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The Latest
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Top Two Resources

SafeAndHealthy.osu.edu

Activities.osu.edu/involvement/
student_organizations/
covid19_information

https://activities.osu.edu/involvement/student_organizations/covid19_information/
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The Latest Update
Per an email to all student orgs on 2/2:
Our next phase of resuming on-campus events 
includes:
• Allowing in-person events, gatherings, and tabling 

of 10 or fewer
• Space requests open 2/8, activities resume 2/12
• Must have risk mitigation plan
• Advisor approval needed for on-campus 

reservations
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Meeting and Programs
• Virtual meetings and programs are still 

strongly encouraged
• In-person meetings and programs must 

have 10 or fewer participants, indoors and 
outdoors, on- and off-campus

• Food is not permitted for on-campus 
activities
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Registration and Funding
• Registration requirements are the same, 

extensions are available
• Operating and Programming Funds are 

available
• New Member Development Grant now 

available (up to $500)
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Accountability & Consequences
• Both the organization and individual 

students can be held accountable under 
the Code of Student Conduct

• Loss of org recognition, individual suspension
• Reduce your risk by being a good steward
• Consider updates to the org Constitution
• Report behavior to 

go.osu.edu/conductcomplaint
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Student 
Organization 
Community
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Registered Student 
Organizations

University 
Senate

Council on 
Student Affairs 

(CSA)

Student 
Activities
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Philosophy on Student 
Organizations

A Student Organization is an association of Ohio State 
students created for any educational purpose that 
supports the vision and goals of the University.

Student Organizations serve as a medium for academic 
discourse, personal growth, leadership development, 
intercultural understanding, community service, and 
lasting friendships.
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From the Guidelines
• Initiated, led and developed by students
• Guided by and contribute to high 

standards
• Contribute to skill development
• All students have an opportunity to be 

involved
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From the Guidelines
• Organizations grow over time, impact 

campus culture, affect students outside of 
their membership

• Meaningful student-faculty interaction
• Interaction across diverse backgrounds
• Financially self-supporting
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Relation to the University
Student organizations are not official legal 

entities of the university

Student organization advisors serve as one 
point of connection between the 
organization and the university
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Member Development
Leadership Capacity and Confidence | Social Perspective Taking | Wellness

Organization Operations
Purpose and Goals | Membership Recruitment and Retention 

Budgeting and Financial Management | Fundraising and Philanthropy  
Programming | Leadership Transitions | Self-Governance 

Operational Efficiency | Collaboration | Responsiveness and Innovation 
Diversity and Inclusion | Risk Reduction | Advisor Partnerships

Community Engagement
Connection to Student Organizations | Affinity with the University  

Commitment to Social Change
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Role 
Requirements
Primary Leader | Treasurer | Advisor
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Role Requirements

Primary 
Leader

Training
(online & 

in-person)

Complete 
Online 

Registration

Treasurer

Training
(online & 

in-person)

Advisor

Training
(every 2 years)

Approvals: 
Registration 
and Goals
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Role of the Primary Leader
Set 

Vision, 
Goals

Leadership 
Focus

Public 
Face

Manage 
Meetings

Management 
Focus

Morale, 
Team 

Building

Build 
Future 

Leaders

Communi-
cate with 
Advisors, 

Treasurers
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Framework Outcomes
for the Primary Leader

• Purpose and Goals
• Operational Efficiency (Annual 

Registration Renewal Requirements)
• Self-Governance
• Leadership Transitions
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Role of the Treasurer
Chief 

Financial 
Officer

Provide 
Financial 
Leadership

Approve 
Spending

Request 
Funds

Manage 
Organization 

Funds
Financial 
Wellness

Maintain 
Records

Collect 
Dues
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Framework Outcomes
for the Treasurer

• Budgeting and Financial Management
• Fundraising and Philanthropy
• Operational Efficiency
• Risk Reduction
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Role of the Advisor

