Alumni Advancement Ambassadors
Student Organization Constitution
ARTICLE I.	NAME OF ORGANIZATION
The Alumni Advancement Ambassadors

ARTICLE II.	ORGANIZATION PURPOSE
This program is open to students in the College of Arts and Sciences. Our goal is to provide students with professional development opportunities, simultaneously allowing alumni to connect back to the university by interacting with student ambassadors from the College of Arts and Sciences.     

ARTICLE III.	UNIVERSITY REGULATIONS
Section A.	Harassment and Discrimination, including Sexual Misconduct
The Alumni Advancement Ambassadors agrees that it will not engage in sexual misconduct nor any harassment or discrimination on the basis of age, ancestry, color, disability, gender identity or expression, genetic information, HIV/AIDS status, military status, national origin, race, religion, sex, sexual orientation, protected veteran status or any other basis in accordance with the Student Organization Registration Guidelines.
Section B.	Hazing
 The Alumni Advancement Ambassadors  agrees to maintain a zero-tolerance policy for hazing, in compliance with Ohio State University and Collin's Law. All members must conduct themselves in a manner that supports an environment free from hazing. Hazing includes any activity, regardless of consent, that causes or creates a substantial risk of physical, mental, or emotional harm or humiliation to any individual as part of membership or affiliation with the student organization. If found responsible for hazing, members and/or the organization may face disciplinary actions.
Section C.	Bylaws
 The Alumni Advancement Ambassadors  retains the right to maintain separate bylaws to outline the day-to-day operations of the organization and to clarify policies and procedures otherwise not included in the previous articles. Bylaws and/or other guiding documents may not take precedence over the requirements set forth by local, state, and federal laws, The Ohio State University’s regulations, policies, and procedures, and the Council on Student Affairs (CSA) Student Organization Registration Guidelines. Organizations may make amendments and changes to the bylaws without consulting the Ohio Union & Student Activities department, and changes to bylaws do not require approval. All elements of organizational bylaws shall be consistent with the organization’s currently approved constitution on file and CSA constitution requirements.

ARTICLE IV.	MEMBERSHIP
Section A.	Membership Eligibility
All students at The Ohio State University, in the College of Arts and Sciences, undergraduate and graduate, are welcome to join. If interested, they may sign up at the student involvement fair or contact the club via email (ASCambassadorsClub@gmail.com) with their intent to join.
Section B.	Member Selection
  For membership selection, members must attend at least one general meeting or event.
Confirm interest by joining the organization’s communication platform (GroupMe/Email list)
3. Membership is voluntary and open to all eligible students. Members may disassociate at any time without fear of retaliation or harassment.

Section C.	Membership Timeline
 Membership applications shall be accepted on a rolling basis throughout the year. This approach allows for continuous consideration of qualified candidates, ensuring that the board remains inclusive and responsive to evolving engagement opportunities.     
Section D.	Member Removal
I. [bookmark: Text10]Member Suspension
II. If a member conducts themselves in such a manner deemed detrimental to advancing the purpose of this organization or violates The Ohio State University Student Code of Conduct, they may be removed through a majority vote of the officers, with approval from the advisor. The person in question must be allowed to be present if the reason for member removal is protected by the Family Educational Rights and Privacy Act (FERPA) or cannot otherwise be shared with members (e.g., while an investigation is pending). In that case, the executive board, in consultation with the organization’s advisor, may temporarily vote to suspend a member or executive officer.
Section D. Member Removal
A member may be removed for conduct detrimental to the organization or violation of university policies. The removal process includes:
1.	Grounds for Removal: Officers and advisor must be presented with documented evidence.
2.	Notification: The member will receive written notice of the charges and an opportunity to respond.
3.	Meeting: A special meeting will be held to discuss the case.
4.	Vote: A two-thirds vote of the executive committee is required for removal.
5.	Advisor Consultation: The advisor must be consulted before finalizing the decision.   

ARTICLE V.	ADVISOR
Section A.	Advisor Duties and Responsibilities
 The board member in this role shall provide strategic support to leadership, actively coordinate volunteer engagement opportunities, and may be subject to replacement at the discretion of the executive committee, in accordance with established governance procedures.     
Section B.	Advisor Term
 Must be a full-time Ohio State staff member from the Advancement Office.

Section C.	Advisor Selection
 An advisor shall be appointed through a collaborative selection process led by the executive committee in consultation with the designated university advisor, if applicable. In the absence of a university advisor, the advisor shall be selected from among qualified members of the Arts and Sciences Operations team to ensure continuity of guidance and institutional alignment.     
Section D.	Advisor Replacement
 An advisor may be removed from their position if a majority of the executive committee members vote in favor of such action. This decision must be made in accordance with the board’s governance procedures and should reflect a considered evaluation of the advisor’s performance and alignment with the board’s mission and values.     

ARTICLE VI.	ORGANIZATION LEADERSHIP
Section A.	Officer Positions
Section A. Officer Positions
Each officer shall have defined responsibilities:
President: Oversees all operations of the organization, leads meetings, liaises with university officials, and ensures alignment with the organization's mission. The President sets strategic goals, facilitates collaboration among officers, and serves as the primary spokesperson. They are responsible for maintaining organizational integrity and representing the group at official university functions.
Vice President: Supports the President in all duties, manages internal communications, oversees committee activities, and ensures timely execution of initiatives. The Vice President also steps in for the President when needed and fosters team cohesion. They help coordinate officer responsibilities and ensure that all projects and events are progressing smoothly.
Treasurer: Manages the organization's budget, tracks all income and expenses, prepares financial reports, and ensures compliance with university financial policies. The Treasurer coordinates funding requests, maintains transparent financial records, and provides regular updates to the executive committee on the organization’s financial health.
Social Media and Outreach Chair: Develops and executes the organization's social media strategy, promotes events and initiatives, and engages with alumni and student audiences. This role includes content creation, analytics tracking, and collaboration with other officers for outreach campaigns. They are responsible for maintaining a consistent and professional online presence.
Head of Recruitment: Leads recruitment efforts by organizing outreach events, managing onboarding processes, and maintaining engagement with prospective members. This officer collaborates with other officers to ensure a welcoming and inclusive environment and tracks recruitment metrics to inform future strategies..
Communications Chair: Manages all official communications including email updates, meeting minutes, newsletters, and announcements. This role ensures consistent messaging and timely dissemination of information to members and stakeholders. They also maintain archives of organizational documents and communications.

