	Constitution of the Chemical Engineering Graduate Council 



	I. Name: Chemical Engineering Graduate Council (CEGC)

II. Mission: To foster the professional and personal development of past, present and future graduate students of the Chemical Engineering program at The Ohio State University.

III. Goals :
IV. Organizational Structure:

1. 6 person council. 

2. Chemical Engineering Graduate Council responsibilities consist of five principal areas: 

· Academic - foster a Top 10 program academic experience 

· Business - foster professional execution of CEGC agenda 

· Facilities - foster the improvement of physical facilities 

· Recruiting - foster the recruitment of superior graduate students 

· Social - foster the personal aspect of the graduate student experience 

3. Each Chemical Engineering Graduate Council member will be designated as the leader of one area and will be known as Officer. Therefore, five officer positions exist: 

· Academic Officer 

· Business Officer 

· Facilities Officer 

· Recruiting Officer 

· Social Officer 

4. Officer responsibilities: 

· Exhibit leadership in the planning, coordination, & execution of events, activities, etc. in designated area of responsibility. 

· Held 40% accountable for events, activities, etc. in designated area. 

· Each officer is held 15% accountable in the other four responsibility areas; i.e. each officer is expected to contribute to all five responsibility areas. 

· Officer is 100% accountable for all Chemical Engineering Graduate Council events, activities, etc. 

5. Officer positions to be determined by the Chemical Engineering Graduate Council members after the election, i.e. independent of the election. 

6. Comprised of current chemical engineering graduate students. 

7. Departmental oversight: 

· Graduate Program Coordinator and Graduate Studies Committee Chair provide principal oversight. 

· Using weighted average formula (40% for area of designated responsibility & 15% for other four areas), each Officer will be graded for contributions to the Chemical Engineering Graduate Council in the year in which service to Chemical Engineering Graduate Council occurred. 

8. Term of service: 

· One year term of service. 

· Service term coincides with OSU fiscal year (FY), or July 1st through June 30th of the following year (to coincide with Department of Chemical Engineering budget). 

V. Eligibility

1. Current chemical and biomolecular engineering graduate students in good academic standing only: 

· CGPA > 3.0 

· Making sufficient progress in chosen area of research 

2. Enrolled in the chemical and biomolecular engineering graduate program for at least one academic quarter. 

3. May serve, at most, three full terms. 

VI. Elections

1. Term: from July 1st through June 30th of the following calendar year. 

2. Nominations solicited electronically during the 1st week of June. 

3. Confirmation of nominee's acceptance of nomination must be obtained electronically or in writing. 

4. Those students who accepted nominations will be placed on electronic ballot or any other form of ballot deemed acceptable to a fair democratic process. 

5. The election will be held during the 3rd week of June. 

6. The Graduate Program Coordinator or an outgoing Chemical Engineering Graduate Council member (preferably the Business Officer, if the Business Officer is not seeking reelection) will distribute the ballots electronically to all chemical and biomolecular engineering graduate students. 

7. Each student will be allowed to vote for up to 5 candidates for Council. 

8. The 5 highest vote receiving candidates shall win Council seats. Runoff elections will be conducted to break ties between candidates if the tie results in more than 5 candidates gathering the 5 highest vote totals. 

9. If in the event special elections are required outside of the normal election period, the above process (adjusted in number of seats to fill only) shall be used to conduct elections to fill any vacant council positions. 

VII. Transition

1. The officers are relieved of their position/duties at the end of the term mentioned (section VI). 
2. The incoming officers are officially recognized as “active” upon being updated in the student organization management system by the outgoing primary leader/ management system access holder.

3. The removal of existing officers and/or general members from the roster can be made by the existing management system access holder upon the discretion of the organization advisor.

4. Outgoing council members must provide guidance & support of new council members through September 1st following elections. 

VIII. Formal Responsibilities of Chemical Engineering Graduate Council 

Academic Officer

1. Annual Survey - conduct an annual survey of the ChBE graduate students during Spring Quarter. 

2. Coordinate the annual Graduate Research Initiative Program (GRIP) - Autumn Quarter one week prior to annual AIChE meeting. 

3. Conduct quarterly TA evaluations & coordinate quarterly TA Award. 

4. Town Meetings - Conduct quarterly meetings between faculty and graduate students to provide a forum for constructive dialogue for the betterment of the Department. 

5. Academic Input - provide academic input to the Department. 

Business Officer

1. Conduct elections for the Chemical Engineering Graduate Council. 

2. Conduct elections for the Chemical Engineering Delegates to the OSU Council of Graduate Students (CGS): 

· Term: 1 year. 

· Period of Term: Autumn Qtr. through the following Summer Qtr. 

· Seats allotted to Chemical Engineering - 1. 

· Conduct elections simultaneously with Chemical Engineering Graduate Council elections in June. 

3. Ensure representation on the ER6 Computing Committee 

4. Ensure representation on the Chemical Engineering Alumni Society (CEAS) Board of Directors 

5. Website development and maintenance 

6. Archive Documentation - Record documents for future use by successive members 

7. Budget Management - manage the annual budge allotted to the Chemical Engineering Graduate Council 

8. Assist the Academic Officer in conducting quarterly TA evaluations.

Facilities Officer

1. Coordinate the biannual lab & office Cleaning Competition – Autumn and Spring quarters

2. Safety Committee Representative 

3. New Facility Advocacy - support the Department of Chemical Engineering's drive for an expansion and renovation of Koffolt Laboratories 

Recruiting Officer

1. Plan & conduct the Prospective Chemical Engineering Graduate Student Open House - weekend in Autumn Quarter 

2. Sit on Faculty Search Committee and evaluate faculty candidates per the request of the Department 

3. Host & evaluate prospective chemical engineering graduate students per the request of the Department 

Social Officer

1. Plan & conduct the New Chemical Engineering Graduate Student Orientation - Friday prior to the start of Autumn Quarter term. 

2. Holiday Luncheon during December - Graduate students, staff, faculty, and Chemical Engineering Alumni Society 

3. Winter recreational activity during Winter Quarter - Graduate students, staff, faculty 

4. Spring picnic during May - Graduate Students, staff, faculty, and Chemical Engineering Alumni Society 

5. Coordinate intramurals and basketball events 

IX. Informal Responsibilities of Chemical Engineering Graduate Council

1. Use funds allotted by the Department in a manner that is consistent with the mission of the Council 

2. Provide guidance and direction for the chemical engineering graduate student body 

3. Act as a voice for the graduate student body 

4. Act as ambassadors on behalf of The Ohio State University, the Department of Chemical Engineering, & the graduate student body 

5. Act as a resource for the Department, The Ohio State University, and Chemical Engineering Alumni Society 

X. Non-Discrimination Statement

Chemical Engineering Graduate Council (CEGC) is committed in policy, principle, and practice to maintain an environment which prohibits discriminatory behavior. CEGC prohibits discrimination on the basis of age, ancestry, color, disability, gender identity or expression, genetic information, HIV/AIDS status, military status, national origin, race, religion, sex, sexual orientation, protected veteran status or any other basis in accordance with the guidelines provided by The Ohio State University. CEGC believes that all members and/or participants may benefit from each other’s experiences and foster mutual respect and appreciation of divergent views.