Other 
Duties as 
Negotiated

Registration 
Requirements

Complete 
Training

Approve 
Registration 
and Goals

Approve 
Funding 

Requests

Org 
history, 
Policy

Develop-
ment

resources

Content 
expertise
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Advisor/Student Org Agreement
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Framework Outcomes
for the Advisor

• Advisor Partnerships
• Leadership Transitions
• Affinity with the University
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Registration 
and Funding



26http://activities.osu.edu/secure/studentorgs
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Registration Windows
Spring Window February 1 – April 15

Autumn Window August 15 – October 30

• Organizations self-select their window, ideally based 
on leadership transition timeline

• New organizations: 
Complete registration requirements within 60 days 
OR by the last day of the registration window 
(whichever is later)
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Minimum Registration Criteria
• Membership

• At least 5 students
• 90% are currently-enrolled Ohio State students

• Leadership
• Identify Primary Leader, Secondary Leader, and Treasurer

• Advisor
• Faculty or A&P staff member

• Academic Balance
• Minimum GPA  (2.0 for undergrad and prof, 3.0 for grad)

• Registration Requirements
• Online information & Approvals
• Trainings
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Online Registration Updates
Enter organization’s general information:

• purpose statement
• anti-hazing statement
• organization type
• meeting and office information
• officer transition
• membership
• registration window selection

Enter and approve organization roster

Upload (or verify) constitution

Enter at least 2 goals

Complete Clery reporting for off-campus events
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Registration Status
Pending Brand new organizations and

Organizations in the process of completing registration 
requirements (within registration window).

Active – New/ 
Re-established I or II

Organizations that have completed all registration 
requirements within window;
Have been registered for less than 2 continuous years, or
have fewer than 15 members

Active – Established Organizations that have completed all registration 
requirements within window;
Have been registered for more than 2 continuous 
years, and have at least 15 members

Inactive Organizations that have not completed all registration 
requirements by their registration window deadline. 
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54.02%

14%

13.81%

9.26%

7.58% 1.33%

Ohio Union Activities Board Student Organization Funding
D-Tix Discount Ticket Program Student Government Funding
Buck-I-SERV Alternative Breaks Pay It Forward

Student Activity Fee
All Columbus-
campus 
students pay 
the Student 
Activity Fee 
each semester
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CSA Funding
Operating Funds
$200
Daily operations
Rolling application 

(July 1-April 1)
Funds issued in 

advance
Audits due by May 1

Programming Funds
$2,000 or $3,000
On-campus programs
5 specific deadlines
Funds issued as 

reimbursement
Audits due within 30 

days
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Changes to CSA Funding
Operating Funds
No travel through 

6/30/21

Programming Funds
Virtual and in-person 

programs are 
accepted

Food is not permitted
No travel through 

6/30/21



35

Changes to CSA Funding
Purchases that do not comply with safety 

guidance provided by the university and/or 
CSA may not be reimbursed
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Programming Funds Deadlines
Apply by… Program Date
July 1 August 16 - October 15

September 1 October 16 - December 31

November 1 January 1 - March 15

February 1 March 16 - May 31

April 15 June 1 - August 15
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Risk and 
Liability
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Assessing Organization Risk
Varying types of risk with student orgs

• Financial
• Physical/ Emotional Safety
• Emergency
• Reputation

As advisor, you take on some liability with 
the organization
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Manage Your Risk
• Stay familiar with university policies
• Stay informed of organization activities
• Be explicit in Constitution and org 

communications
• Not listed on org bank account
• Use good judgement (“reasonable 

person” standard)
• Upload optional indemnification letter
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Indemnification Letter
Letter template is 

available online

Upload to 
Student Org 
Management 
System
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In-Person Approvals
For on-campus reservations only
• Reply to email from event planner with 

your approval (or non approval)
• One approval for recurring meetings
Risk mitigation recommendations
• Available in Student Org Guidance 

document
go.osu.edu/StudentOrgGuidance

http://go.osu.edu/StudentOrgGuidance
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Clery Reporting
Student orgs are asked to complete Clery 

reporting for off-campus events from the 
past year

Primary Leaders will submit this with other 
online updates during their registration 
window

