AUTISM SPEAKS U AT THE OHIO STATE UNIVERSITY

Constitution
Article I. Name

The official name of the organization will be Autism Speaks U at The Ohio State University.

Article II. Purpose

The purpose of Autism Speaks U at The Ohio State University shall be to help further the mission of Autism Speaks by creating the opportunity for students to engage and actively participate in positively affecting the lives of people with autism through education, awareness, friendship and fundraising.  

Article III. Organizational Overview

Section I. Membership

Membership in Autism Speaks U at The Ohio State University shall be open to any interested faculty, staff, alumni, and the partners of students, faculty, staff, alumni and 90% of the membership will be currently enrolled students. Membership is considered “active” only if said member has attended 75% of club meetings and/or events.   Executive Officers must be enrolled for at least 3 quarters or semester equivalent within the current academic year, meet minimum GPA requirements as determined by the Office of Student Affairs, and not be on academic or disciplinary probation or suspension.

Section II. Nondiscrimination Statement

Autism Speaks U at The Ohio State University prohibits discrimination of any kind on the basis of age, color, disability, gender identity or expression, national origin, race, religion, sex, sexual orientation, or veteran status.

Section III. Executive Officers

The Executive Officers of Autism Speaks U at The Ohio State University shall be the two Co-presidents, Vice President, Treasurer, and Secretary. Executive Officer positions may be filled by actively enrolled undergraduate and/or graduate students. 

Section IV. Executive Officer Positions

The duties of the Co-Presidents shall include:

A. Coordinating and chairing monthly meetings of the club.
B. Providing leadership to the club.
C. Acting as the chief spokesperson of the club.

D. Calling emergency meetings.
E. Ensuring that all changes of executive officers are reported to the appropriate University officials.
F. Establishing an effective relationship with Autism Speaks and its employees and volunteers.

G. Working directly with the SOURCE to ensure the club is operating within the expectations of The Ohio State University.

H. Becoming familiar with pertinent University policies and procedures.
The duties of the Vice President shall include:

A. Assisting the President with the fulfillment of his/her duties.
B. Appointing all Committee Chairpersons.
C. Providing support for the development of club activities planned by the committees.
D. Working with the Treasurer to establish budgets for committees which are created.

E. Becoming familiar with pertinent University policies and procedures.

The duties of the Treasurer shall include:

A. Keeping a record of all financial transactions.
B. Meeting with the Advisor on a regular basis to review account balances and financial transactions.

C. Preparing any and all budgets, financial budget requests/appeals, etc.
D. Working with the Vice President to establish budgets for committees which are created.
E. Maintaining detailed membership records, including the amount of dues collected from each member.

F. Becoming familiar with pertinent University policies and procedures.

The duties of the Secretary shall include:

A. Keeping and distributing detailed minutes of all meetings.
B. Maintaining and monitoring the club’s Yahoo website, including preparing and distributing any club announcements.

C. Becoming familiar with pertinent University policies and procedures.

The duties of the Fundraising Chair shall include:

A. Organizes fundraising events throughout campus

B. Proposes new fundraising ideas to the Presidents

C. Communicates with businesses for potential fundraisers

The duties of OSU / Community Outreach will include:

A. Plans and implements volunteer days in the community

B. Plans social events for members outside of monthly meetings

The duties of Marketing Chair will include:

A. Manages all social media pages (Facebook, Twitter, Instagram) for all marketing purposes

B. Distribute flyers across campus for upcoming events

Section V. Faculty Advisor

Autism Speaks U at The Ohio State University will have at least one Faculty/Staff Advisor who is a member of the faculty or administrative and professional staff. Advisor will be certified by the Office of Student Affairs every three years by completing SOURCE Advisor Certification.

Section VI. Election/Impeachment

Executive Officer and Committee Chair elections will consist of the following three step process: 1. nominations, 2. elections, 3. run-off elections (if needed).    

A. Nominations and elections will be held at the May club meeting of the spring academic quarter.  Actively enrolled undergraduate and/or graduate students may serve as Executive Officers and/or Committee Chairs.  Candidates can be nominated for more than one position and they may nominate themselves for a position if they are not nominated by another member.  Any active club member may nominate himself/herself and/or a fellow club member to any of the club Executive Officer positions or Committee Chair positions, with the exception of the President and Vice President positions. Only members holding an Executive Officer or Committee Chair position, in the previous academic calendar year, shall be eligible to run for Presidency and Vice Presidency. [The President and Vice President election policy is subject to change in the event that no individual previously holding an executive officer or committee chair position wishes to run for the office of presidency and/or vice presidency*].  
B. The Presidency and Vice Presidency elections will be held at the officer meeting prior to the May club meeting. The President and Vice President candidates must be nominated by fellow Executive Officers and Committee Chairs. Elections will consist of two minute speeches followed by a written vote. The current President tallies the votes and reads off the newly elected officers.

