of the Executive Board.
To proceed, the proposal must be discussed at a general meeting announced at least two weeks in advance. Dissolution requires approval by a two-thirds majority vote of the active membership and must receive final confirmation from the organization’s advisor to ensure that all university policies and financial responsibilities are met.

Section B.	Dissolution Procedures, including Assets and Debts
In the event that the organization dissolves, all outstanding debts and financial obligations must be resolved prior to dissolution. Under no circumstances shall the organization leave any debts owed to The Ohio State University or its affiliated entities. The acting President and Treasurer will be responsible for taking the actions to dissolve the organization.
Any remaining assets, including funds or materials purchased with organization resources, shall be given to the national branch of Magical Moments Foundation


ARTICLE VIII. CONSTITUTIONAL AMENDMENTS
Section A. Amendment Process
Section 1 Only the Executive board has the power to make amendments to the constitution. It requires a two-thirds majority to do so, along with a majority approval from the advisory board.
Section 2 Any amendments that are received from the Magical Moments Foundation national branch must be implemented immediately.
Section 3 All major constitutional amendments, as defined by the advisory board, must be approved by the Magical Moments Foundation prior to implementation.

