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ARTICLE I.
Section 1.
The name of this organization shall be The Ohio State University Undergraduate Branch of the American Medical Women’s Association, Inc.

Section 2.
The purposes shall conform to those of the American Medical Women’s Association: To bring together those in medicine and health-related fields to promote women’s health and to support members’ professional and personal development. 
ARTICLE II.
Section 1. 
Active membership classes 
1)
Regular. Regular membership is open to all who share AMWA’s concerns for the improvement of the health of women.

2)
Student. Students enrolled in accredited medicine and health-related graduate programs are eligible for active student membership. Students enrolled in undergraduate degree programs who share AMWA’s concerns for the improvement of the health of women are also eligible for active student membership.
3)
Resident. Graduate medical trainees are eligible for active resident membership.  
Section 2.
National voting eligibility is limited to those in active membership classes. 

Section 3. 
No person shall be in good standing or qualified to exercise any privileges of membership in the branch or in the national association when in default of dues payment.

ARTICLE III.
Section 1.
The officers shall be: President, Vice President, Treasurer, Secretary, Fundraising Chair, Service Chair, Marketing Chair, Social Chair, Activism/Awareness Chair, National Liaison Chair, and any other chairs/committees deemed necessary, The Executive Board shall consist of the elected officers and the chairpersons of standing committees.
Section 2.
Officers shall be elected no later than March 15th of each year via an application process. Those interested must declare their intent to run for their certain positions. All officers up for re-election must restate their intention to run, even if it is for their current chair. 

The election process will be held through a two-round voting process. The first round will be executive board voting of anonymous campaign statements provided by candidates running for the highly-sought positions of that year. The votes will be counted by a graduating senior, or an advisor. This student will not reveal the results and identifying information until after the second round is complete.

The second round of voting will be through an informal interview and evaluation of the candidate by outgoing leadership, excluding the individual responsible for the first-round votes to eliminate bias. Once complete, the outcomes of both rounds will be weighted and identifying information will be revealed, as well as the candidate’s performance, in the decision making process.

Officers can hold a specific position for no more than 2 terms (2 academic years). Officers shall assume the duties of their respective offices at the end of the meeting at which they are elected, no later than April 15th. The names of officers and committee chairs shall be forwarded to the Regional Director immediately after election has taken place and appointments made.
ARTICLE IV. There shall be at least 6 meetings each year. Reports shall be made by officers, standing and special committees. Officers shall be elected, chairperson named and ratified, and the business of the branch transacted. Special meetings may be called at any time by order of the president, or at the written request of 3 members. At all meetings, 5 members shall constitute a quorum.
ARTICLE V. Student AMWA branches are officially registered with their medical institution as an organization and are therefore covered by the financial reporting of this institution. Each individual AMWA local branch is not permitted to use the national AMWA tax-exempt identification for financial purposes.
ARTICLE VI. It is permissible to conduct email voting on emergency matters in between meetings of the branch.
ARTICLE VII. To be eligible for membership in the American Medical Women’s Association, a branch must have a minimum of 5 active members of the American Medical Women’s Association.
ARTICLE VIII. The rules contained in Robert’s Rules of Order, Newly Revised, shall govern the actions of this branch in all cases in which they are not inconsistent with these bylaws and the Constitution and Bylaws of the American Medical Women’s Association.
ARTICLE IX.  Member Selection: Members may join at any point in the academic term. Members must be enrolled students at The Ohio State University. Only active students are allowed to vote and must be in good standing with the university to be permitted to run for office. Faculty, alumni, professionals, etc. are welcome to become members of the American Medical Women’s Association at The Ohio State University but are ineligible to vote. 
ARTICLE X. These Bylaws may be amended at any regular meeting by a majority vote of the members present, provided a quorum is present, and provided that notice has been given to members at least 30 days prior to the meeting. Branch Bylaws may be changed by a vote of 2/3 of members present if a quorum is established.
These Bylaws duly shall be sent to the National Office for approval of the Student President of the American Medical Women’s Association, Inc. One copy shall be returned to the branch and one copy retained in the National Office for permanent records.

These Bylaws were adopted by 
The Ohio State University Undergraduate Branch of the American Medical Women’s Association on this the 22nd day of January 2018.
Executive Board:
President:

The AMWA President will serve for one academic school year upon election process described above and subsequent interviews conducted by the outgoing executive leadership team. Any voting member of the organization is eligible to apply for the President position for the following year. The President’s duties include the following: 
● Meeting with the executive board member on a regular basis.
● Presiding over AMWA General Body and Executive Leadership meetings. 
● Supervising the internal operations of the organization. 
● Serving as the final decision-maker, along with the Advisor, in the organization. 
● Serving as the liaison between AMWA members, The Ohio State University Office of Student Life, the national AMWA branch, and external contacts. 
● Actively engaging external communications and relations. 
● Ensuring the adherence of AMWA activities and operations to the Purpose (article 1, section 2 noted in the Constitution). 
● Ensuring proper communication both internally and externally. 
● Ensuring proper management of organizational finances and fundraising. The President will be more actively involved in facilitating external communications and serving as a direct liaison between the AMWA organization and The Ohio State University. 
Treasurer:
 
