School Of Earth Sciences Graduate Club
Student Organization Constitution
ARTICLE I.	NAME OF ORGANIZATION
School Of Earth Sciences Graduate Club

ARTICLE II.	ORGANIZATION PURPOSE
 The purpose of this organization is to foster a positive and productive School of Earth Sciences (SES) graduate student experience and to foster and encourage community and Earth science outreach.

ARTICLE III.	UNIVERSITY REGULATIONS
Section A.	Harassment and Discrimination, including Sexual Misconduct
The Ses Graduate Club agrees that it will not engage in sexual misconduct nor any harassment or discrimination on the basis of age, ancestry, color, disability, gender identity or expression, genetic information, HIV/AIDS status, military status, national origin, race, religion, sex, sexual orientation, protected veteran status or any other basis in accordance with the Student Organization Registration Guidelines.
Section B.	Hazing
 The Ses Graduate Club  agrees to maintain a zero-tolerance policy for hazing, in compliance with Ohio State University and Collin's Law. All members must conduct themselves in a manner that supports an environment free from hazing. Hazing includes any activity, regardless of consent, that causes or creates a substantial risk of physical, mental, or emotional harm or humiliation to any individual as part of membership or affiliation with the student organization. If found responsible for hazing, members and/or the organization may face disciplinary actions.
Section C.	Bylaws
 The Ses Graduate Club  retains the right to maintain separate bylaws to outline the day-to-day operations of the organization and to clarify policies and procedures otherwise not included in the previous articles. Bylaws and/or other guiding documents may not take precedence over the requirements set forth by local, state, and federal laws, The Ohio State University’s regulations, policies, and procedures, and the Council on Student Affairs (CSA) Student Organization Registration Guidelines. Organizations may make amendments and changes to the bylaws without consulting the Ohio Union & Student Activities department, and changes to bylaws do not require approval. All elements of organizational bylaws shall be consistent with the organization’s currently approved constitution on file and CSA constitution requirements.

ARTICLE IV.	MEMBERSHIP
Section A.	Membership Eligibility
All Ohio State University students are eligible for membership, but the club is mainly designed to create and foster community among graduate students in the School of Earth Sciences. 
Section B.	Member Selection
Students desiring to join the organization must attend one meeting as a non-member before being able to join. After attending one meeting, the prospective member must contact one of the officers and ask to join, at which point the officers will add them to the messaging system for future events. 
Section C.	Membership Timeline
There is no set timeline for membership. Non-members are allowed to come to any meeting throughout either semester to count as the non-member meeting before joining the organization. 
Section D.	Member Removal
If a member has caused significant harm, as up to the discretion of the officers, to a member of the organization or the organization as a whole, they may be removed from the organization. Examples of significant harm includes, but is not limited to: embezzelment from the organization, physical or emotional harm to another member, slander or libel of the organization or any member of the organization, or poorly representing the organization when in public for an event relating to the organzation. 

In order to remove a member from the organization, another current member or an office must first establish grounds. Evidence will need to be provided to all of the officers and the advisor for the reason for removal. 
After this evidence has been presented, the officers and the advisor must notify the member in writing of their charges and provide them with the opportunity to defend themselves behind closed doors. 
After defense, the officers will convene an executive meeting and vote on removal of the offending member. A 2/3 majority vote is required for removal of the member.  

ARTICLE V.	ADVISOR
Section A.	Advisor Duties and Responsibilities
 The responsibilities of the advisor(s) are to act in the best interest of the organization in accordance with mission statement and to ensure that the organization is not in violation of the constitution. However, the advisor(s) may not participate directly in the organization. The advisor(s) may attend any meetings of the organization but is(are) not required. The advisor(s) is(are) required to meet with the officers at least twice a year: during the fall semester before October 15th to ensure the new officers are transitioning well and during the spring semester after April 1st to understand the state of the organization over the past academic year. If the advisor(s) would like to meet more frequently with the officers, then it is the responsibility of the advisor(s) to reach out and organize with the officers.
If the advisor(s) feels the organization is in violation of the constitution, then the advisor(s) must schedule a meeting with the entire organization to outline the observed breaches in the constitution. If this happens more than once during a term, then the advisor(s) may enforce a recall election to replace the officer(s). The recall election will happen according to Article VI Section D. and will exclude the officer(s) in violation should they wish to run.
Section B.	Advisor Term
The adviosr is expected to stay on with the club for at least a full academic year, but may stay on for more terms/years if they so desire. It is the duty of the advisor to let the Grad Club officers know if they wish to end their term. 
Section C.	Advisor Selection
 Any faculty or staff member within the School of Earth Sciences at The Ohio State University may be the advisor to the organization. The officers are responsible for seeking out qualified individuals and asking for their service in advising the organization. If the officers deem it necessary to have more than one advisor then they may seek out multiple faculty or staff members within the School of Earth Sciences at The Ohio State University to serve as advisors.
Section D.	Advisor Replacement
The members and the officers of the graduate club are within their rights to ask another faculty member to serve as their advisor if they feel their current advisor is not holding up their duties. The officers must inform the previous advisor when a new advisor has signed on. 

ARTICLE VI.	ORGANIZATION LEADERSHIP
Section A.	Officer Positions
President
The President will organize and lead at least two meetings a semester with the School of Earth Sciences graduate student body, with a video link optional for those who are not able to be present in person. The President will organize selection of officers for the following year, and encourage participation in Ohio State Graduate and Professional Student events.
Vice President
The Vice President will assist and advise the President in the duties outlined above and will also be responsible for taking notes during all organizational meetings, including meetings of the executive committee and/or with the advisor(s), and disseminating those notes to all members of the organization and the advisor(s). Following each meeting, the Vice President will send a summary email to the ses_grad listserv for those who could not attend either in person or via video. The Vice President will also oversee the standing committees and their responsibilities and progress.
Treasurer
The Treasurer will seek out, apply for, and obtain funding from available sources, manage acquired funds in a responsible manner based on budgets established for appropriate expenditures, and work with the president, committees, and members to establish appropriate budgets for expenditures to meet the needs of the organization. During each meeting, the Treasurer will keep track of attendance in order to verify membership for the academic year.