Key element – “exclusive use of space”
FAQs available online
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University Policies
Clery Act

Federal law requires campuses to compile 
and publish crime statistics

Title IX
Duty to report sexual assault, misconduct

FERPA
Protection of educational records
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University Resources
Code of Student Conduct

Applies to individuals and student 
organizations, on- and off-campus, formal 
and informal

Applies to health and safety protocols

studentconduct.osu.edu
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University Resources
Hazing

studentconduct.osu.edu
Alcohol

partysmart.osu.edu
Sexual Misconduct

titleix.osu.edu
Suicide Prevention

reach.osu.edu
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Additional Liability/ Risk Topics
Games of Chance/ Raffles/ Auctions
Legal advice
Insurance coverage
Filing tax returns
Financial monitoring
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Available 
Resources
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Student Organizations Team
Brooke Olson – Coordinator for Student Involvement 
Registration and Training
Olson.276@osu.edu or csls@osu.edu

Johnnie Jordan – Coordinator for the KBK Center 
for Student Leadership & Service
Resource Room & KBK Center spaces
Jordan.597@osu.edu

Angela Britton – Business Development Coordinator
Student Organization Funding
Britton.190@osu.edu or CSAfunding@osu.edu

Jen Pelletier – Associate Director for Student Activities
Pelletier.17@osu.edu

mailto:Olson.276@osu.edu
mailto:csls@osu.edu
mailto:Jordan.597@osu.edu
mailto:Britton.190@osu.edu
mailto:CSAfunding@osu.edu
mailto:Pelletier.17@osu.edu
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Student Organization Coaches
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Student Organization Insider
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Keith B. Key Center for Student 
Leadership and Service

The KBK Center and Resource Room 
are operating on adjusted hours:

Monday-Friday 9am-6pm
Saturday-Sunday Noon-6pm
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KBK Center, Resource Room

$250 line-of-credit

Not all resources 
are available

Online order form
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Resources Webpage
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Free Resources
Marketing

Graphic design, Photography, 
Videography, Vendors, Online calendars, 
Digital screens, Brand compliance

Technology
Website hosting, Listserv, Email address
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Upcoming 
Programs 
and 
Deadlines
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Registration and Funding 
Deadlines

Spring Registration Window: April 15

Programming Funds: April 15
• For events taking place 

June 1 - August 15
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Monthly Advisor Roundtables
Third Thursdays at Noon
January 21 – Recruitment and Retention
February 18 – Member Engagement
March 18 – Leadership Transitions
April 15 – Organization Sustainability

Register or access recordings at 
go.osu.edu/StudentOrgProgramming

http://go.osu.edu/StudentOrgProgramming
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Student Org Essentials
Mondays at 5:30 p.m.
February 1 – Adobe Spark
February 22 – Microsoft Teams
March 15 – Flipgrid
April 5 – Putting It All Together

Recordings at 
go.osu.edu/StudentOrgProgramming

http://go.osu.edu/StudentOrgProgramming
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Member Development Grant
Applications open now
Up to $500
Rolling application (at least 3 weeks in 

advance of activity)
Matched with a Coach to implement activity

Recordings at 
go.osu.edu/StudentOrgProgramming

http://go.osu.edu/StudentOrgProgramming
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Speaker Series with SFL
It’s Okay Not To Be Okay
February 14 at 7:30 p.m.

You Can’t Have It All: Real Balance in 
College

March 21 at 7:30 p.m.

Register at 
go.osu.edu/StudentOrgProgramming

http://go.osu.edu/StudentOrgProgramming
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Questions and 
Follow-up



62

Thank You for Attending
Following Today’s Training:

Confirmation email with links and resources

Contact Us:
pelletier.17@osu.edu or csls@osu.edu

For Additional Questions:
Stay on the meeting to chat individually

mailto:pelletier.17@osu.edu
mailto:csls@osu.edu
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