The AMWA Treasurer will serve for one year upon election process described above and subsequent interviews conducted by the outgoing executive leadership team. Any voting member of the organization is eligible to apply for the Treasurer position for the following year. The Treasurer’s duties include the following: 
● Planning fundraisers and applying for grants, if applicable. 
● Collecting Member dues and facilitating purchase of apparel for the organization. 
● Keeping detailed records of all available funds for AMWA and updating them into a spreadsheet shared with the President, Vice President, and Advisor. 
● Managing the organization bank account, including depositing checks and paying for bills. 
● Applying for Operating Funds and Programming Funds through the Ohio Union, serving as the main point of contact between the Union and the organization for audits for these funds. 
● Meeting with the executive board member on a regular basis.
● Attending all General Body and Executive Leadership meetings.
Secretary:


The AMWA Secretary will serve for one year upon election process described above and subsequent interviews conducted by the outgoing executive leadership team. Any voting member of the organization is eligible to apply for the Treasurer position for the following year. The secretary’s duties include the following:
· Taking meeting minutes of all meetings of AMWA.
· Informing members of upcoming meetings via email and GroupMe messaging services.
· Maintaining a list of active members with current contact information and participation. 

· Corresponding with the AMWA Executive Board to remain up to date on information that should be communicated with others.
Fundraising Chair:

The AMWA Fundraising Chair will serve for one year upon election process described above and subsequent interviews conducted by the outgoing executive leadership team. Any voting member of the organization is eligible to apply for the Treasurer position for the following year. The fundraising chair’s duties include the following:
· Organizing fundraising opportunities.
· Working closely with the AMWA Treasurer to organize funds from fundraising efforts.

· Tracking communication with fundraiser and forwarding receipts and documents to AMWA Treasurer
· Leading sale-type fundraisers (e.g. bake sale) and organizing location, items for sale, and volunteers.

Service Chair:

The AMWA Service Chair will serve for one year upon election process described above and subsequent interviews conducted by the outgoing executive leadership team. Any voting member of the organization is eligible to apply for the Treasurer position for the following year. The service chair’s duties include the following:
· Maintaining long-term volunteer contacts (e.g. YWCA) and serving as a liaison. 

· Creating volunteer opportunities with partnerships around the community to expose members to various types of service. 

· Tracking all service events, items needed, and volunteers to host a successful volunteer initiative.

· Communicating with AMWA Treasurer on any ride-share funds, volunteer supplies, and items necessary for hosting a successful volunteer initiative.

Marketing Chair:
The AMWA Marketing Chair will serve for one year upon election process described above and subsequent interviews conducted by the outgoing executive leadership team. Any voting member of the organization is eligible to apply for the Treasurer position for the following year. The marketing chair’s duties include the following:
· Utilizing technical photography/videography skills to create media for AMWA meetings and events.

· Creating an active social media platform via Instagram and Facebook. 

· Collaborating with the OSU Student Life Marketing to request free services for graphics, video, photography, promotional items, digital advertising, etc.
Social Chair: 

The AMWA Social Chair will serve for one year upon election process described above and subsequent interviews conducted by the outgoing executive leadership team. Any voting member of the organization is eligible to apply for the Treasurer position for the following year. The social chair’s duties include the following:
· Creating a community environment that mirrors OSU Diversity and Inclusion efforts.
· Promoting social events and initiatives to strengthen member relationships, recruitment, and retention.
· Communicating with AMWA Treasurer on any supplies or items necessary for hosting a successful social event. 

National Liaison Chair:
The AMWA National Liaison will serve for one year upon election process described above and subsequent interviews conducted by the outgoing executive leadership team. Any voting member of the organization is eligible to apply for the Treasurer position for the following year. The national liaison’s duties include the following:
· Responsible for keeping E board updated on general information from AMWA’s national branch

· Responsible for applying for chapter awards 

· Responsible for OSU chapter renewal 

· Responsible for information/planning an event for the national conference

Removal of Officers: This process shall occur within and by the members of the executive board. The action will occur through a unanimous vote by the officers to terminate an Officer’s term prematurely to the completion of a full academic term. Within 24 hours of the termination the general body must be informed. Within 7 days of termination the position must be refilled.
Removal of Members: Failure to attend at least 3 meetings without notice, as well as failing to meet the requirement of attending at least 3 AMWA-sponsored events after joining the organization will result in inactive membership which is subject to renewal through repayment of dues. Members that engage in behavior that is detrimental to advancing the purpose of this organization, violates the organization’s constitution or by-laws, or violates the Code of Student Conduct, university policy, or federal, state or local law, may be removed through a majority vote of the officers in consultation with the organization’s advisor. 
ARTICLE XII. No AMWA member or officer will be removed from the organization on the basis of age, color, disability, gender identity or expression, national origin, race, religion, sex, sexual orientation, or veteran status. 
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