Article I- Name, Purpose, and Non-Discrimination Policy

Section 1- Name 

This organization is called the Organization of Arab Students at The Ohio State University (OAS at OSU).
Section 2- Purpose

The purpose of OAS at OSU is to create an environment where Arab students and non-Arab students can come together and celebrate the diversity that exists amongst Arabs and increase the awareness of Arab culture.  OAS is about increasing intercultural understanding, both within Arab communities and in a broader sense, in the Ohio State community by providing educational and entertaining activities in a friendly atmosphere that best serves all. In order to facilitate this atmosphere, OAS maintains an a-religious and a-political organization.
Section 3- Non-Discrimination Policy:

There will be no discrimination against any religion, race, gender, national origin, age, disability, sexual orientation or any other individual attributes found within this club and its members.  The purpose of this club is to present an environment where Arab culture as a whole is embraced. Furthermore, this organization does not discriminate on the basis of age, ancestry, color, disability, gender identity or expression, genetic information, HIV/AIDS status, military status, national origin, race, religion, sex, sexual orientation, protected veteran status, or any other bases under the law, in its activities, programs, admission, and employment.

Article II- Membership

This club is open to everyone and anyone who wants to become a member; however, the ‘voting membership’ is limited to currently enrolled Ohio State students.  In order to become a member, one must notify a club officer of membership. In order to become a ‘voting member’ one must attend a general body meeting/ show active interest in the organization. Anyone is encouraged to join: although it is called ‘Organization of Arab Students,’ non-Arabs can join in order to broaden their cultural horizons and further strengthen Arab culture awareness.

Article III- Organization Leadership

The organization consists of an Executive Committee and a Legislative.  The Executive Committee will currently consist of a President, a Vice-President, a Secretary, Outreach Coordinator, Event Coordinator and a Treasurer all of which must be undergraduate students.  The number and responsibly of the officers may change as the organization grows and expands. Only currently enrolled undergraduate students at The Ohio State University can be part of the Executive Committee. In order to be considered currently enrolled, eligible undergraduate students must be attending classes on Ohio State’s campus during both fall and spring semester. The Legislative Committee is made of everyone who has a ‘voting membership,’ which is all currently enrolled Ohio State students.  

President

 The President will have the following duties:

1.) Will be the head of the organization, represent the club as a whole, and assume all responsibility in the name of OAS. 

2.) Preside over meetings and events and aide in organizing the club activities.

3.) Will be responsible, in conjunction with the other officers, for the initiation of creating new projects and coming up with ideas for the organization.

4.) Ensure that the organization operates in accordance with current OSU Policies, Procedures, & Sanctions.

The President’s term will be one year in length and will be appointed through election by the general members, with no limit on re-election.

Vice-President:   

The Vice-President will have the following duties:

1.) Aide in organizing events and will serve as the liaison between the club members and the club officers.  

2.) Responsible for spreading the awareness of OAS to non-club members. 

3.) Will take over if the President is not present at a meeting or event.  

The Vice-President’s term will be one year in length and will be appointed through election by the general members, with no limit on re-election.

Secretary: 

The secretary will have the following duties:

1.) Will be in charge of notifying club members of events, deadlines, and meetings. 

2.)  Keep track of the membership list and a rough estimate of the number of attendees to certain events and maintain the listserv

3.) Maintain complete records of all correspondence, generate meeting minutes after each club get together, and establish cohesion within the club through communication. 

The Secretary’s term will be one year in length and will be appointed through election by the general members, with no limit on re-election.

Treasurer:  

The Treasurer will have the following duties

1.) To be in charge of all the monetary management. 

2.)  Manage the budget, handle the money during fundraising

3.)  Aide in organizing club activities.  

4.)  Submit necessary forms for funding in a timely manner 

5.)  Be prepared to make a financial report regarding OAS’s monetary standing at each officer meeting 
6.) Be prepared to make comprehensive spending reports regarding OAS’s activities at the request of any OAS member, within one week of the request.
The Treasurer’s term will be one year in length and will be appointed through election by the general members, with no limit on re-election.