All officers are expected to collaborate regularly, attend leadership meetings, and contribute to strategic planning. Officers must prepare comprehensive transition documents and train their successors before leaving office to ensure continuity and organizational success.
Section B.	Officer Eligibility
Section B. Officer Eligibility
To be eligible for an officer position, a member must:
Be in good academic standing with the university.
Have been an active member for at least one semester.
Demonstrate leadership potential and commitment to the organization’s mission.

Section C.	Officer Selection Process
 Board officer positions shall be filled through a formal election process whenever feasible, ensuring transparency and member participation. In instances where elections are not practicable, appointments may be made based on demonstrated volunteer commitment and seniority within the board, subject to the approval of the executive committee.     
Section D.	Officer Removal
 If a member conducts themselves in such a manner deemed detrimental to advancing the purpose of this organization or violates The Ohio State University Student Code of Conduct, they may be removed through a majority vote of the officers, with approval from the advisor. The person in question must be allowed to be present if the reason for member removal is protected by the Family Educational Rights and Privacy Act (FERPA) or cannot otherwise be shared with members (e.g., while an investigation is pending). In that case, the executive board, in consultation with the organization’s advisor, may temporarily vote to suspend a member or executive officer.     
SOfficer Removal
An officer may be removed for misconduct or failure to fulfill duties. The process includes:
Grounds for Removal: Evidence must be presented to the executive committee and advisor.
Notification: The officer will receive written notice and an opportunity to respond.
Meeting: A formal meeting will be held to discuss the case.
Vote: A two-thirds vote of the executive committee is required for removal.
Advisor Consultation: The advisor must be involved in the decision-making process.


ARTICLE VII. ORGANIZATION DISSOLUTION
Section A.	Dissolution Requirements
 In the event that the board determines it is no longer able to fulfill its mission or sustain its operations, a formal process for dissolution shall be initiated. This process must be approved by a majority vote of the executive committee and conducted in consultation with university representatives, including the designated advisor and relevant administrative offices. All outstanding obligations, records, and assets shall be reviewed and resolved in accordance with university policies and applicable regulations. A final report documenting the rationale and steps taken during dissolution shall be submitted to the university for archival purposes.      
Section B.	Dissolution Procedures, including Assets and Debts
 In the event of board dissolution, all financial and material assets shall be reviewed and managed in accordance with university policies and applicable legal requirements. Outstanding debts and obligations must be identified and resolved prior to final dissolution. Any remaining assets, including funds or property, shall be transferred to the appropriate university department or affiliated entity, as determined in consultation with the university’s financial and legal offices. A final accounting of all transactions shall be documented and submitted as part of the dissolution report.      

ARTICLE VIII. CONSTITUTIONAL AMENDMENTS
Section A. Amendment Process
 Amendments to the board charter may be proposed by any member of the executive committee. Proposed changes must be submitted in writing and distributed to all board members for review. To be adopted, an amendment must receive a majority vote of approval from the executive committee. When appropriate, input from general members and university advisors may be solicited to ensure transparency and alignment with institutional standards. All approved amendments shall be documented and incorporated into the official charter.      
REVISED: Individuals interested in joining must complete the following steps:
1. Submit a membership application via the organization’s website or email.
2. Attend at least one general meeting or event.
3. Confirm interest by joining the organization’s communication platform (e.g., GroupMe, mailing list).
Membership is voluntary and open to all eligible students. Members may disassociate at any time without fear of retaliation or harassment.
REVISED: A member may be removed for conduct detrimental to the organization or violation of university policies. The removal process includes:
1. Grounds for Removal: Officers and advisor must be presented with documented evidence.
2. Notification: The member will receive written notice of the charges and an opportunity to respond.
3. Meeting: A special meeting will be held to discuss the case.
4. Vote: A two-thirds vote of the executive committee is required for removal.
5. Advisor Consultation: The advisor must be consulted before finalizing the decision.
REVISED: Each officer shall have defined responsibilities:
- President: Oversees all operations, leads meetings, liaises with university officials.
- Vice President: Supports the President, manages internal communications, oversees committees.
- Treasurer: Manages budget, tracks expenses, prepares financial reports.
- Social Media and Outreach Chair: Coordinates social media strategy, promotes events.
- Head of Recruitment: Leads recruitment efforts, manages onboarding of new members.
- Communications Chair: Manages email communications, meeting minutes, and newsletters.
Officers must prepare transition documents and train successors before leaving office.
REVISED: To be eligible for an officer position, a member must:
- Be in good academic standing with the university.
- Have been an active member for at least one semester.
- Demonstrate leadership potential and commitment to the organization’s mission.
REVISED: An officer may be removed for misconduct or failure to fulfill duties. The process includes:
1. Grounds for Removal: Evidence must be presented to the executive committee and advisor.
2. Notification: The officer will receive written notice and an opportunity to respond.
3. Meeting: A formal meeting will be held to discuss the case.
4. Vote: A two-thirds vote of the executive committee is required for removal.
5. Advisor Consultation: The advisor must be involved in the decision-making process.