C. Elections will consist of each candidate speaking for up to two minutes, followed by questions from the club membership. Only active members present at the meeting shall cast a vote, and only these votes shall count toward the computation of the 50%+1 required margin for election to office. The order of elections shall be as follows: Treasurer, Secretary, OSU Outreach, Community Outreach, Fundraising, and Advertising. Election results will be announced via email within the week. The President-elect, Vice President-elect, and Faculty Advisor have final discretion of voting outcomes.  
     

D. In the event that no candidate receives at least 50%+1 of the vote of the currently active club members, a run-off election shall be held between the two candidates receiving the most votes.
E. In the event that an elected candidate cannot fulfill their position the runner up will fill the open spot.
F. In the event that an Executive Officer or Committee Chairperson is judged to be deficient in his/her duties (as decided by a unanimous agreement of the remaining club Executive Officers, Committee Chairpersons, and advisor), he/she may be removed by a two-thirds vote of the club's membership. The Advisor shall oversee the impeachment process to ensure a fair and democratic process.
G. In the event that a general member is judged to be deficient in his/her duties (as decided by a unanimous agreement of the remaining club members, Executive Officers, Committee chairpersons, and advisor), he/she may be removed by a two-thirds vote of the club’s membership. The advisor shall oversee the impeachment process to ensure a fair and democratic process.

* If no one wishes to run for either the President or Vice President positions then the Executive Officers and Committee Chairs must nominate a member of the club to fill the position.

Section VII. Member Removal Process
A. If a member wises to not partake in Autism Speaks U fundraising events or attend meetings, they will be advised to contact the Co-Presidents to inform them that he or she will no longer be attending Autism Speaks U events.
B. The co-president will then remove the member’s email address off of the list of members, so that specific member no longer receives email messages from Autism Speaks U regarding upcoming events, such as meeting or fundraising events.

Article IV. Committee Chairs  
The Executive Officers shall decide on an annual basis which committees need to be established in order to advance the club's position on campus. Undergraduate and/or graduate student may serve as committee chairs.  All committee chairs will be appointed by the Vice President.  All appointments must be approved by a majority of the club’s membership   

Section I. Duties of Committee Chairs 

The duties of all Committee Chairs shall include:     

A. Coordinating and chairing committee meetings, as needed. 
B. Keeping the club Executive Officers and club Advisor abreast of the plans and intentions of the committee. 
C. Becoming familiar with pertinent University policies and procedures.

Article V. Meetings

The club shall meet at least once per month. A listing of meeting dates shall be established by the Executive Officers and shall be posted on the designated web site. Only active student members may vote at meetings.

Section I. Emergency Meetings

In the event that an emergency meeting of the club needs to be held, the President of the club shall have the authority to call such meetings. All Executive Officers must agree in advance to the emergency meeting and at least 24 hours notice must be provided via e-mail to all active members. Communication of emergency meetings will be the responsibility of the club Secretary.

Article VI. Disbursement of Funds

All disbursements of funds must be approved by the Treasurer. Reimbursement for expenditures will only be accepted for members who have retained an original, itemized receipt and a description of the expense incurred. Any expenditure in excess of $200 must be approved by a majority of the club Executive Officers.

Article VII. Amendments

Amendments may be made to this constitution at any time by a two-thirds vote of the active club membership. Amendments may be proposed by any active member, Executive Officer, Committee Chairperson, or Advisor.  The proposed amendment shall be presented via e-mail to the active club membership no later than five days before the meeting where the amendment will be debated. Upon receiving a two-thirds affirmative vote in favor on a constitutional amendment/revision, the President shall submit the amendment/revision in writing to the Student Activities Office for review/approval.

Article VIII. Affiliation with Student Initiatives of Autism Speaks (SIAS)

Autism Speaks U at The Ohio State University is affiliated with the Student Initiatives of Autism Speaks (SIAS), a national organization which fosters the development of student-initiated college/university programs in support of Autism Speaks mission. When in conflict, The Ohio State University policy shall supersede the policy of the SIAS.