The officers will together run the club social media accounts as well as the club website.
Section B.	Officer Eligibility
 Any current member is eligible to be an officer for the following year provided they do not graduate before the following year is complete. A member may run for multiple offices but may not hold both positions during the same term.
Section C.	Officer Selection Process
 The election procedure will begin with nominations which will be held two weeks before the last day of classes in the spring semester each year for the new officers to take office at the beginning of the subsequent summer term. Nominations will be sent out via a Microsoft Form, although they can be made via any line of communication to any officer. The nominations will remain open for five business days. Any member may nominate any member for any officer position. An active member must receive at least two nominations (seconded) for it to be considered valid. Upon the close of nominations, the current officers will inform the candidates of their nominations within 24 hours of the close of the nomination period.
To run for a position, a candidate must accept a nomination and communicate that acceptance to the officers within three business days of being informed.
Prior to the election, candidates will be allowed to make statements outlining their purpose in running for office and their intentions if elected. It is the responsibility of the candidate to disseminate any such statement, whether verbal or written to the voters. The officers must allow time for this statement to be disseminated at the meeting in which the election takes place or via the ses_grad listserv.
\An election will be conducted either by paper ballot during a meeting of the graduate club, or online in the case that no election meeting takes place.
Members will be notified a week ahead of time whether the election will take place in-person or online.
The election will be held over a 24-hour period beginning at the start of the meeting in which the election takes place. Members that cannot attend the meeting have 24 hours after the beginning of the meeting in which the election is taking place to cast their ballot by communicating their votes to any officer via any line of communication. Any member who wishes to cast a ballot in this way will have to take their own measures to ensure their ballot is anonymous if they wish it to remain so. For each position up for election, each voting member will choose one nominee for each position and submit the list to any officer. The officers will collect all ballots and keep track of who has voted but not keep track of who has cast which ballot. Once the officers have received a ballot for every member, or the 24 hours have elapsed, the ballots are to be counted by the officers or appointed alternates.
If the election is held over email or a virtual meeting, voting will take place via a Qualtrics survey format. For each position up for election, each voting member will choose one nominee for each position. The officers will review all ballots after the survey closes, which must provide a list of the voters’ choices, but not who has cast which ballot. Once the officers have received a ballot for every member, or the 24 hours have elapsed, the ballots are to be counted by the officers within 24 hours.
At least 25% of active members must vote for the election process to be considered valid. The ballot counting process should be conducted by the officers together. If the current officers are a candidate in the election being counted, they must recuse themselves from the counting and appoint an alternative member that is not a candidate. For each ballot, votes will be tallied by the officers or their appointed alternative member. Each candidate that has obtained at least 51% of the votes will secure the position for the upcoming academic year. Once a candidate is selected to a position, they are eliminated from consideration during counting for the election of candidates to subsequent positions. The above process is repeated for each position until all ballots are counted and the positions assigned. The officers will inform the members of the results within 24 hours.
A complete record of all ballots cast and list of who voted must be produced by the now former officers within 1 week of the announcement of election results. This record is to be maintained for the duration of the term of each candidate who was elected and stored on the shared Teams drive. Any details within this record that link a member’s identity to a ballot are to be erased prior to the publication of this record. The record is to be maintained by and accessible to the officers and it should be possible for a copy of this record to be made available to any member of the club within 2 business days upon request. 
Section D.	Officer Removal
 An officer must resign if the individual is unable to perform the duties outlined above.
If, at any point, a member feels an officer cannot perform according to Article IV Section A, then that member may call for a vote on the matter at a meeting. This call for a vote must be supported by two other members which must occur within a period of three business days or less. Voting will happen over a 24 hour period and within 5 business days of the final supported call to vote. More than 90% of the membership must vote in order for the ruling to be official. If fewer than 90% of the members vote, then a second vote may be called for within 7 days. If fewer than 90% of the members vote in this second election, no more votes will be held in that academic semester and the individual will remain in office. If more than 90% of members vote, then at least 75% of voting members must vote to remove the president or treasurer in order for that individual to be removed. If an officer is voted out of office, then nominations and an election must occur within 5 business days according to Article
The officer voted out of office may not be a candidate in any such election.

ARTICLE VII. ORGANIZATION DISSOLUTION
Section A.	Dissolution Requirements
If the club has 5 or fewer active members for 5 consecutive meetings, the organization is within their right to dissolve. This is not a requirement if these numbers are met, but is now an option. 
Section B.	Dissolution Procedures, including Assets and Debts
The President and Treasurer are responsible for returning all money to where it belongs, likely to the gift fund set up in the School of Earth Sciences. No members are allowed to take any money for any individuals or groups that are not the School of Earth Sciences. This is in direct violation of federal law. 
The Vice President is responsible for ending all standing committees and their projects/relations. 

ARTICLE VIII. CONSTITUTIONAL AMENDMENTS
Section A. Amendment Process
An amendment to this constitution may be brought forth at any general meeting, but may not be voted on until at least 7 days have passed since all voting members have seen the amendment. The amendment will be voted on, either in person or electronically, only after a discussion period has occurred to exhaustion; i.e., no further discussion on the matter is brought up. A 2/3 majority is required to adopt the amendment, at which point the president will update the Constitution and reupload it to the OSU organization site. 
