Information Systems Association

Constitution (Policies and Procedures)
Last updated Monday, February 22nd, 2016
Article I – Name, Purpose, and Non-Discrimination Policy of the Organization.
Name: 

Information Systems Association
Purpose:


The purpose of this document is to establish in writing the policies and procedures of the Information Systems Association in the Fisher College of Business at The Ohio State University. The objectives of ISA include:
      - Add value to undergraduate students interested in Computing. 

- Establish strong ties with industry.

- Facilitate communication between students and recruiters. 

- Help educate students about emerging technologies.
Non-Discrimination Policy: 

This organization and its members shall not discriminate against any individual(s) for reasons of age, color, disability, gender identity or expression, national origin, race, religion, sex, sexual orientation, or veteran status.
Article II – Membership, Qualifications and categories of membership.
Membership: 

             The Information Systems Association has open membership. To be considered an active member, students simply have to attend any of the meetings or events. Membership is open to currently enrolled Ohio State students, graduate students, faculty, alumni, professionals, etc. As per OSU standards, voting membership is limited to currently enrolled Ohio State students with other individuals considered as non-voting associate or honorary members.

Article III – Organization Leadership: Titles, terms of office, type of selection, and duties of the leaders.
Officers:


There will be a group of five organization officers. The officers shall all hold their positions for a length of 1 academic year, with the opportunity to be extended depending on interest and circumstances. New officers shall be appointed by current officers following an application process and interviews. Roles and responsibilities are as follows:


President:


-Preside over officer and general member meetings.

-Communicate with the organization advisor, other officers and the College of Business administration.

-Keep the organization in good standing with the Office of Student Activities by renewing the organization registration every spring. Provide Office of Student Activities with up-to-date contact information.


-Coordinate organizational and college-wide events

-Make all of the hotel/dinner arrangements for the winter banquet


-Check organization mailboxes

-Works with VP of Corporate Relations dealing with companies.


-Strategic planning


Senior Vice President:


-Assists President

-Assume the duties of the President if he/she becomes unavailable for any reason.


-Maintain the ISA web site.


-Works directly with VP of Marketing on advertising and recruitment


-Maintains all aspects of ISA documentation

-Responsible for dealing with and promoting relevant job opportunities


-Perform other duties as needed.


Vice President Finance:


-Maintain a balanced bank account and keep accurate records. 


-Submit an audit to the Office of Student Activities every spring


-Maintain Paypal account for electronic payments


-Responsible for talking to the SOURCE for requesting funding

-Arrange for meeting refreshments.

-Responsible for treasurer@ohiostateisa.org


-Perform other duties as needed.


Vice President Marketing:

-Maintain a membership/attendance database and give quarterly attendance reports. Keep track of which members qualify as Exceptional Members


-Send out weekly meeting reminder emails to member/attendee list


-Works with other mailing list administrators


-Generate new and creative advertising/recruiting methods.


-Works directly with Senior Vice President


-Recruit new members through classroom visits, etc.

-Advertise ISA meetings each week with flyers, sidewalk chalk, etc.

-Maintain ISA’s bulletin board.


-Perform other duties as needed.


Vice President Corporate Relations:

-Head corporate relations and recruitment

-Works closely with mentors group

-Helps maintain Career Services, Company Information, and other related items on website

-Maintain company presentation outlines

-In charge of planning social events

-Responsible for maintaining a schedule for all events and information

-Works with President in dealing with companies


-Responsible for corporate@ohiostateisa.org

-Perform other duties as needed.

If it is determined that one or more officers are not performing his/her duties as expected, a written complaint must be submitted to the president, who will then hold an officers’ meeting to discuss the issue. If the officer is determined to be in violation, the majority may vote him/her out of the position.  The remaining officers will elect a member to fill the vacated position. 

Article IV – Executive Committee: Size and composition of the Committee.

Committees:


Each officer can establish a committee of members if needed.  The officer will chair his/her committee.  Each committee chair can select an Outstanding Committee Member for the year. The Outstanding Committee Member will be recognized at the spring event and rewarded with a certificate and gift certificate of some sort.  An Outstanding Committee Member must also be an Exceptional member.

Article VI – Method of Selecting and/or Removing Officers and Members.

Selection Criteria:

Current officers shall appoint officers for the upcoming academic year following an application process and interviews. The open-membership style of the organization allows any and all students interested in computing to join the organization as long as they attend general meetings. To be considered a current and active member, they simply have to attend any of the meetings or other activities and events. 

Removal Criteria: 

         
   The Information Systems Association works on a board meeting style of conducting business and making decisions.  If a board member fails to attend half of the board meetings in a particular quarter, he or she will be removed from board status.  In addition, if a board member fails to adequately make progress on their particular duties (as described above), which thereby prohibits progress of the organization as a whole, he or she will be removed from board status. Non-board members of the organization cannot be removed for lack of attendance as the organization operates on an optional attendance meeting style.  However, if a member of the organization acts in a way not in accordance with the purpose/guidelines of the group action will be taken.  The board will set up a meeting to discuss the act and whether it breaks these guidelines.  If the board decides to remove a member, this member will be approached in person and asked to leave the organization for said reason.  These reasons include, but are not limited to misuse of organization funds, acting up during meetings, or defacing the organization through word of mouth or online activity.  The board will allow the member to appeal and explain said actions in order to rejoin. It is required that three fourths of the board are in agreement for the member to be reinstated. Our organization’s non-discriminatory policy (described at the end of the following section) also prohibits members from being removed on the basis of reasons described therein.  

Article VII – Advisor(s) or Advisory Board: Qualification Criteria.
Advisor Appointment: 

The advisor to the Information Systems Association should demonstrate an interest in developing and mentoring computing students. The advisor must be a member of the University faculty or Administrative & Professional staff. Roles and responsibilities are as follows:


-Meet with the officers regularly to communicate organization events and updates.

-Communicate with the College of Business administration.

-Keep the organization in good standing with the Office of Student Activities by helping renew the organization registration every spring. Provide Office of Student Activities with up-to-date contact information.


-Help organize events and funding for the organization.


-Mentor the students of the organization if requested.

-Communicate relevant academic and professional opportunities to the members of the organization.

Article VIII – Meetings of the Organization (Required meetings and their frequency).

Meeting schedule:


Meetings will be held at least bi-weekly throughout the academic year, excluding summer term. Special events and activities, such as networking dinners or social outings, can substitute general meetings.

Article IX – Method of Amending Constitution: Proposals, notice, and voting requirements.

Policy and Procedure Changes:


These policies can be updated/changed by a majority vote of the officers. Proposed amendments should be in writing, should not be acted upon but read in the general meeting in which they are proposed, should be read again at a specified number of subsequent general meetings and the general meeting in which the votes will be taken. Approval should require at least two-thirds of voting members present (and to conduct any business an organization should have quorum present at a business meeting, which is at minimum 50% + 1 of total organization members). The constitution should not be amended easily or frequently. 
Article X – Method of Dissolution of Organization.

Dissolution of the organization requires justification and unanimous approval by all of the officers, as well as the agreement of the advisor. Assets shall be given or returned to either the Fisher College of Business or OSU. All debts shall be resolved prior to dissolution. 