Outreach Coordinator



     The Outreach Coordinator will have the following duties
1.) Responsible for recruiting new members 
2.) Coordinating with other organizations on events
3.) Reaching out to community for events.
4.) Responsible for spreading the awareness of OAS to non-club members.
 

Event Coordinator: 



     The Event Coordinator will have the following duties
1.) Responsible for helping plan events
2.) Responsible for booking venues for events and meetings in a timely manner.

Service Chair:


      The Service Chair will have the following duties:



1.) Responsible for helping plan and execute philanthropic events 

2.) Responsible for reaching out to other service organizations and co-sponsoring their events
Article IV- Executive Committee

As defined above, the executive committee will consist of a President, a Vice-President, a Secretary, an Outreach Coordinator, a Event Coordinator, a Treasurer, and a Service Chair. Each member of this committee has the responsibility to express initiative on their own. If other members feel that a certain member is not performing their tasks in a timely manner, then they shall perform said task in order to not harm the organization due to the inaction of a certain member. There shall be an attempt to hold a biweekly executive board meeting. 
Article V- Standing Committees

If a voting member has an idea or wishes to plan an event, activity, etc on behalf of OAS. After the approval of the executive board, that member will receive a temporary title specific to their task and hold a committee of their own to fulfill their goals.  
Article VI- Method of Removing Officers and Members

If an event occurs in which an Officer acts inappropriately with the way Organization of Arab Students or The Ohio State University is run, necessary actions will be taken to remove him/her.  In order for an officer to be removed, all other Officers must agree on his/her removal and an election will be held to replace his/her spot.  

If an officer or member has not shown commitment to his or her position, or has been absent twice (unexcused) from events and meetings requiring their presence, it is the right of the executive board to issue a vote of non-confidence. The board member may be granted a grace period by a 2/3 vote by all other executive board members. Once this grace period has been allowed, the member has one month to show initiative and actively fulfill their duties and prove their commitment and reliability to the organization. If after a one-month period the member has failed to do so, they will be relieved from their responsibilities once a replacement officer has been elected.


Removal of members will be based off the discretion of the officers who must vote unanimously for their removal.  There shall be no removal of officer or members based off their religion, race, gender, national origin, age, disability, sexual orientation in accordance to the Non-Discriminatory Policy.

Article VII- Advisor(s) or Advisory Board

The duty of the advisor is to oversee club practices and make sure Ohio State standards are maintained with all club practices.  She/he is also responsible for ensuring that the organization acts in accordance with all current OAS Policies, Procedures, & Sanctions.  If necessary, the faculty advisor will also be expected to co-sign documents that require him/her to do so.
Article VIII- Meetings of the Organization

General Body meetings will be held at least once a month where events, fundraisers, and meeting dates will be discussed and determined. Officer meetings will be held biweekly. For the sake of transparency, if a ‘voting member’ expresses interest in participating in an executive board meeting, they will be allowed to. Yet, they will not be allowed a vote unless a ‘tie breaker’ is needed. 
Article IX- Method of Amending Constitution: Proposals, notice, and voting requirements

If a member brings to the attention of the organization a conflict within the set constitution or an addition that would improve the organization, it is their right to make a formal proposed amendment to present to the organization.  For said amendment to pass at least 50% plus one general body members must approve. Should an amendment not reach the necessary 50% threshold for passage, an OAS voting member may move to an open discussion on specific portions of the proposed amendment, with the possibility of a point-by-point vote on the proposed amendment. Any point of the proposed amendment must pass the 50% plus threshold of general body members to become part of the OAS constitution. Proposed amendments should be in writing, should not be acted upon but read in the general meeting in which they are proposed, and should be read again at the next general meetings before they are approved.   In order for a proposed amendment to be voted upon, OAS members must receive at least a 24-hour notification of the meeting for such a vote.
Article X-Method of Dissolution of Organization

If at any time the organization’s total membership drops to below five active members and a loss of interest is evident with attempts to revive the organization being futile, then the organization is eligible for dissolution. The Board is in charge of payment of outstanding fines and notifying Ohio State University and all current members of dissolution, as well as shutting down the organization itself. 

