Post-Fair Support — How to Export Contacts of Interested Students

Step 1: Log into osu.campusgroups.com and view “My Groups” at the bottom of the main
dashboard. Click on the organization you are wanting to preview.
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Step 2: Clicking on the organization will have you navigate to your org’s booth management
page. Click on the Members icon.
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Step 3: Hover over the dropdown where it says, “Current Members” and select “Contacts” from

the dropdown.
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Step 4: The results generated will be people who expressed interest in your organization. From
here, you can generate a report that includes email addresses. It is recommended that you send
any emails from your organization’s own email account.

L0
- -
. Student Org...

V Breakdown [*] Paste List 2 © Add Member

Contacts v | -Account Type- v = -Member Tags- v = - Sub-Group Tag.»v = - User Tags - v Join Date ¥ v
D Send Mobile Notification ¥ Generate Report H
b Fall 2021 Student Involvement 0 (0) 0 . .
Member i Settings H
tudent O el Emails Events & c
Edit Member Tags Opened Joined on: Wed, Aug 25
: @ Contact (Op )

Updated on: Wed, Aug 25

] showed interest in virtual fair Edit Sub-Groups Tags Registrations ~ Membership Officer

Edit Administrative Tags

ie Fall 2021 Student Involvement 0 (0) 0 . .

du Edit Member Tags (Opened) Joined on: Sun, Aug 22
@ Contact Updated on: Sun, Aug 22
=] Showed interest in virtual fair Edit Sub-Groups Tags Registrations Membership Officer

Edit Administrative Tags

I 0 (o 0 . .
O Member E::Ir2021 Student Involvement ( -) £ Settings :
tudent Emails Events

Edit Member Tags (Opened) Joined on: Wed, Aug 18

(® Contact Updated on: Wed, Aug 18

] showed interest in virtual fair Edit Sub-Groups Tags Registrations ~ Membership Officer

Edit Administrative Tags