By Laws

Article I-Parliamentary Authority

Most of the authority is held with the Board positions.  Decisions of amending the Constitution or its By-laws will be made by the voting members, who are also responsible for electing Board officers.  Other decisions that may come up will be discussed in general meetings by all members present, but the Board has the final word on making the decision.  If the rest of the members are unsatisfied with this decision, they may override it with a signed petition with at least 2/3 of the voting members’ signatures.

Article II- Membership

In order to become a general member, one must notify a Board member of their expressed interest.  In order to maintain membership, the member must attend at least two meetings or events per term.  In order to become a voting member, one must do all the above, attend a general body meeting and also be currently enrolled at The Ohio State University.  If a member expresses interests and has excuses deemed legitimate by the executive board, then their status as voting members can be discussed. 
There shall be no dues in OAS.

If members do not act in accordance with the Constitution, or exhibit wildly inappropriate behavior in the name of the organization, they are eligible for removal from the organization.  All of the Board Members must vote to remove the disorderly members.  Once the members are removed, they will not get a refund of their annual dues, and will not be able to re-join the club with amended behavior until the following year.

Article III- Election

Elections for Board members will be held once-yearly in February of the academic year.  In order to be eligible for election, a candidate must be a voting member. 
Ballots will consist of the Board Position (President, Vice-President, Secretary, Treasurer, Outreach chair, Event coordinator) followed by the candidates who chose to run for that position.  A voting member would mark their preferred choice and the winner of the position would be the candidate who had the majority (50% plus one) of the vote of the members present. 
After the election, winning candidates will be considered transitional executive members, sharing all the responsibilities of their elected positions with current officeholders.
If a Board member resigns or is impeached, an impromptu election will be held two weeks after the resignation/impeachment.  The candidate who wins the majority vote at this election will fill the Board position immediately upon election.
The highest Executive board member who is running unopposed shall hold the elections. If that is not available, then the previous high ranking available executive board member shall hold the elections wherever they shall be. If a member wishes to view the election results, it is their right to have their request of such results approved.
Article IV- Executive Committee

As defined above, the executive committee will consist of a President, a Vice-President, a Secretary, a Outreach Coordinator, an Event Coordinator, a Treasurer, and a Service Chair. Also, as defined above, only currently enrolled undergraduate students at The Ohio State University are eligible to be part of the Executive Committee. In order to be considered currently enrolled, eligible undergraduate students must be attending classes on Ohio State’s campus during both fall and spring semester.Each member has the responsibility to express initiative on their own. If other members feel that a certain member is not performing their tasks in a timely manner, then they shall perform said task in order to not harm the organization due to the inaction of a certain member. There shall be an attempt to hold a biweekly executive board meeting. 
Article V- Standing Committees

If a voting member has an idea or wishes to plan an event, activity, etc on behalf of OAS. After the approval of the executive board, that member will receive a temporary title specific to their task and hold a committee of their own to fulfill their goals.  
Article VI- Advisor Responsibilities 

The advisor of the organization must attend at least one meeting per term.  He/She is to be readily available to the Board for guidance and any Board members and is to aide in making sure the organization runs in accordance to the Constitution and Ohio State protocol.  She/He is also responsible for preventing the organization from going into heavy debts and will help monitor the funds of the organization.

Article VII- Meeting Requirements

For a decision to be made to be made the quorum will be established as follows.  For Amendments and By-Laws to be ratified or added, at least 2/3 of the members must be present at the meeting designated for the vote.  For a minor intra-organization decision, a vote will be taken of the general membership and will pass with 50% plus one of the members present. 

Article VIII- Amending the by-laws

There will be opportunities to amend the by-laws twice a year: once at the end of autumn quarter and once at the Proposed Amendment meeting one month before elections.  There will be a two week period prior to these dates where members can propose the by-laws to the whole organization and allow them to get familiar with this proposed by-law.  This proposition must be made in writing and read to the other members.  At the biannual Proposed By-Law meeting, the voting members must be present and the By-Law may be passed with a 50% plus one person majority. 

